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Important Numbers & Academic Calendar

College Telephone Directory

Admissions

Advising

Bookstore

Business Office

Continuing Education/Customized Training
Disability Services

Financial Aid

Graduation Information
Information Desk

Library

Math Skills Center

Placement Testing (Accuplacer)
Records & Registration Office
Scholarships

Transcripts

Tutoring Services

763-433-1300
763-433-1830
763-433-1850
763-433-1600
763-433-1200
763-433-1350
763-433-1500
763-433-1362
763-433-1840
763-433-1950

763-433-1980
763-433-1400
763-433-1820
763-433-1400
763-433-1990

*) Coon Rapids

763-433-1300
763-433-1230
763-433-1250
763-433-1600
763-433-1200
763-433-1350
763-433-1500
763-433-1362
763-433-1240
763-433-1150
763-433-1260
763-433-1180
763-433-1400
763-433-1220
763-433-1400
763-433-1190

In case of emergency call 911 immediately, then call the information desk at
extension 1230 and adyvise them that 911 has been called and for what reason.

Academic Calendar 2016-2017

Fall Semester 2014
First Day of Fall semester and SATURDAY Classes.......coveueetririereuiiniereueininrereresenserereseseeseseeeessesesesessssesesessssenesesees

Holiday Observed: College Closed, no classes .......c.cccevruereernierererinererieeninnerecnineenenenens
INO CLASSES.....vviiiciciiiicicie e
Holiday Observed: College Closed, INO CLaSSES ........eueueiriereuiiriireriiirieieicineereietessereieeseese et ne e snenenes
Holiday Observed: College Closed, NO Classes ........cccerurvereeerinererieininerecnineeeeeneenen
Last Day of Fall SEMESTEL «...c.vvveveuiiriireiiiniiieiciirecctre ettt ettt st n st nees

Spring Semester 2017

First Day of Spring Semester and SATURDAY €lasses........c.ccovuiueuiiniriiiiiiniiiciinnicieceseeee s
Holiday Observed: College Closed, No Classes .........cccovueueirniereieinneiinnenenenes
Holiday Observed: College Closed, No Classes .........cccoeueueinriereicinneicnnenenenes
INO CLASSES. c.veuttentetetetertet sttt ettt ettt b et bbbt eb bbbt h et bbbt b b bbbt b st b a e bbbt b et bbbt nn
Spring Break: No Classes..........ccioiiiiiiininiiiiiccirrccceeeesee s
Last Day Of SPIINg SEIMIESTET .......cucviiiuiuiiiiiiciiiirtctect sttt ettt sttt s bt a e
Commencement CEIBIMONY ......ccccuiriiuiriiuiiiiiiiieititeet ettt sae st b s sese s s s sa et et s bt be e e b et e b e e e b e se s e s e s se e sa e ns

Summer Semester 2017

First Day of Summer Session and SATURDAY ClaS5€S ....cveuerueririeuirieirieinieinieinieteieseeieseereseereseeseseereseeseseesesteesseennens
Holiday Observed: College Closed,INO CIaSSES ........c.cciriiuiuiiiiiiiiiiiicciniiccce e

Last Day Of SUMMET SESSION ...veveuirieiiriiirtiieiiiet ettt ettt ettt ettt b ettt s bbb st b et b et e b e e e b et e bt st be st st sbenesbeneene
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Saturday, August 20
Saturday, September 3 to Monday, September 5
Thursday, October 20 to Sunday, October 23
Friday, November 11
Thursday, November 24 to Sunday, November 27
Friday, December 16

Tuesday, February 21
Sunday, March 5 to Saturday, March 11
Friday, May 12
Friday, May 12
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Saturday, January 7
Saturday, January 14 to Monday, January 16
Saturday, February 18 to Monday, February 20

Tuesday, May 30
Tuesday, July 4
Friday, August 4
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President’s Greeting

Welcome to Anoka-Ramsey Community College & our Academic Catalog!

Thank you for choosing Anoka-Ramsey Community College. We are thrilled we will be
able to see you achieve your goals. Anoka-Ramsey’s faculty and staff are here to help you
and are happy to do so.

Located on the scenic banks of the Mississippi River in Coon Rapids and 40 miles north
along the Rum River in Cambridge, Anoka-Ramsey has served the citizens of both the
Twin Cities’ northwest metropolitan region and East Central Minnesota since 1965. Our
programs bring you closer to career growth, earning potential and confidence! A college
education is an investment in you with the potential to provide more career choices and
the opportunity to pursue a passion.

The alignment between Anoka-Ramsey Community College and Anoka Technical College
will provide opportunities for outreach and partnership. Look to our aligned college as an
additional resource for your educational needs.

Discover what our college has to offer you! This catalog, as well as success coaches, advisors,
faculty, staff and your fellow students are your resources for personal and educational
growth.

Thank you for choosing Anoka-Ramsey Community College!

Sincerely,

Lond Thodo

Kent Hanson, Ph.D.
President, Anoka-Ramsey Community College & Anoka Technical College
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Intfroduction

Anoka-Ramsey Community College

Anoka-Ramsey Community College is a multi-campus institution and
a member of the Minnesota State system. The Coon Rapids Campus is
located on the banks of the Mississippi River twenty miles north of down-
town Minneapolis. The Cambridge Campus is located on west Highway
95 on the Rum River.

Anoka-Ramsey opened in 1965 in a wing of Centennial High School in
Circle Pines with an enrollment of 600 students. Anoka-Ramsey Com-
munity College has grown considerably. In 1967, the college moved to the
current Coon Rapids Campus of approximately 103 acres. The Cambridge
Campus opened in 1978 and has shown consistent growth in enrollment
and facilities. During the 2014-15 academic year, 12,420 students com-
pleted credit classes at the college.

Mission & Philosophy Statement

Statement of Mission

Anoka-Ramsey Community College is an open-door, comprehensive
institution of higher education committed to excellence in teaching and
learning. Anoka-Ramsey Community College is committed to responding
to the educational needs of its changing communities and to providing
opportunities for enhancing knowledge, skills, and values in a supportive
learning environment.

Statement of Purpose

The college will provide the following:

e Courses leading to these degrees: Associate in Arts, Associate in Fine
Arts, Associate in Science, and Associate in Applied Science.
College-level, lower-division courses that transfer to four-year colleges
and universities.

General education courses that enhance a student’s social, cultural,
multicultural, and intellectual knowledge and experiences.
Occupational courses and programs that enable students to acquire and
upgrade skills and knowledge leading to employment or re-employ-
ment.

General education courses for joint programs and courses for coop-
erative programs offered by Anoka-Ramsey Community College and
other higher education institutions.

Developmental education that enhances the student’s skills necessary
for success in college coursework.

Continuing education in the form of credit and non-credit courses and
workshops for purposes of gaining employment, advancing profession-
als, upgrading skills, and addressing training and retraining needs.
Comprehensive student development programs including professional,
social, cultural, multicultural, and recreational activities.

Student services that assist students with personal, educational, and
career goals.

Community services in the form of cultural forums and lifelong learn-
ing opportunities.
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Guiding Principles for Curriculum
& Assessment of Student Learning

Anoka-Ramsey Community College continually reviews and assesses its

curriculum. Throughout this process, the college is committed to devel-

oping students’ commitment to lifelong learning through clear thinking,

effective communication, accepting diversity, and ethical decision making.

As a result, the college will provide experiences that promote learning in

the following areas:

* Clear Thinking: thinking through reasoning, creating, and reflecting.

* Effective Communication: integrating information with experience
and expressing insights.

* Accepting Diversity: understanding and respecting individuals and lo-
cal, regional, national, and global communities.

¢ Ethical Decision Making: maintaining responsibility for environmen-
tal, political, economic, social, and personal concerns.

General Education Philosophy

Anoka-Ramsey agrees with the Higher Learning Commission’s definition
of General Education, as follows:

“As understood by the Commission, general education is intended to
impart common knowledge and intellectual concepts to students and
to develop in them the skills and attitudes that an organization’s faculty
believe every educated person should possess. From an organization’s
general education, a student acquires a breadth of knowledge in the
areas and proficiency in the skills that the organization identifies as
hallmarks of being college educated. Moreover, effective general educa-
tion helps students gain competence in the exercise of independent
intellectual inquiry and also stimulates their examination and under-
standing of personal, social, and civic values.”

Commission Statement on General Education
Adopted February 21, 2003
Handbook of Accreditation, Third Edition
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Minnesota State

Mission and Vision

The Minnesota State system of distinct and collaborative institutions offers
higher education that meets the personal and career goals of a wide range
of individual learners, enhances the quality of life for all Minnesotans and
sustains vibrant economies throughout the state.

The Minnesota State system will enable the people of Minnesota to suc-
ceed by providing the most accessible, highest value education in the na-
tion.

A Minnesota Manifesto

The following statement was signed by college presidents
representing Minnesota higher education.

Minnesota’s colleges and universities have accepted special roles and re-
sponsibilities in fostering diversity in our society. We are dedicated to the
search for knowledge and the rights of every individual in our learning
communities to pursue that search with freedom, dignity, and security,
regardless of religious affiliation, race, ethnic heritage, gender, age, sexual
orientation, or physical ability.

Representing all sectors of higher education in Minnesota,

we publicly declare our intentions

¢ to continue the development of multicultural learning communities
that will not tolerate acts of harassment and intolerance;

¢ to establish, communicate, and enforce standards of behavior for
student, staff, and faculty that uphold our academic values and our
legal obligations;

* to promote the acceptance and respect for individuals in an atmo-
sphere of caring for others;

We are and will remain intolerant of intolerance!
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Statement of Values

Anoka-Ramsey Community College is committed to lifelong learning and
the development of informed citizens. To fulfill that commitment and
serve the community and our students, Anoka-Ramsey’s staff is commit-
ted to providing education and services based on the following values.

Anoka-Ramsey Community College:

* Values trust, fairness, honesty, and integrity in all interactions

* Promotes opportunities for lifelong intellectual, professional, and
personal learning

* Provides an integrated collegiate learning experience stressing basic
skill development, academic excellence, employable skill preparation,
and intellectual rigor
Embraces diversity within and beyond the college and responds to the
needs of its local community, nation, and world

* Encourages creative thinking and intellectual curiosity

* Promotes continuous improvement through innovative ideas and
technologies

Discrimination, Harassment & Violence

Discrimination and/or harassment on the basis of race, sex, color, creed,
religion, age, national origin, disability, marital status, status with regard
to public assistance, sexual orientation or membership in a local human
rights commission is prohibited.

If your right to freedom from such acts may have been violated, please
notify one of the harassment officers listed below.

Jay NElSON vttt 763-576-4054
Michael Opoku .......ccooeuviiiiiiiiiiiiica 763-433-1272

* Anoka-Ramsey Community College will not tolerate harassment,
discrimination or violence toward its students, faculty or staff.

*  Such acts are prohibited by college policies, state law and federal law.

 The college is committed to providing a safe campus community.

