Written Feedback Tutorial for Students

1. Onyour Navigate 360 homepage, click “Appointments”
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2. Click “Schedule an Appointment”

No Appeintment Invitations Yet!

Schedule an Appointment
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3. From the two dropdown menus, select “Tutoring” and “Wri
feedback”
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4. Select your desired date
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Below, you will find available options for scheduling an appointment. If you cannot find somethin,

e¢ available cptions for dropping in or requesting an appointment.

What can we help you find? Other Options

Yiew Drop-in Times
What type of appointment would you like o schedule? »

Tutoring Moo l
Request Appointment Time
service *
wniting Help (any classywritten feedback X | Meet With Your Success Team
Pick a Date )

s T w T F s




5. Click “Find Available Time”
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Below, you will find available options for scheduling an appointment. If you cannat find something that you are locking for, try the other appointment options to see available cptions for dropping in or requesting an appointment.
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6. Click your desired timeslot
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Many services are also offered online through zoom to better meet your schedule and needs. A zoom link will be included in the confirmation email you vall
receive
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7. Scroll to the “How would you like to meet?” dropdown list and select “Online-written
feedback”
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8. Optional: enter phone number to receive a text message reminder
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9. Click “Schedule”
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10. Check your email for the questionnaire that must be completed before we can provide
feedback. The sender will be the tutor’s name.

£ Townsend (she/her)

[Appointment Motification]... 12:13 PM
CAUTION: This e-mail

11. In the email, click the “Answer Pre-Appointment Questions” hyperlink

Joshua, Please complete your pre-appointment questions
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If there are probl e this click here to view it in a web bi
Click here to d vacy, Outlook prevented auf wnload of some pictures in this message.

Please complete your pre-appointment
questions

Hello, Joshua

Please provide responses to the pre-appointment questions for your upcoming
appointment.

Appointment Date and Time:
09/24/2025 9:00am - 10:00am CT
Staff:

Z Townsend (shefher)

Location:

Online

Topic:

Wiriting Help (any class)-written feedback

Meeting Type:

Online-written feedback

You can also copy and paste this address into your web browser




12. Answer the Pre-Appointment Questions and upload document(s)
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Pre-Appointment Questions

Help us prepare for your appointment

() Please Review the Following Information x
We're here to help you become a stronger writer!
Please answer the questions below so we can give you the most helpful feedback possible. Qur focus is on supporting your growth as a writer, so we won't be offering tips on avoiding Al detection.
We're excited to work with you and help you improve!
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13. Click “Submit”

14. This screen confirms you have successfully submitted everything! Please allow up to 2
business days to receive feedback via Navigate.
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Success!
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Thank you for your response!

‘Your input is greatly appreciated