Accommodations for Disabilities

LiNNEa JANas ...c.eeeuererverereninieieininieeeeneneereeneseereseseeaeseeees 763-433-1903
Student Code of Conduct

Michael Opoku, Director of Student

Development & Engagement.........ccoocvviiiiucvnincncniicnnn. 763-433-1272

Sexual Violence
Victims of sexual violence should contact the Campus Security Adminis-
trator and/or the police immediately for assistance:

Michael Opokun ....c.ccueueuiueuiiiiieiiiicccceeeceeeeene 763-433-1272
Non-Life Threatening

Cambridge Police Dept. .....ccoovvieviiiiiiicciicccccaenes 763-689-9567
Coon Rapids Police Dept. ....c.oceeveiiieniniciniicciicaenes 763-427-1212

All members of the college community work together to make Anoka-
Ramsey Community College a safe place to learn and work.
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Accreditation

The Anoka-Ramsey Community College is accredited by the Higher
Learning Commission, a Commission of the North Central Association
of Colleges and Schools. The associate degree RN nursing program is
accredited by the Accreditation Commission for Education in Nursing
(ACEN). The Commission on Accreditation in Physical Therapy Educa-
tion (CAPTE) of the American Physical Therapy Association (APTA) na-
tionally accredits the Physical Therapist Assistant program.

Sister College in China

Anoka-Ramsey Community College and Zhaoging University (ZU) in
Zhaoqing, People’s Republic of China, established a sister-college relation-
ship in December 1994. The sister-college relationship with ZU provides
a wonderful opportunity for Anoka-Ramsey and ZU students, faculty,
and staff to develop new cultural perspectives through a lively exchange of
U.S./Chinese customs, lifestyles, and traditions.
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Anoka-Ramsey Community College: Cambridge
Campus Foundation

The Cambridge Campus Foundation, founded in 1988, exists to promote
an awareness and understanding of the college and to actively seek and ac-
cept gifts and grants for financial assistance to students and college projects
at the Cambridge Campus of Anoka-Ramsey Community college.

Funding for these programs is provided by donations from community or-
ganizations, businesses, and individuals. It is the intent of the foundation
to make education affordable and accessible in East Central Minnesota to
all citizens who wish to receive postsecondary education and to enrich the
educational program by supplementing funding.

Since its inception, the foundation has raised over $1,019,396 in public
support. Last year, the foundation awarded 65 scholarships totaling more
than $67,000 in scholarship disbursements!

Anoka-Ramsey Community College:
Coon Rapids Campus Foundation

Incorporated in 1974 by a group of community leaders and reactivated
in 1987, the Coon Rapids Campus Foundation is an independent, non-
profit organization whose mission is to build friendships and funds to en-
rich students’ lives.

Volunteer directors recognize the role, value, and potential of Anoka-
Ramsey in meeting the diverse needs of its students and surrounding com-
munities. They seek gifts from alumni, friends, community organizations,
and businesses to provide the critical resources needed to create and main-
tain the quality and excellence of education essential in today’s society.
Private-sector support ensures an extensive scholarship program, enrich-
ment opportunities for faculty, special capital acquisitions, and innovative
curricular ideas.

Since 1987, the foundation has raised over $4,205,933 in financial sup-
port. This support has provided over 3049 scholarships ($2,306,840) to
area residents. The foundation has provided over $811,843 in college sup-
port, and $127,400 has been awarded to faculty members for projects
designed to enhance the classroom experience for the student.
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General Admission

Anoka-Ramsey Community College follows an open-door admission
policy for Minnesota residents. A person who has graduated from an ac-
credited high school or who has successfully completed a General Educa-
tion Development Examination (GED) is eligible for college admission. A
person with neither a high school diploma nor a GED may be admitted if
he/she demonstrates potential for college success. A lack of English skills is
not a barrier to admission except for F1 Visa students (please see Interna-
tional Student Admission). Persons intending to enroll at Anoka-Ramsey
must submit the following to the Admissions Office of either campus:

e Completed online admission application

* High school or college transcripts or GED certificate

Students intending to earn a degree, a certificate or complete the Min-
nesota Transfer Curriculum (MnTC) from Anoka-Ramsey Community
College must also request official transcripts to be sent to the Office of Re-
cords and Registration. Unofficial transcripts may be used to demonstrate
prerequisite coursework.

All new students are required to complete the Accuplacer test.

Admission to the college does not automatically qualify a student for all
courses and curricula of the college; some course offerings have special
prerequisites and requirements.

Minnesota Resident Admission

Per Minnesota statute (M.S. 135A.031, subd. 2) and Minnesota State sys-
tem Board Policy 2.2, MN resident status is determined at the time of
application. Students who fall into one or more of the categories below
should complete an application for Minnesota residency.

1. Students who resided in the state for at least one calendar year prior
to applying for admission or dependent students whose parent or
legal guardian resides in Minnesota at the time the student applies.

2. Minnesota residents who can demonstrate that they were temporarily
absent from the state without establishing residency elsewhere.

3. Residents of other states or provinces who are attending a Minnesota
institution under a tuition reciprocity agreement.

4. Students who have been in Minnesota as migrant farm workers over a
period of at least two years immediately before admission or readmis-
sion to a Minnesota public college or students who are dependents of
such migrant farm workers.

5. Persons who were employed full-time and were relocated to the state
by the student’s current employer, or moved to the state for employ-
ment purposes and, before moving and before applying for admission
to a public post-secondary institution, accepted a job in the state, or
students who are spouses or dependents of such persons.

6. Students who are recognized as refugees by the Office of Refugee Re-
settlement of the U.S. Department of Health and Human Services.

7. U.S. military personnel serving on active duty assignment in Min-
nesota, and their spouses and dependent children.

8. A student who graduated from a Minnesota high school, if the stu-
dent was a resident of Minnesota during the student’s period of at-
tendance at the Minnesota high school and the student physically
attends a Minnesota state college or university.

Page 8

Reciprocity Agreements & Admission

Residents and non-resident students will pay the Minnesota resident tu-
ition rate. Similarly, legal residents of Minnesota may attend a Wisconsin
or North Dakota public institution and pay Minnesota resident tuition.
Forms for the following year are available in April.

Reciprocity between South Dakota and Minnesota is negotiated each year.
South Dakota residents pay tuition at the current institution rate plus an
additional percentage, as determined by the South Dakota-Minnesota
reciprocity agreement.

Minnesota residents who wish to transfer to public colleges in Wisconsin,
North Dakota, or South Dakota should apply to:

Minnesota Office of Higher Education

1450 Energy Park Drive, Suite 350

St. Paul, MN 55108-5227

651-642-0567 or 1-800-657-3866

www.ohe.state.mn.us/

Non-Resident Admission Requirements

In addition to general admission requirements, residents of states other
than Minnesota, Wisconsin, Iowa, North Dakota, and South Da-
kota require the applicant to meet one of the following requirements:

* Have a high school diploma or GED and, based on high school rank,
place in the upper two-thirds of the graduating class.

* Have a high school diploma or GED and achieve a composite score
on the ACT test or the SAT test, which results in placement at or
above the 34th percentile on a national comparison.

* Have been out of high school for at least three years or graduated
from high school three or more years ago and be able to prove ability
to benefit from college attendance.

* Have completed at least ten college semester credits or fifteen college
quarter credits with an overall GPA of at least 2.0.

International Student Admission

An international student is a non-U.S. citizen or non-U.S. immigrant
who has been granted F-1 visa status from the U.S. Department of State
through a U.S. Consulate based upon the I-20 document issued by a col-
lege in order to pursue full-time study. A person interested in enrolling as
an international student is required to submit to the Office of Records and
Registration:

* Completed International Student Admission Application

¢ Proof of academic achievement as documented by official high school
or college transcripts (English or English translation)

*  Proof of financial resources equivalent to one year’s cost of attendance
as documented by a notarized Affidavit of Support and notarized
bank statements

¢ Proof of English proficiency based on one of the following tests:

TOEFL — minimum score of 500 (paper), 175 (computer)
or 61 (internet)

MELAB - minimum score of 75

ELS — Academic level 109 completed

¢ Proof of visa status if currently residing in U.S. or copy of Form 1-20
for F-1 visa holders
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Post-Secondary Enroliment Option (PSEQO) Admission

PSEOQ is a state program for high school sophomores, juniors and seniors,
which offers the opportunity to enroll in and attend college-level courses
and apply earned credits toward high school graduation requirements
and a college degree. State funding covers the cost of tuition and required
books for eligible courses.

Students are eligible if they meet the class rank requirements set by the leg-
islature. Juniors must be in the top 1/3 and seniors must be in the top 1/2
of their class. Students that are home-schooled or attend an area learning
center may submit commensurate test results from a national standard-
ized, norm-referenced test such as the PSAT, PLAN, ITED, SAT or ACT.

(70th percentile for juniors, 50th percentile for seniors)

Students interested in enrolling under the PSEO program need to:

e Complete the online PSEO Admission Application

e Complete and submit the MDE Notice of Student Registration form
¢ Submit documentation of qualifying class rank or test scores

e Submit a home or high school transcript

Sophomore students interested in enrolling under the PSEO Career and
Technical program need to:

¢ Be a publc school student

e Complete the online PSEO Admission Application

¢ Submit high school transcript with passing score on the 8th grade
MCA reading test (or commensurate test)

Complete and submit the MDE Notice of Student Registration form

PSEO program funds cannot be used for developmental courses (all
courses numbered below 1000), or for courses that have high activity or
material fees. Refer to Policy 5G.2 Fees for a list of these courses. PSEO
students enrolling in any of these courses must pay for the credits and as-
sociated fees.

Special High School Admission

Secondary students who are not enrolled at the college through the PSEO
program may be admitted to enroll in courses outside of the PSEO pro-
gram for any term, including summer session. Students are responsible
for payment of tuition, fees and books. Interested students must complete
the college’s general admission requirements, submit secondary transcript,
provide two letters of recommendation from an administrator and a coun-
selor, have a signed consent letter from the applicant’s parent if under
the age of 18, and demonstrate college level scores in the Accuplacer Test
(Reading 78 — 120 and Arithmetic 76 — 120)

Minnesota Resident
Senior Citizen Admission

Minnesota resident senior citizens, 62 years of age or older, may enroll in
credit courses on a space-available basis at a reduced fee of $20 per credit.
Registration for Minnesota resident senior citizens at the reduced fee be-
gins the first business day after the first class session. Minnesota resident
senior citizens are not charged tuition when auditing a credit course or
taking a non-credit course, but will be charged fees. The request to audit a
course must be made at the time of registration for the course. Regular and
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special fees, books and materials, remain the responsibility of the student.
Senior citizens wishing to guarantee their enrollment in a course may reg-
ister earlier, but will be required to pay full tuition and fees.

Minnesota Statute (M.S. 135A.14) requires all students born after 1956
and enrolled in a public or private post-secondary school in Minnesota to
be immunized against diphtheria, tetanus, measles, mumps and rubella,
allowing for certain specified exceptions. No proof of immunization is
needed from students who are assumed to be up to date with their im-
munizations due to requirements imposed by their previous school enroll-
ment, such as students who graduated from a Minnesota high school in
1997 or later. Immunization forms are available online. Students will not
be able to complete registration a second time without this information.

Placement for Success

To ensure academic success, new students at the college are required
to take the Accuplacer, a college Board Placement test. Accuplacer as-
sesses skill levels in the areas of reading, English composition, and
mathematics. Placement results are used to determine skill level and
place students in appropriate courses. Accuplacer testing is offered on
a regular basis throughout the year. It takes approximately two hours
to complete the entire test. There is no fee for the first set of tests.

Placement tests are required for:

* New students registering for credit-based courses

e All PSEO students

* Returning students or transfer students who have not either:
taken the Accuplacer placement test at another institution or suc-
cessfully completed a college-level math and/or college-level English
course with a grade of “C” or higher (Send an official copy of your
valid placement scores and/or transcripts to the Records and Registra-

tion Office.)

Students are not required to take the placement test(s) if they have ACT
sub-scores of at least 22 in math, at least 18 in English, or at least 21 in
reading. Students whose sub-scores are lower in one of these areas must
take the placement test in that area.

The placement test and/or ACT scores are considered valid if within three
calendar years for reading and writing and two calendar years for math-
ematics.

Although the placement tests do not determine admission to Anoka-
Ramsey Community College, they do determine entry into some courses.
If students are placed into an ELL course, they are required to enroll in
that course during their first semester at Anoka-Ramsey. Students who
successfully complete ELL 0790 are required to take ELL 0850 the follow-
ing semester unless otherwise determined through placement. Students
who successfully complete ELL 0810 are required to take ELL 0870 the
following semester unless otherwise determined through placement. If the
Accuplacer reading score indicates placement into Reading 0910, students
must enroll in that course during their first semester at Anoka- Ramsey.
Reading 0990 must be completed during the next semester of attendance
following successful completion (grade of C or better) of Reading 0910
unless otherwise determined through placement.
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Students are also encouraged to register for the indicated courses imme-
diately placed into courses numbered below 1000. Students are expected
to complete all courses numbered below 1000 prior to the completion of
30 credits as determined by placement. Students placing below the lowest
pre-college level courses offered may be referred to Adult Basic Education

(ABE).

A student’s course enrollment may be cancelled if the student does not
take the placement test or if the student registers for a course at a level
above the cut-off score of his or her placement test(s). Course refunds may
not be issued for inappropriate registration. Students may retest once (per
test section) within twelve (12) months of the first testing date regardless
of where the test was administered for a fee.

Individuals will be given reasonable time and opportunity to review prior
to testing. Review materials will be provided by the college and will cover
material to be tested. Materials will include a sample test. For additional
information about placement testing, including our hours of operation,
retests, or requests for testing accommodations, please stop by or call the
Testing Center (Cambridge Campus at 763-433-1980; Coon Rapids
Campus at 763-433-1180).
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Records & Registration

Registration

Course schedules for both Anoka-Ramsey Community College campuses
are available online at http://www.anokaramsey.edu/academics/ before

registration begins for each new term. Students are permitted to register
only at times indicated.

Students are encouraged to register online. Online registration is limited
to returning students who do not have holds on their records and new
students who have completed orientation. A StarID and PIN are neces-
sary for online registration. Students may also register in person at each
campus.

Tuition and fees must be paid by the established payment deadlines unless
deferred by financial aid. The college reserves the right to withhold regis-
tration privileges from students with unpaid college financial obligations.

Adding, Dropping or Withdrawing from a Class

Students without holds on their records may add, drop or withdraw on-
line. A StarID and PIN are necessary for online transactions. Students
may add, drop or withdraw online or in person if they need additional
assistance.

Students may add a course through the fifth business day of the term or
before the course starts, whichever is later.

Students are allowed to drop any course through the fifth business day of
the term (courses starting after the first week of the term have an adjusted
schedule). Students who drop a course through the fifth business day of
the term receive a full refund of tuition and general fees. Dropped courses
do not appear on a transcript and do not impact academic standing.

Students are allowed to withdraw from a course through approximately
80% of the term (courses that are shorter than the full term have an ad-
justed schedule). No refunds are authorized for partial withdrawals. With-
drawal courses appear on a transcript as a “W” and have a direct impact
on academic standing,

Important: If a student stops attending class(es) but does not officially
withdraw, the student will receive the grade (very likely an “F”) that is
earned in the course. It is the student’s responsibility to officially withdraw
from the course; the college does not assign a “W” grade for students who
fail to officially withdraw.

NOTE: The college reserves the right to drop students for non-payment
of tuition; however, students should not rely on the drop for non-payment
process as a way to cancel course registration. Students are responsible
for dropping courses if they register and later change their plans for at-
tendance.
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Evaluation of Transfer Credits

General Transfer Guidelines: Anoka-Ramsey Community College will
consider for transfer college-level coursework completed at a degree-grant-
ing institution or by a comparable international college or university.

Course-for-course equivalencies will be made toward the general educa-
tion distribution requirements. Minnesota Transfer Curriculum (MnTC)
goal areas completed at a transferring institution will be accepted as com-
pleting the same goal areas at Anoka-Ramsey. Other credits accepted in
transfer will be indicated as electives.

GPA and Grades: All college courses in which a student has received a
grade of A, B, C, D or P will be considered for transfer evaluation. Transfer
credit grades will not be used in computing the student’s GPA at Anoka-
Ramsey; however, beginning Spring 2007, consortium credits taken at
other institutions will be included in the GPA calculation for students
receiving financial aid. Only earned credits (not grade point credits or
grade points) will be recorded on the official Anoka-Ramsey transcript.

Comparability: Courses approved for transfer must be comparable in na-
ture, content, and level and match at least 75% of the content and goals
of the course for which the student is secking equivalent credit. Students
should retain all course syllabi with their personal college records for fu-
ture reference.

Time Limit: General education, general studies, and elective credits shall
have no transfer time limit. The timelines of credits applied to career pro-
grams will be considered when evaluating transfer credits.

Equivalency/Conversion: The number of transfer credits granted per
course shall not exceed the number granted by the originating institution.
The conversion of quarter hours to semester hours is .66 semester hours
for each quarter hour.

Repeated Transfer Courses: When a student transfers in courses and later
successfully repeats a comparable course at Anoka-Ramsey, only credit
from Anoka-Ramsey will be granted.

Military Credits: Credits achieved through military training will be con-
sidered for transfer. Students must submit a military transcript for evalu-
ation.

Students must also submit a transcript from all colleges they have at-
tended. Students who have questions about their transfer credits or wish
to appeal the transfer evaluation may contact the Office of Records and
Registration or an advisor at either campus.

Additional Minnesota State Technical College Credits

Anoka-Ramsey Community College shall accept in transfer, for full credit,
college-equivalent general education courses offered by technical colleges
with regional accreditation (or candidacy) to provide transfer-level general
education courses leading to certificates, an Associate in Arts degree, As-
sociate in Fine Arts degree, Associate in Science degree, or an Associate in

Applied Science degtree.
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Anoka-Ramsey Community College shall accept for transfer, as electives,
a maximum of 16 semester credits of college-level vocational or technical
courses offered by technical colleges with regional accreditation.

Articulated Credit Program

College credit is awarded to Anoka-Ramsey Community College students
who have successfully completed work in designated courses through the
Articulated College Credits (ACC) Consortium. Courses taken in the
secondary school may substitute for specific college courses or as elective
credits in some programs at Anoka-Ramsey. To receive credit for Articu-
lated Credit courses, students must:
* Submit a college application and register for courses at the college.
* Present the original college articulated credit program certificate to
the Office of Records and Registration within the time limit specified
on the certificate.
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Academic Information

Grading System

Anoka-Ramsey Community College uses the following grading system:

A Superior achievement — 4 grade points per credit

B Above average achievement — 3 grade points per credit
C  Average achievement — 2 grade points per credit

D  Below average achievement — 1 grade point per credit

F  Inadequate achievement — 0 grade points per credit (to be assigned
to courses numbered 1000-level or above)

NC No credit (may only be assigned to courses numbered below 1000
and to Competency-Based Education courses. No credit course
grades are not included in the GPA calculation.

P Passing — Issued for work that is judged average (C) or above and
suitable for transfer (Pass/Fail options are arranged with the instruc-
tor and are limited to no more than 20 credits at Anoka-Ramsey).

AU Audit — Allows a student to register, pay and attend, but does not
grant course credit (audits are student initiated and must be declared
at time of registration) and are not financial-aid eligible.

EX Exchange — Credits taken prior to spring 2007 at another college
under a consortium arrangement are not included in GPA calcula-
tion. As of spring 2007, students will receive grades of A-F which are
included in the GPA.

I  Incomplete — A temporary grade based on a written agreement be-
tween a student and faculty member. This grade may be assigned if
a student is doing satisfactory work, has met a majority of course
requirements, and is unable to complete the work of a course due
to illness or other extraordinary circumstances beyond the student’s
control. An “I” grade automatically becomes an “F” grade (or “NC”
for courses numbered below 1000) at the end of the next semester
(not including the summer session) if requirements have not been
satisfactorily met. An Agreement of Incomplete Grade form must be
submitted to the Registar signed by the instructor and student. The
faculty member has the option of setting an earlier completion date.

W Withdrawal — Withdrawals must be requested by deadlines listed in
the course schedule (student initiated).

Z  In Progress — Grades for class or classes that are in progress.

Grading decisions supported by published policies or stated expectations
of faculty are not appealable.
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Grade Point Average (GPA)

Only the letter grades A, B, C, D and F are utilized in determining your
Grade Point Average. While other grading options are not computed in
GPA, they do count towards registered credits.

Grade point total is the sum of grade points earned as determined by mul-
tiplying the grade point value of the grade by the number of course credits.

Grade Point Average is the quotient of the grade point total divided by the
grade point credits.

Repeating Courses

Students may repeat a course for the purpose of achieving a higher grade
or to review course material. Repeat courses shall be included in the earned
completion percentage and maximum time frame calculations. With the
exception of those courses designated as repeatable, only the most recent
grade of a repeated course shall be used in the GPA calculation. Students
shall not be permitted to receive financial aid for more than one repeti-
tion of a previously passed (A, B, C, D, Pass) course unless the course was
designed to be repeated.

Certain courses attempted more than twice will require the student to
register as a non-credit student on a space-available basis. Registration for
these courses will be assessed the non-credit registration amount. See the
course schedule for specific courses.

NOTE: Military veterans may not be eligible for tuition reimbursement
for repeated courses and should see the veteran-certifying official for more
information.
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Satisfactory Academic Progress

Anoka-Ramsey Community College is a publicly supported college. A
student’s tuition covers approximately half of the cost of education. The
Minnesota legislature provides taxpayers’ money to support the additional
cost. Anoka-Ramsey provides a variety of programs and services to help
students be successful. In addition, Anoka-Ramsey must be accountable
to the taxpayers/legislature by reporting students’ academic progress. In
the event a student is unable to achieve satisfactory academic progress,
Anoka-Ramsey will not allow the student to continue enrollment and/or
receive financial aid.

Students bear primary responsibility for their own academic progress and
for seeking assistance when experiencing academic difficulty. Students are
encouraged to keep a personal file of their grades and transcripts.

In accordance with federal and state regulations and Minnesota State sys-

tem Policy 2.9, Anoka-Ramsey will monitor all credits for all students

and shall apply the following minimum cumulative standards of progress
beginning with the student’s sixth (6th) attempted credit:

* Qualitative—students are expected to meet or exceed a cumulative
earned grade point average (GPA) of 2.00.

* Quantitative pace of progression—students are expected to meet or
exceed a cumulative earned completion rate percentage of 67%.

* Maximum time frame for financial aid recipients—students may con-
tinue to receive financial aid through 150% of the published credit
length of the program (example: 150% of a 60-credit AA degree
equals 90 credits).

The complete Satisfactory Academic Progress Policy is available online at:
http://www.anokaramsey.edu/about-us/policies-disclosures/policies-pro-

cedures/policy-2c1-satisfactory-academic-progress/

Academic Forgiveness

The Academic Forgiveness Policy 3B.7 provides a one-time opportunity

to establish a new cumulative grade point average (GPA at Anoka-Ramsey
Community College. Refer to the policy criteria and guidelines at http://

www.anokaramsey.edu/about-us/policies-disclosures/policies-procedures/

policy-3b7-academic-forgiveness/.

Credit For Prior Learning

Advanced Placement Program (AP)
The Advanced Placement (AP) Program is a program of college-level
courses and exams developed by the college Board for secondary students.

The courses and exams have been developed to cover material normally
taught in introductory-level college courses. Complete AP Program infor-
mation is available online at apcentral.collegeboard.com

Anoka-Ramsey will grant college credit to students who have scored 3
or above on a 5-point scale on the Advanced Placement exam. The cred-
its generated from AP exams may be used to complete the distribution
requirement of associate degrees. Credit will not be given for AP exams
which overlap completed coursework for which college credit has been
earned.

Students intending to transfer to other institutions should be aware that

Page 14

the receiving institution determines the acceptability of Advanced Place-
ment credits; these institutions may have different regulations from those

of Anoka-Ramsey Community College.

College-Level Examination Program (CLEP)

CLEP are testing programs designed to measure prior learning. A student
may earn college credits by achieving a specified level of performance on
a CLEP examination.

Anoka-Ramsey follows the American Council on Education (ACE) cred-
it-granting recommendations. A grade of P will be earned for successful
completion of the CLEPD.

Students intending to transfer to other institutions should be aware that
the receiving institution determines the acceptability of CLEP credits;
these institutions may have different regulations from those of Anoka-
Ramsey Community College.

For more information, visit http://clep.collegeboard.org/ or getcolleg-

ecredit.com.

Also see: The Defense Activity for Non-Traditional Education Support
(DSST) page 15.

Course-Specific (Test-Out) Examinations

Students who demonstrate achievement in the content of a college-level
course may be granted a maximum of 10 college credits through Anoka-
Ramsey’s Institutional Course-Specific Exam Program. Students choose a
letter grade or the Pass/Fail option, and may not retest in the event of an
unsuccessful examination. The Course-Specific Examinations for Credit
is an exam specific to Anoka-Ramsey. Credits granted may or may not be
accepted for transfer. Students intending to transfer credits should check
with the receiving institution to determine what credits transfer and if they
meet requirements for specific degrees.

Interested students should contact an academic advisor for additional in-
formation.

International Baccalureate (IB)

The International Baccalaureate Organization’s (IBO) Diploma Program
(DP) is a course for students 16—19 that leads to examinations in various
subjects. IB Diploma Program students study six courses at higher level or
standard level. Students must choose one subject from each of groups 1
to 5, thus ensuring breadth of experience in languages, social studies, the
experimental sciences and mathematics. The sixth subject may be an arts
subject chosen from group 6, or the student may choose another subject
from groups 1 to 5.

Students take written examinations at the end of the program, which are
marked by external IB examiners. Students also complete assessment tasks
in the school, which are either initially marked by teachers and then mod-
erated by external moderators or sent directly to external examiners.

The diploma is awarded to students who gain at least 24 points, subject to
certain minimum levels of performance across the whole program and to
satisfactory participation in the creativity, action, and service requirement.
The highest total that a Diploma Program student can be awarded is 45
points. Fore more information, visit www.IBO.org.
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Defense Activity for Non-Traditional Education Support
(DSST)

The Defense Activity for Non-Traditional Education Support (DSST)
program sponsors more than 35 DANTES examinations to assist stu-
dents, including military personnel examinations to assist students in
meeting their educational goals. DANTES/DSST exam scores that meet
ACE minimum score recommendations are considered for transfer.

Internships

An internship is pre-professional work experience that offers students the
opportunity to explore career fields and interest areas. Internships are de-
signed to give students a realistic introduction to a chosen career field and
work environment. There are many benefits to on-the-job experience,
such as narrowing career choices and focusing on specific career goals,
gaining transferable skills, building a professional network, and becoming
a more marketable professional in a competitive job market.

Interested students may set up an appointment with a Career Counselor
by calling the Information Center on either campus. Career Counselors
assist students with exploration of their career interests, investigation of lo-
cal internship opportunities, and preparation for internship applications.
Additional internship information is available on the Career Services &
Internships pages of the college website.

Alternative/Flexible Credit Options

Independent Study

The purpose of independent study is to offer a student the opportunity to
do extensive reading or research on a specific topic that is not offered as a
regular course.

Typically, independent study consists of an in-depth study in one area
(such as art) with one instructor as the study supervisor. This study is
usually for one to three credits. However, students who are interested in
an inter-disciplinary approach may request up to eight credits for one se-
mester with an interdisciplinary topic and two to four different instructors
from different areas supervising the student’s work.

All arrangements for independent study must be made prior to registration
for the semester in which the project is scheduled and must be approved
by the appropriate Dean of Educational Services. In addition, a project
outline must be approved by the instructor(s) who will supervise the stu-
dent’s work. Forms for this purpose may be obtained from the Academic
Advising Office on each campus.

Competency-Based Education (CBE)

The Competency-Based Education program is a nontraditional program
to meet the needs of adult learners. The program is developed to grant
college credit for documented learning obtained from rigorous study or
experience. Interested students may set up an appointment with a advisor
to learn more about the program.

Honors Program

The Honors Program is at the Cambridge Campus and provides an ap-
proach to educating motivated and capable students. Through small class-
es, intense dialogue, and special projects, the program introduces students
to opportunities for critical and creative learning and challenges them to
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think, reason, compare, discriminate and analyze.

Saturday College

Tight on time? Take classes on Saturdays. Courses are accelerated—often
double the pace of a typical semester course—up to half of the coursework
may be online.

Service-Learning

Service-learning is a teaching and learning approach that integrates commu-
nity service with academic study to enrich learning, teach civic responsibil-
ity, and strengthen communities. Faculty use service-learning in their classes
because it involves students in solving real-life problems and makes course
content more relevant and understandable. If students are enrolled in a ser-
vice-learning course, their instructor will outline their expectations in the
course syllabus. For additional assistance with their service-learning assign-
ments, students may speak with an advisor in the Academic Advising Center.

Class Attendance

Students are expected to attend all class sessions. There is a strong relation-
ship between class attendance and academic success. Furthermore, regular
attendance is required for recipients of veterans’ benefits and financial aid.

Students are responsible for all required work in each course, including
work missed because of absence. Students should arrange make-up work
with instructors prior to an absence. Instructors establish their own at-
tendance expectations for each course and will outline these in the course
syllabus.

Petition Procedures

A student with unusual circumstances which may warrant departure from
established college policies may file a petition with the college. “Academic
Standards” petitions will be acted upon by the appropriate Dean.

Students who seek redress from
tion of college rules and regulations should consult the Stu-
dent  Complaint/Grievance described

http://www.anokaramsey.edu/about-us/policies-disclosures/policies-pro-

cedures/procedure-3f211-student-complaints/

Academic Transcripts

The Office of Records and Registration at each campus is the official re-
corder of student academic records and progress. Transcripts contain con-
fidential information and require a student’s signature for release.

application or interpreta-

Procedure online  at

Anoka-Ramsey Community College has authorized the National Student
Clearinghouse to provide online transcript-ordering services 24/7 with the
convenience of online credit card payment for a $5 fee per transcript. See
WWW.getmytranscript.org

Students can also order official transcripts directly through the college by
completing a transcript request form available in the Business Office dur-
ing normal business hours, along with a $7.50 fee per transcript. Students
can print their own unofficial transcript (Academic Record) online at:
www.AnokaRamsey.edu
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Graduation Application Information & Deadlines

Students need to submit an application to graduate from Anoka-Ramsey
Community College for associate degrees and for the Minnesota Transfer
Curriculum (MnTC) only. Graduation Applications are due according to
the following schedule:

Term of Graduation Application Deadline
Fall oo July 1
Spring ..... ...November 1
SUITUTIET 1ottt ettt et et e et eeetae e e teeeeteeeeaaeeeareeeesaeeessaens April 1

To facilitate a smooth graduation process:
1. Submitacompleted Graduation Applicationand the $15 graduationfee
totheBusinessOfficeby the term’sgraduationdeadline. Ifyouhaveques-
tions, please make an appointment with a college counselor or advisor.

2. Confirm that all necessary transcripts from transfer institutions have
been received by Anoka-Ramsey.

The Office of Records and Registration will process Graduation Applica-
tions received by the term’s deadline date in the following manner:

Before the term of graduation begins, evaluate the student’s academic re-
cord and correspond via letter. This will provide information to identify
and schedule remaining course requirements during the final term of en-
rollment.

Upon completion of the term of graduation, conduct a final review of the
student’s academic record and graduation requirements.

a. Students meeting graduation requirements are issued a final student
transcript and complete degree information. Diplomas are issued at a
later date.

b. Students failing to meet graduation requirements receive notice of
such and must notify the Office of Records and Registration when
graduation requirements will be met.
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Students are encouraged to submit a Graduation Application well before
the published deadlines. Applications submitted after the deadline are re-
viewed for the subsequent term. A commencement ceremony to celebrate
graduation is held on each campus at the end of each spring semester. All
students graduating during the year are encouraged to participate.

Graduation candidates for the associate degree may choose to fulfill degree
requirements outlined in any single catalog under which the student was
enrolled, provided the catalog was in effect no more than four years pre-
ceding the date of graduation.

Certificate Application Information & Deadline

Students planning to earn a certificate must submit an application to the
Office of Records and Registration during the semester in which the cer-
tificate work is to be completed.

Residency Requirement

To earn a degree through Anoka-Ramsey Community College, at least
twenty (20) semester credits must be earned at Anoka-Ramsey. Students
transferring in at least eight (8) semester credits from another Minnesota
State institution or the University of Minnesota may reduce the residency
requirement from 20 to 12 credits. You must submit a Graduation Appli-
cation in order to receive the degree, it is not automatically awarded, even
if you have met all the requirements of your degree.
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College Costs & Financial Assistance

Tuition and fee rates are set by the Minnesota State system Board of Trust-
ees and are subject to change without notice. The 1993 Omnibus Higher
Education Finance Bill requires colleges to inform students of the amount
of the State of Minnesota’s appropriation for higher education. Tuition
from students at community colleges pays for approximately one-half of
the cost of education at public community colleges. The amount may
change based upon decisions made by the Minnesota State system Board
of Trustees. Tuition and fees may be found at: http://www.anokaramsey.
edu/cost-aid/tuition-fees/ for credit courses offered at Anoka-Ramsey

Cambridge and Coon Rapids for 2016-2017.

The per credit total does not include one-time fee charges or special course
charges. One-time fees or special charges may include, but are not limited
to:

Placement (Accuplacer) retest fee........vuvvrururunurirniniririreenirneeeseresenne $10
Individualized Educational Program -

Competency-Based (per credit) «....c.cveureeerieenieeinieeineeeeeieneieenes $25-$50
Transcript fee (per issuance; official) ......c.ceoeevereeriievceieeeceeene $5
(Online through the National Student Clearinghouse)

Transcript fee (per issuance; official) ......cocovevvirireeerririnniniierrceene $7.50

(Request sent to, or hand-delivered to Business Office)
Graduation application fee

(per application, non-refundable) .........cccovvirerririreninininnnrerrene $15
Non-sufficient funds (NSF) check fee......coooviviiviiiiiciieiiciiceeiens $25
Student ID replacement card.......c.cceueueueueuerereuererereueieeeeeeeeenenenes $5

In addition, there may be special course fees assessed for art, music, per-
sonality/interest inventory, physical education or seminars. See the current
course schedule located at http://www.anokaramsey.edu/ for up-to-date
fee information.

Payment Options:
1. Pay in full online, in person, or by mail. (Anoka-Ramsey does not
accept credit card payment by phone.)

¢ Online: Go to Pay Your Tuition, log into eServices, and submit pay-
ment using Visa, MasterCard, Discover, or E-Check.

¢ In-person: The Business Office accepts cash, check, money order, Visa
or MasterCard

* By mail: Print the billing statement from within the student account,
clearly print Student ID on the check and mail both to the Business
Office at least five business days before the payment deadline:
a. Cambridge Campus, 300 Spirit River Dr S, Cambridge, MN 55008
b. Coon Rapids Campus, 11200 Mississippi Blvd N'W, Coon Rapids,

MN 55433

2. Apply for a payment plan online:

¢ Go to Pay Your Tuition, and log into eServices.

¢ Select - Bills & Payments on the left side menu

¢ Select - Payment Plan in the left side menu

¢ Click the Select button in the desired institution and term.
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Enroliment Definitions

Full-time Student
A student whose totally number of registered credits at the college is
12 or greater.

Part-time Student
A student whose totally number of registered credits at the college is
11 or less

Freshman
29 or fewer credits

Sophomore
30 or more credits

Enroliment Definitions for Financial Aid Purposes

Full-time Student
12 or more enrolled credits

Thee-quarter time Student
9-11 enrolled credits

Half-time
6-8 enrolled credits

Less than Half-time
5 or fewer enrolled credits credits
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Registration Cancellation/ Refunds are determined according
Drop for Non-Payment to the following refund schedule:

DON’T LOSE CLASSES FOR NON-PAYMENT!

Your REGISTRATION may be CANCELED if payment requirements
have not been met by the published due date!

Fall 2016 tuition due date is August 1, 2016
Spring 2017 tuition due date is December 15, 2016
Summer 2017 tuition due date is May 8, 2017

NOTE: The college reserves the right to drop students for non-payment
of tuition; however, students should not rely on the drop for non-payment
process as a way to cancel course registration. Students are responsible
for dropping courses if they register and later change their plans for at-
tendance.

Students are responsible for paying their full tuition/fees by the established
payment deadlines unless one or more of the following is true:

you have applied for financial aid, and Anoka-Ramsey has received
your FAFSA results from the Department of Education, or;

you are enrolled in the Post Secondary Enrollment Options (PSEO)
program; or;

you are a veteran who has been certified to receive education benefits;
or;

you have submitted an approved third-party billing authorization or
an official tuition waiver to the Business Office; or;

you have been awarded a scholarship from either of Anoka-Ramsey’s
Foundations, or;

you have been approved for a payment plan and have submitted the
required down payment of tuition.

Withholding Diplomas & Transcripts

Anoka-Ramsey Community College will withhold the issuance of diplo-
mas and transcripts to students until all money due the college has been

paid.
Refunds for Drops/Withdraws
Definitions:

Drop - Students are allowed to drop any course through the fifth
business day of the term (courses starting after the first week of the
term have an adjusted schedule). Students who drop a course receive a
full refund of tuition and general fees. Dropped courses do not appear
on a transcript and do not impact academic standing.

Withdrawal - Students are allowed to withdraw from a course
through approximately 80% of the term (courses that are shorter than
the full term have an adjusted schedule). No refunds are authorized
for partial withdrawals. Withdrawal courses appear on a transcript as a
“W” and have a direct impact on academic standing.

Business Day - Business days are Monday-Friday, excluding posted
holidays.
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Refund Schedule
Fall and Spring Semesters Only

(for courses starting the first week of the term)

Drop Period Refund Allowed
Through the 5th business day of term 100%
Total Withdrawal Period
(withdrawing from all courses)
6th - 10th business day of term 75%
11th - 15th business day of term 50%
16th - 20th business day of term 25%

After 20th business day of term 0

Summer Session Only
(for courses starting the first week of the term)

Drop Period Refund Allowed
Through the 5th business day of term 100%
Total Withdrawal Period
(withdrawing from all courses)
6th - 10th business day of term 50%
After 10th business day of term 0

Refund Period Exceptions

* For courses that start after the fifth business day of the term and that

meet at least three times, a student must drop the course no later than
the first business day after the first class session to receive a full refund
of tuition and fees.

For courses that start after the fifth business day of the term and

that meet less than three times, a student must drop the course two
business days before the start of the first class session to receive a full
refund.

If injury or illness requiring extensive hospital and/or convalescent
care prohibits a student’s return to classes within the term, a full
refund of general tuition and fees may be approved. In case of death,
a full refund of general fees shall be made. Official documentation
regarding the medical condition or emergency situation is required.

If a student is called for active duty in the armed forces of the United
States, a full refund of general tuition and fees may be approved. A
copy of the official call-up letter to active duty is required.
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Return of Title IV Funds Policy

Federal Student Aid funds are awarded to a student based on the assump-
tion that the student will attend school for the entire period for which
assistance is awarded. A student who stops attending class(es) must imme-
diately withdraw from class(es). The withdrawal process requires students
to log on to the e-services site (or in person at Records/Registration) and
complete the withdrawal process by the published deadline. The student
is responsible for understanding the impact of such action on their stu-
dent account and should contact the Financial Aid Office if they have
questions. The outcome of a complete withdrawal depends on when the
withdrawal is initiated and the type of financial aid received. A complete
withdrawal may also negatively affect academic progress.

Financial Aid recipients who completely withdraw from a term or stop
attending prior to the 60% completion date are subject to the Federal
Return of Title IV fund rules for any federal aid not earned and the Min-
nesota Office of Higher Education refund calculation for Minnesota State
Grant and SELF Loan. The percentage of Title IV aid to be returned (that
which is unearned) is equal to the number of calendar days remaining
in the semester divided by the number of calendar days in the semester.
Scheduled breaks of more than four consecutive days are excluded. Ex-
amples of both calculations are available in the Financial Aid Office at the
student’s request.

The responsibility to repay the unearned financial aid is shared by the
college and the student. First the college’s share is returned to Title IV pro-
grams in the following order: Federal Unsubsidized Direct Stafford Loan,
Federal Subsidized Stafford Direct Loan, Federal Perkins Loan, Direct
PLUS Loan, Federal Pell Grant, and Federal SEOG. Any remaining un-
earned aid is then the responsibility of the student and must be collected
from the student and returned to the Title IV programs in the order listed
above.

Anoka-Ramsey Community College will return its share of unearned Title
IV funds no later than 45 days after it determines that the student with-
drew or stopped attending classes. Students return their share of unearned
aid attributable to a loan under the terms and conditions of the promis-
sory note. Grant repayment is made to the college under the repayment
guidelines identified in a notice sent to students after the recalculation is
complete.

Other Financial Aid Policies

* Students can receive federal financial aid for developmental work
(below 1000 level) up to a maximum of 30 credits.

¢ Students must declare an eligible major and degree intent at Anoka-
Ramsey to receive financial aid.

* Students may receive financial aid from no more than one college dur-
ing each term or period of enrollment.

¢ Pell Grant awards are determined by registered credits as of the fifth
business day of the semester, the Pell Grant amount may not adjust
up, but may adjust down for late (after the fifth day) add/drop regis-
tration activity.

¢ Annual loan limits are prorated for borrowers who are completing
their degree program or certificate in an enrollment period that is
shorter than an academic year.

See page 17 for enrollment classifications for financial aid purposes.
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Applying for Financial Aid

Every student attending Anoka-Ramsey Community College is encour-
aged to apply for financial assistance. Financial aid comes in the form of
grants, work-study and loans. To receive financial assistance, students must
complete the FAFSA (Free Application for Federal Student Aid). Anoka-
Ramsey has a priority deadline of April 1 preceding the academic year for
which you are applying. Application for financial aid should be made well
in advance of the time funds are needed. Please keep in mind that you
must reapply for financial aid each year and you cannot receive aid from
more than one school for the same period of enrollment.

Scholarship Opportunities

Alliss Opportunity Grant: These grants are for students who have a com-
pleted FAFSA and are not Pell eligible. Funds are limited and are awarded
by the Financial Aid Office. Students who complete their FAFSA early are
considered first. There is no separate Alliss Grant application. The grant is
$1,000 for the standard academic year; $500 in fall and $500 in spring.
For more information, contact an advisor or the Financial Aid Office.

College Foundation Scholarships: The foundations of both campuses
award nearly $250,000 in scholarships to students each year. Each type of
scholarship varies in its criteria. Financial need may or may not be a con-
sideration. More than 200 scholarships are awarded to recognize academic
success, leadership skills or potential for success, major field of study, and
many other criteria. At the Cambridge Campus, applications are avail-
able in the Administrative Services and the Financial Aid Office. At the
Coon Rapids Campus, applications are available in the Career Center and
the Financial Aid Office. Foundation scholarship applications must be re-
ceived by March 15 for the next year’s awards. The foundation for the
Coon Rapids Campus also offers July 1 and October 15 application cycles.
Scholarship application forms and brochures can also be found online at

htep://www.anokaramsey.edu/cost-aid/scholarships-loans-grants/scholar-
ships/; select the scholarship application specific to the campus you attend.

Community-Based Scholarships: Community agencies, businesses and
other organizations sponsor many scholarships. Visit http://www.ano-

karamsey.edu/cost-aid/scholarships-loans-grants/ or contact the Financial
Aid Office for additional information.

PSEO students are ineligible to receive scholarship dollars while enrolled
in the PSEO program.
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Student Services

Admissions Office

The Admissions Office provides admission and degree information, tours,
and admission advising to prospective applicants to Anoka-Ramsey Com-

munity College.

Adult Basic Education (ABE)

Adult Basic Education services are offered at no cost. Services include
GED and Accuplacer preparation as well as skill enhancement for math,
reading, and writing.

Air Force ROTC

Anoka-Ramsey students may enroll in Aerospace Studies at the University
of St. Thomas. Air Force ROTC is an educational and leadership program
designed to prepare students for commissioning as second lieutenants in
the United States Air Force. Students may enroll in the four-year program
any time up to fall term of their sophomore year, with freshman and soph-
omore classes adding two hours of coursework each week. No obligation
is incurred by enrolling in the undergraduate courses, and college credit is
earned. To enroll in the two-year program, students must pre-register in
the fall term of their sophomore year. Scholarships are available through
the Air Force ROTC. In addition, the University of St. Thomas will grant
assistance for tuition costs for Anoka-Ramsey (non-Air Force scholarship)
full-time (12 credits) students to cover the full cost of the General Military
and Professional Officer courses. For more information contact the De-
partment of Aerospace Studies, University of St. Thomas, at 651.962.6320
or 1.800.328.6819, ext. 6320.

Book Charges

It is wise to purchase books before the term starts and begin to get familiar
with the course content. This means purchasing books “out of pocket,”
and use any balance of your financial aid to pay yourself back. When this
is not possible, and for those students with enough processed financial

aid, Anoka-Ramsey Community College supports a Book Charge process:

* Please plan your purchases carefully. Use the charge process only in an
emergency and only once in a term.

* Your processed financial aid must exceed your tuition and fee charges.

* Book charges are allowed one week prior to the term and the first
week of the term (excluding holidays).

¢ Student loans must be accepted from the award letter prior to book
charging.

¢ Students will be responsible for all book charges regardless of financial
aid received.

Bookstore

The college bookstores carry new and used textbooks, and offers rental and
eBooks options. Students may order textbooks online by visiting:
AnokaRamsey.edu/resources/bookstore/. In addition, the Coon Rapids
Campus bookstore sells Metro Transit bus passes, and both bookstores
rent lockers.

Please refer to the website for information on the book charge policy, book
return policy, and book buy-back service.
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Business Office

Tuition and fees, payments and distribution of financial aid, grants, loans,
and scholarship monies are processed through the Business Office.

Career Services

Career Services are available on both campuses. The office supports stu-
dents in exploring careers, developing job search skills, and advertising
local employment opportunities for students. Students will have the op-
portunity to work one-on-one with counselors that are specialized in
the career development process. Services are available to all students and
alumni. For more information regarding these services and the opportuni-
ties offered at the college, students are encouraged to call 763-433-1840
(Cambridge) or 763-433-1240 (Coon Rapids), or visit in person: Cam-
bridge Campus, check in at the Front Desk; Coon Rapids Campus, Rm
SC273.

The Career Services area also provides information and training on the
following:

* resume writing strategies and resume critique

* interviewing and application tips

* networking strategies

¢ Internet job-search techniques

¢ labor market information

* miscellaneous job search information.

Child Care Assistance

Funds are available under the Post-Secondary Childcare Grant Program.

For an application and additional information, visit http://www.ano-
karamsey.edu/cost-aid/scholarships-loans-grants/grants/.

Counseling & Advising Services

Anoka-Ramsey Community College is sincerely interested in students
who enroll or plan to enroll at either campus. Through regular personal
contact, counselors and advisors may assist students with their adjustment
to college, personal problems, the choosing of a college program, academic
advisement, and long-range career planning. Counseling and advising is
an integral and important part of the college experience, offering students
the opportunity to continuously evaluate themselves and their plans and
to make realistic decisions on the basis of these evaluations.

Academic Advising

Academic Advisors are available to help students with academic planning
including understanding program requirements and exploring transfer op-
tions and requirements. They help students understand educational poli-
cies and procedures and can help identify services and resources available
at Anoka-Ramsey to assist students with their success.

Career Counseling

Career counseling may help individuals to make decisions about career
choices by providing information and helping evaluate interests, values,
and abilities and how they relate to college programs and career choices.
Career workshops focusing on self-assessment, occupational research, and
job-hunting skills are also available.
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Career Classes

Counselors offer courses and workshops that support students in creat-
ing personal goals, exploring career options and developing personal skills
related to college success. CAOR 1102 Career Development and CAOR
1100 Career Planning Workshop are two such courses.

Personal Counseling

Counselors are available to assist individuals with social or emotional is-
sues. Counselors support students in resolving personal issues related to
academic success. Personal development workshops address common per-
sonal counseling issues, including self-esteem and managing stress.

Email Accounts

Within one day of registering for credit coursework, each student is as-
signed an official college email account, which can be activated at htep://

webs.anokaramsey.edu/studentmail/.

Anoka-Ramsey uses email as the primary method of communication with
students. Students are responsible for information, notices, and deadlines
disseminated through college email.

English Language Learners

Anoka-Ramsey Community College is proud to offer reading and writing
courses for English Language Learners (ELL). As part of the ELL course
sequence, students have access to additional support, including Supple-
mental Education, where an instructor is available to assist with required
course activities and homework. ELL students are also encouraged to par-
ticipate in the Conversation Partners program, which partners student,
faculty and staff who want to practice their English skills with lifelong
English speakers through casual, cross-cultural conversations. Addition-
ally, professional and peer writing tutors in the Writing Center provide
free support for ELL students with various assignments. In the library,
students have access to a videotaped series profiling everyday situations
faced by individuals new to the US, and audiobooks of fiction, classics
and language skills.

Financial Aid

Students needing financial assistance to help defray college expenses may
apply for grants, student loans and work-study by completing the FAFSA.
See college costs and financial assistance at “College Costs & Financial
Assistance” on page 17.

Library

Both Anoka-Ramsey campus libraries provide a variety of instructional
materials, equipment, and services to students, faculty, and staff. Each li-
brary also has individual and small group study spaces as well as listening
and viewing areas.

Collections of books and periodicals in print and online format and col-
lections of audiovisuals in each campus library are coordinated with the
college curriculum to provide students with the resources relevant to their
courses of study.
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For information not available locally, students and staff have access to
materials from over 300 libraries through the libraries’ online catalogs:
MnPALS and MnLINK. MnPALS includes the Minnesota State system
libraries, state agency libraries, and some private college academic libraries.
MnLINK includes the University of Minnesota libraries, public libraries,
and additional academic libraries.

New Student Orientation

New students go through an Orientation & Registration session on cam-
pus to learn more about campus resources and academic polices. In addi-
tion, students have the opportunity to meet one-on-one with an academic
advisor to explore degree/program requirements, discuss appropriate
course load and receive assistance registering for classes. Optional campus
tours will also be offered for interested students.

Online Orientation

Online orientation is for new transfer students and informs them about
campus resources, academic policies, and how to register for courses. If a
student is transferring in with 12 or more earned credits, they need to send
in their official transcripts and then complete the online orientation. Once
completed, students will be able to register for their courses online. If they
need assistance academic advisors are available via phone, e-mail or quick
stop. Students will need their student ID number and pin number that
was sent in the acceptance letter.

Office for Students with Disabilities

Anoka-Ramsey Community College provides a variety of academic sup-
port services for students with documented disabilities in accordance with
federal legislation. Services include, but are not limited to, accommoda-
tion assistance, educational planning, early registration, assistive technolo-
gy, interpreters, advocacy, referral, and support. These services are designed
to assist individuals to participate fully and successfully in Anoka-Ramsey
programs. For further information on all disability services call 763-433-
1350. Access MN Relay at 1-800-627-3529.

Office of Adult Transitions

Anoka-Ramsey Community College offers services designed specifically
for adult learners through the Office of Adult Transitions. For return-
ing adult students, questions arise about how to successfully navigate the
educational system, what resources are available for students on and off
campus, and how to know which past work experiences, skills, and com-
petencies would be eligible for Credit for Prior Learning (CPL). Mapke
plans to visit with the Coordinator of Adult Transitions to design your
educational plan.

Office of Diversity & Multiculturalism

This office is committed to inclusion and equal treatment of all people.
We provide programs for diversity and cultural competence that broaden
and enrich the campus climate. It is our hope to engage all students and
professionals, to explore their cultural identities, and to move them toward
greater understanding and appreciation of diversity, power, and privilege
as it plays out in our lives and the larger community.
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The Office of Diversity & Multiculturalism provides:

¢ Co-curricular initiatives that add to students experiences and leader-
ship

Advocacy on behalf of students

Facilitation in building relationships with staff, faculty and admin-
istrators to enhance and enrich the campus climate and promote

cultural competence

The office is located in the Mosaic Center, SC178B at 763-422-6094, e-

mail address: MosaicCenter@anokaramsey.edu

Office of Records & Regisiration

The Office of Records and Registration processes admission applications,
registration and transfer transactions, transfer and graduation evaluations,
and maintains permanent student records.

Online Services

Students may access many online services and programs that are offered
at http://www.anokaramsey.edu/. With a StarID and a PIN, which are as-
signed upon admission to the college, students are able to:

sign up for placement testing and orientation
search for open class sections

register for classes

print a class schedule

adjust course schedule (add, drop, withdraw)
check holds on an academic record

view or change address

view financial aid status and awards

view grades

view financial account and charges

pay tuition and fees

print your unofficial transcript (academic record)

conduct a Degree Audit Report (DARS)

Course offerings and the Academic Catalog are available on the college’s
website. In addition, the website offers links to other online services that
make it easy for students to:

¢ view eBulletin announcements

file a FAFSA (Free Application for Federal Student Aid)

submit a Student Loan application

order books for classes

Testing Services

The testing centers at the Cambridge Campus and Coon Rapids Campus
serve students by providing The College Board Placement Test (Accuplac-
er) for appropriate course placement, as well as alternative and make-up
testing.

TRIO Student Support Services Program

The Student Support Services (SSS) Program serves 175 students on the
Coon Rapids Campus. The SSS program is designed to provide a positive
learning environment to help ensure the academic success of its partici-
pants.
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Services include academic advising, career guidance, tutoring, workshops,
cultural activities, and social events. Students also receive assistance with
issues pertaining to graduation, transfer, and the financial aid application
process. For more information contact the TRIO/SSS office, or check our
website at www.anokaramsey.edu/resources/trio-programs/

All services are provided free of charge. This is a federally-funded TRIO

program with in-kind support from Anoka-Ramsey Community College.

Tutoring Services

The Academic Support Center (ASC) provides free tutoring in a variety
of subject areas at both the Cambridge and Coon Rapids campuses. Peer
tutors are available on a drop-in basis. Professional staff tutoring for busi-
ness, chemistry, mathematics and writing are available: both appointment
and walk-in.

Each ASC provides on-site computers, handouts and other resources
for student use. The ASCs also provide periodic workshops and study
groups. Minnesota State system also provides access to SmarThinking, a
third party, online tutoring service for students. For more information,

visit: SmarThinking.com

The Math Skills Center on the Coon Rapids Campus offers free peer tu-
toring and professional tutoring services for students taking MATH 0100,
0240, 0250, 1100, 1200 and medical dosage calculations.

Veteran's Services

Veteran’s Services are available on each campus to assist veterans, current
military members, and dependents as they pursue their educational goals.
Knowledgeable staff are available to provide academic advising services,
assist with educational benefits, answer questions, offer referrals to various
resources, and help with military-to-civilian transition issues.

Within our Veteran’s Services Center, students are encouraged to use the
designated computer terminals and study areas, chat with peers, or just
drop by for a hot cup of coffee. In addition, Anoka-Ramsey is fortunate
to have the North Metro Regional Coordinator for the Minnesota Higher
Education Veterans Program housed on our campus. Together, these re-
sources are provided to meet the needs of our veterans and promote their
success as students.
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Student Life Programs

For more information on student programming or clubs, visit: http://

Intercollegiate Athletics

www.anokaramsey.edu/campus-life/ or contact the Student Activities of-

fice at 763-433-1320. (Optional Credit available)

CC = Cambridge Campus, CR = Coon Rapids Campus Men's Sports
¢ Baseball (CR)

Clubs & Organizations * Basketball (CR)
¢ Soccer (CR)
e A-Cappella Club (CC)
¢ Adult Transition Club (CR) Women's Sports

¢ Anime Association (CR) * Basketball (CR)

e Art Club (CC/CR) ¢ Soccer (CR)

. A§tronomy Club (CR) * Fastpitch Softball (CC)
* Biology Club (CR) * Volleyball (CR)

¢ Biz Tech Club (CC/CR)

¢ Black Student Union (CR)

e Capitalism Club (CC)

* Complementary & Alternative Medicine Club (CR)

Inframural & Recreational Sports
Badminton (CR)

¢ Ceramic Guild (CR) ¢ Basketball (CR)

¢ Chemistry Club (CR) * Bowling (CR)

¢  Communication Club (CR) e Cheer Squad (CR)

¢ Computer Science Club (CR) * Dodgeball (CR)

* Creative Writing Club (CC/CR) * Flag Football (CR)

¢ CRU (Christian Club) (CR) ¢ Fun Run/Walk (CR)

¢ Diversity Club (CC) ¢ Golf (CR)

¢ Drama Club (CC) ¢ Baseball (CR)

* Engineering and Physics Club (CR) ¢ Softball Open Gym (CR)

*  GSA (Gay Straight Alliance) (CR)
¢ Green Dot Club (CR) Student Leadership Opportunities
¢ Health Occupations Students of America (CC) « Dhi Theta Kappa (CC/CR)

¢ Hearts Ablaze Christian Club (CC) « Campus Activity Board (CC)

* Literature Club (CC) e Campus Programming Board (CR)

¢ Math Club (CR)

¢ Math Team (CR)

¢ Multicultural Club (CR)

Music, Theatre & Art

¢ Muslim Student Association (CR) (Optional Credit available)

¢ New Leaf (Environmental Club) (CR)

¢ Pre-vet & Pre-med Club (CR) Band Choir

e Pro-Life Club (CR) ¢ Concert Band ¢ Concert Choir

* Psychology Club (CC/CR) ¢ Guitar Ensemble * Chamber Singers
¢ Society for Creative Anachronism (CR) ¢ Jazz Ensemble * College Chorale
¢ Spanish Club (CC) e String Orchestra ¢ 'Theatre/Drama

e STEM Chicks Club (CR) Theatre Ensemble

* Student Nursing Association (CC/CR)

* Swing Dancing Club (CR) Literary Magazines
¢ Theatre Club (CR) Spirit River Review (CC)
* Veterans & Military Student Organization/Student Rapids Review (CR)

Veterans Club (CR)

Student Government The Campus Eye (CC/CR)

Student Senate (both campuses) is the voice for students and together with
college administration oversees student affairs. Student Senate appoints
student representatives to college committees, and advocates for student
needs and concerns.

Newspaper

Q ANOKA-RAMSEY

COMMUNITY COLLEGE

Page 23 AnokaRamsey.edu


http://www.anokaramsey.edu/
mailto:http://www.anokaramsey.edu/campus-life/?subject=
mailto:http://www.anokaramsey.edu/campus-life/?subject=

Student Policies

Anoka-Ramsey Community College students are held accountable for all
college policies and procedures as defined on the college website at: www.

AnokaRamsey.edu).

Failure to read the policies and procedures outlined on the college website
at: www.AnokaRamsey.edu will not be considered an excuse for noncom-

pliance.

A complete description of the policies and procedures listed can be found

online at http://www.anokaramsey.edu/about-us/policies-disclosures/

¢ Acceptable Use of Computers and Information Technology Resources
Policy

* Complaints and Grievances Policy

¢ Data Privacy Policy

* Drug and Alcohol-Free Campus Policy

¢ Email Communication Policy

¢ Emergency Procedures

* Nondiscrimination in Employment and Education Opportunity
Policy

¢ Refund Policy

¢ Religious Observance Policy

e Satisfactory Academic Progress Policy

¢ Sexual Violence Policy

¢ Student Conduct Code Policy

¢ Students Involved in Decision-Making Policy

¢ Student Rights and Responsibilities Policy

¢ Tobacco-Free Policy

¢ Zero Tolerance Policy
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Professional & Workforce Training (PWT)

Professional & Workforce Training (PWT) of Anoka-Ramsey Com-
munity College and Anoka Technical College provides non-credit open
enrollment, contract training and professional development services to
individuals, businesses, and organizations. Courses can be taken at the
college, online or customized for on-site delivery. College courses (credit
and non-credit) are also offered at various community locations. Contact

PWT at 763-433-1200 or visit: ProWorkTraining.com.

Professional & Workforce Training provides:
¢ abroad array of consulting, assessment, research, planning and orga-
nizational development services and training plans.

college credit for classes that can be applied towards an academic
diploma or certificate.

online training program design and development.

certifications, licenses and continuing education units (CEUs) for a
variety of industries and trades.

Continuing Education

PWT is dedicated to providing the community with on-going educational
opportunities and short-term career education programs. Offerings in-
clude computer applications and information technology training includ-
ing industry certification and college certificate programs, Lean, build-
ing maintenance, trade programs, sheetmetal, educational programs for
manufacturing specialty, continuing education courses for nursing, health
and human services professionals, and human resource, supervisory, man-
agement and leadership studies.

Customized Training

Customized training involves identifying and assessing organizational

needs and designing outcome-based training options. Areas of expertise

include:

* Industrial Engineering and Manufacturing Technology

* Health and Wellness

* Compliance/OSHA

* Organizational Development, Information Technology and Com-
puter Applications

* Other personal and professional training topics are also available.

Consulting Services

Specializing in business development and workforce training, PWT assists
businesses in achieving economic success.

Reasons to partner with PWT:

¢ Education and training solutions designed to meet their goals and
increase productivity and profit.

Cost-effective, results-oriented solutions designed to enable compa-
nies to increase their competitive edge.

Pre- and post-training assessments to ensure employees learn the skills
important to their industry and customers.

Industry experts and experienced instructors who provide proven,
real-world results.

Services, industry certifications and training conducted fitting the
business’ schedule and at the business location.

Cutting-edge training programs on the forefront of new technologies/
processes to enhance employees’ skills.
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* Increase the bottom line of businesses through waste reduction,
streamlining processes, energy conservation and workforce training.

Resources & Expertise to Meet Business Goals

In today’s economic culture, organizations face considerable challenges.
Evolving technologies, global competition and economic pressure place
new demands on business. Strategies and competencies drive businesses.

Partnerships

PWT establishes mutually beneficial partnerships with area educational,
business, professional, and community-based organizations interested in
life-long learning and economic development.

The Minnesota Job Skills Partnership (MJSP) program is a major source
of grant funding for innovative college/business partnerships. Such grants
provide employers’ access to customized training, expands the college’s
ability to service client needs, and contributes to economic growth.

The college also functions as a resource and strategic partner linking busi-
nesses to other economic development organizations, such as the Min-
nesota Department of Employment and Economic Development, Min-
nesota Technology, Inc, Regional Initiative Funds, and local/regional
development agencies.

Meeting & Training Facilities

Our spaces are available for rent, including:

* training accommodations for groups with 5-150 participants

e 12, 20, and 30 station computer labs for networking, MS Office,
Cisco-related training, SolidWorks, and other applications

¢ refreshments and meal options

* video and interactive television conferencing

e free parking

Continuving Education Units (CEUs)

CEUs are part of a national movement to provide records for participation
in non-credit continuing education activities. Participants are awarded
CEUs in accordance with the policies adopted by the Minnesota Higher
Education Services Office and other approval agencies such as the Min-
nesota Board of Nursing. Persons who participate in the various CEU pro-
grams will have individual records maintained by the college.

Anoka-Ramsey Community College constantly strives to meet education-
al needs and develop special programs in response to requests. Persons or
businesses desiring such services should contact PWT at 763-433-1200.

For Information on Registration

Professional and Workforce Training course schedules include registration
forms, procedures, information on course offerings, certificates and pro-

grams offered. For current information, visit: ProWorkTraining.com

Non-Credit Refund Policy

1. Special fees are not refundable.
2. Refund policies vary. Please refer to the course schedule for specific
program refund policies. For more information, call 763-433-1200.
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Degree & Certificate Information

Anoka-Ramsey Community College:

¢ offers coursework in most disciplines for students who will transfer
and continue their education toward bachelor’s degrees.

¢ cooperates with area institutions to provide vocational and technical
training for students with opportunities to move immediately into
jobs upon completion of their education.

* provides retraining and upgrading of skills for currently employed in-
dividuals and provides flexible scheduling to meet those needs, includ-
ing off-campus classes, online classes, and non-credit workshops.

* is committed to providing a general education to help students in
their development as individuals in our society.

¢ is committed to assisting students with skills and knowledge below
college-level in upgrading their skills and in achieving a successful
college experience.

¢ is committed to supplementing curriculum and broadening experi-
ences by providing aesthetic, cultural, recreational, and intercollegiate
competitive experiences for students and other members of the com-
munity.

Choosing a Program of Study

Advisors will assist students in choosing one of the various kinds of pro-
grams — career, transfer, or general education — and help students select
appropriate courses for their chosen major. Many students change objec-
tives while attending college, especially during the first year. If students
change objectives, assistance is available in choosing alternate programs.
It is important to note that opportunities exist for trial; a student may be
disillusioned in one area but successful in another.

Myers Briggs and Strong Assessments are available for a fee and as a part of
the CAOR 1102 course. These assessments help students determine their
career choices.
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Assessment of Student Learning

Each program of study has well-defined goals for student learning, which
are available through Advising Services. These goals describe the knowl-
edge, skills, and abilities that students will develop during the course of the
program of study. The college is committed to a comprehensive program
of assessment in which programs are evaluated based upon how well stu-
dents achieve the goals for student learning. Student learning is assessed
at the course, program and college-level. This assessment process helps to
identify strengths and opportunities for improvement.

Catalog Applying to Student’'s Graduation

Candidates for the associate degree may choose to fulfill degree require-
ments outlined in any catalog under which the student was enrolled, pro-
vided that the catalog was in effect not more than four years preceding the
date of graduation. The student must complete all degree requirements
under a single catalog. Graduation is not automatic; students must apply
in order to be granted a degree.

Residency Requirement

To earn a degree through Anoka-Ramsey Community College, at least
twenty (20) semester credits must be earned at Anoka-Ramsey. Students
transferring in at least eight (8) semester credits from another Minnesota
State institution or the University of Minnesota may reduce the residency
requirement from 20 to 12 credits.
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Degrees & Certificates

Anoka-Ramsey Community College offers the following degrees:

® Associate in Arts

e Associate in Fine Arts

® Associate in Science

* Associate in Applied Science

Anoka-Ramsey also offers several certificates.

Associate in Arts Degree

Overview

The Associate in Arts degree (AA) is intended primarily for students who
plan to transfer to another college or university to complete a bachelor’s
degree. The AA is a general education degree where students may choose
an goal area. Students may also choose to concentrate in a particular field
of study as preparation for a planned major at a four-year college or uni-
versity. At least 40 of the 60 credits must be taken within the Minnesota
Transfer Curriculum (MnTC) outlined on page 32. Students are strongly
encouraged to develop an educational plan with an Anoka-Ramsey advi-
sor to assure that the AA degree and pre-major requirements are fulfilled.

Transfer Note

An agreement with Minnesota State provides that Anoka-Ramsey’s Associ-
ate in Arts degree (or MnTC) will satisty all of the lower-division general
education requirements of any of the Minnesota State institutions.

An agreement with the University of Minnesota-Twin Cities provides that
the MnTC will satisfy the University’s liberal education requirements.
Anoka-Ramsey also has agreements with many private and out-of-state
schools that allow easy transfer of the AA degree. For assistance in program
planning, or to explore transfer options, students should meet with an
academic advisor.

General Requirements for AA degree

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

¢ A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

* A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

* Satisfy residency requirements. See page 26.

¢ Completion of specific degree requirements.

¢ To receive your diploma, you must apply to graduate.

Specific Degree Requirements

A. General Education/Minnesota Transfer Curriculum (MnTC) 40

B. Wellness 3
C. Electives, additional MnTC, and/or premajor 17
D. Total Credits 60

See individual AA guide sheets beginning on page 39.
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Associate in Arts Degree Goal areas
e Art ¢ Education

¢  Communication Studies * English Literature
* Creative Writing ¢ Psychology

Note: Students may earn only one AA degree, regardless of emphasis.

Associate in Applied Science Degree

Overview

The Associate in Applied Science degree (AAS) is intended for those stu-
dents who plan to use the competencies gained through their degree for
immediate employment. The AAS degree is granted in a specific major and
typically about two-thirds of the coursework is in the career/program area.
Approximately one-third of the courses are from the Minnesota Transfer

Curriculum (MnTC).

Transfer Note

The AAS degree is not designed to transfer to a four-year college. However,
the MnTC courses typically do transfer and some of the career-oriented
courses taken at Anoka-Ramsey may also transfer to specific majors at
selected schools. Please see an advisor for specific information regarding
transferring courses.

General Degree Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

* A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

* Satisfy residency requirements. See page 26.

* Completion of specific degree requirements.

* To receive your diploma, you must apply to graduate.

Specific Degree Requirements
See individual AAS guide sheets beginning on page 49.

Associate in Applied Science Degrees
* Accounting Practitioner

* Business: Management/Marketing Emphasis
* Business: Office Technology Emphasis

¢ Network Administration

¢ Physical Therapist Assistant

* System Administration

7 N

Ql ANOKA-RAMSEY

COMMUNITY COLLEGE

AnokaRamsey.edu


http://www.anokaramsey.edu/

Associate in Fine Arts Degree

Overview

The Associate in Fine Arts degree (AFA) is designed primarily for stu-
dents who plan to transfer to another college or university to complete a
bachelor’s degree in fine arts. Students may choose a path leading to art,
creative writing, music, or theatre.

Transfer Note

The AFA-Music degree will transfer to Minnesota State University-
Mankato, Augsburg College, Winona State University, Minnesota State
University Moorhead; the AFA-Art will transfer to Winona State Universi-
ty; the AFA-Theatre will transfer to Minnesota State University Moorhead;
the AFA in Creative Writing degree will transfer to Metropolitan State
University, Hamline University and Augsburg College. The AFA degrees

may transfer in part or in their entirety to other baccalaureate institutions.

General Requirements for AFA degree

* A minimum of 60 semester credits in courses numbered 1000 or
above.

* A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

* Satisfy residency requirements. See page 26.

* Completion of specific degree requirements.

* To receive your diploma, you must apply to graduate.

Specific Degree Requirements
See individual AFA guide sheets beginning on page 56.

Associate in Fine Arts Degrees

e Art
* Creative Writing
e  Music
e Theatre
Associate in Science Degree
Overview

The Associate in Science degree (AS) is intended for those students who
wish to balance liberal arts education with career-oriented classes. The pri-
mary purpose of the degree is to provide the credentials for a specific career
and prepare graduates for admission to a four-year college. Approximately
one-half of the coursework consists of liberal arts or general education
credits and one-half comprises career-oriented courses.

Specific transfer agreements exist with selected four-year colleges for each
AS degree. Please see an Anoka-Ramsey advisor for specific information
regarding transferring courses.

General Degree Requirements

* A minimum of 60 semester credits in courses numbered 1000 or
above.

* A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

* Satisfy residency requirements. See page 26.

* Completion of specific degree requirements.

* To receive your diploma, you must apply to graduate.
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Specific Degree Requirements
See individual AS guide sheets beginning on page 62.

Associate in Science Degrees

* Accounting

» Applied Engineering Technology —Biomedical Design & Manufactur-
ing

* Biological Sciences

* Biomedical Technology

* Business

* Business, Industry & Technology

* Community Health

* Computer Networking & Telecommunications

* Computer Science

* Engineering

¢ Environmental Science

* Exercise Science

¢ Health Sciences (Broad Field)

* Human Resources Associate

¢ Integrative Health & Healing

* Nursing (MANE)

 Pharmacy Technician

* Sales Management

Cerlificate Programs

Certificate programs are offered in several career fields. Certificates are
designed to increase students’ knowledge and skills in a specific area/dis-
cipline. They are awarded for completion of 10-32 credits of coursework
in a specific career field. Certificates are intended to prepare students for
immediate employment. Many courses within a certificate program may

apply toward an AS or AAS degree in the discipline.

See individual program certificate guide sheets beginning on page 85.

Administrative Specialist
Athletic Coaching
Biomedical Core

Computer Programming
Fitness Specialist
Integrative Health & Healing

Biomedical Technician Network Support & Admin
Business Communication Pharmacy Technician

Business Computer Apps Quality Systems for BMED Ind.
Business Generalist Retail Management

Clinical Research Prof Small Business Accounting
Computer Help Desk Spec.

Computer Network Security

Visit Minnesota State - Procedure 3.36.1 Academic Programs for a com-
plete listing of the Minnesota State authorized award requirements.
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College Transfer

Anoka-Ramsey Community College and the other public colleges and
universities are working to make transfer easier. Students are encouraged
to plan ahead, ask questions, and use the pathways created by transfer
agreements. Some of the services and policies to assist you include:

¢ Assistance from Anoka-Ramsey advisors
*  Written Intersystem Agreements
- Minnesota Transfer Curriculum
- early (joint, deferred) guaranteed admission to a university
- course listings required for specific majors, such as
engineering, nursing, or business
¢ Transfer and course equivalency information
- www.mntransfer.org
- www.transferology.com/
¢ Colleges and Universities
¢ Clearly stated criteria for admission to a selected college or major
¢ General policies related to evaluation of transfer credits
¢ A petition process for unusual circumstances is available on both
campuses

General Guidelines for Transfer of Credits

The receiving college or university determines what credits transfer and if
they meet requirements for specific degrees. MnTC goal areas are deter-
mined by the originating Minnesota State institution.

Institutions accept credits from courses and programs like those they offer.
They look for similarity in course goals, content, and level. Degree pro-
grams usually count credits in three categories—general education, major/
minor courses, and electives.

Not every course that transfers will help students graduate. The key ques-
tion is, “Will your credits fulfill requirements of the degree or program
you choose?”

If students change their career goals or majors, they might not be able to
complete all degree requirements within the usual number of graduation
credits.

Transfer Agreements

A number of transfer agreements have been formalized that simplify trans-
fer procedures for students and ensure transfer of credits from Anoka-
Ramsey to other colleges or universities.
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Transfer to Bachelor-Degree Programs

Anoka-Ramsey Community College offers the appropriate coursework
for the first half of most bachelor-degree programs. For Minnesota public
universities, students are encouraged to complete the Minnesota Trans-
fer Curriculum (see page 34). Transfer guides listing specific courses and
catalogs for Minnesota State institutions and many out-of-state schools
are available at the Cambridge Campus Student Services Office and at the
Coon Rapids Campus in Educational Services.

Anoka-Ramsey advisors cooperatively develop transfer guides for many
public and private colleges throughout Minnesota and the region. Transfer
guides outline degree requirements and identify equivalent Anoka-Ramsey
courses. Catalogs for Minnesota colleges, universities and many out-of-
state institutions are also available in these areas and on the internet.

Advisors are available to assist students with exploring transfer options and
reviewing transfer guides.

Many students planning to transfer complete the Associate in Arts degree
that includes the Minnesota Transfer Curriculum. The AA degree is out-
lined on page 39.

The Minnesota Transfer Curriculum (MnTC)

The Minnesota Transfer Curriculum (MnTC) commits all public colleges
and universities in the state of Minnesota to a broad educational founda-
tion that integrates a body of knowledge and skills with study of contem-
porary concerns—all essential to meeting individual, social, personal, and
career challenges.

Students who complete the Minnesota Transfer Curriculum at Anoka-
Ramsey (with a cumulative GPA of 2.0) have completed the general edu-
cation requirements at many Minnesota colleges and universities.

Agreements have been made with the following colleges/universities for
students who complete the MnTC and/or the Associate in Arts degree at
Anoka-Ramsey and meet the individual college’s entrance requirements.

¢ All Minnesota State institutions
¢ University of Minnesota System

Students who complete the Minnesota Transfer Curriculum at one par-
ticipating school and transfer to another participating school have ful-
filled the lower-division general education requirements for that school.

Individual course MnTC goals are determined by the originating Min-
nesota State institution.
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Joint Admission Programs

Anoka-Ramsey Community College has joint admission agreements with
several colleges in Minnesota. A brief description of each program is listed
below.

For further information concerning the joint admission programs, contact
the Office of Records and Registration.

Minnesota Cooperative Admissions Program (MnCAP)

The Minnesota Cooperative Admissions Program (MnCAP) is a coopera-
tive arrangement between the University of Minnesota-Twin Cities and
the Minnesota State system to facilitate the transfer of students from
Minnesota’s public two-year campuses to the College of Biological Studies
(CBS), College of Design (CD) (Housing Studies only), College of Edu-
cation and Human Development (CEHD) (Family Social Science only),
College of Food, Agricultural and Natural Resource Sciences (CFANS),
College of Liberal Arts (CLA), and the Institute of Technology (IT) at the

University of Minnesota-Twin Cities campus.

Under this agreement, students who are not offered admission to the Uni-
versity of Minnesota and choose to enroll in one of the seven metro area
community colleges will be assured admission to one of the U of M par-
ticipating colleges when they meet certain conditions. Students will work
with designated staff from one of the community colleges and the Univer-
sity’s Office of Admissions to define the specific conditions for transfer.

Joint Admission with St. Cloud State University

Joint admission between Anoka-Ramsey Community College and St.
Cloud State University allows students at Anoka-Ramsey to apply and
be admitted to SCSU as they enter their first two years of college and be
“guaranteed” admission to SCSU. The agreement states that SCSU will
treat students admitted under joint admission as though they had been
at SCSU their entire college career. Joint admission does assume that stu-
dents will complete the Associate in Arts degree.

Joint Admission Program with the University of Minnesota-
Duluth Engineering Programs

An agreement between Anoka-Ramsey and the University of Minnesota-
Duluth in the engineering programs assures students priority in the ad-
mission selection process. Students may be admitted simultaneously to
Anoka-Ramsey and UMD’s Swenson College of Science and Engineering.

Students interested in UMD?’s joint admission program need only apply
and indicate engineering as the intended course of study. The application
will be reviewed by UMD to determine if the freshman admission criteria
have been met. UMD’s Admissions Office will notify students of their
status.
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Transfer Agreements

Many transfer agreements exist that simplify transfer procedures for stu-
dents and allow for transfer of credits from Anoka-Ramsey to other col-
leges or universities.

However, some coursework or exams (such as CLEP, credit by exam, or
DANTES), completed as part of the MnTC requirements, may not be
accepted for credit by the University of Minnesota or other institutions.

Transfer Agreement with Metropolitan State University: Busi-
ness Degrees

The articulation agreement between Anoka-Ramsey Community College
and Metropolitan State University allows Business career program stu-
dents to transfer business and general education credits to Metropolitan
State University’s four-year degree program majors in Accounting, Man-
agement, Marketing or General Business Management. To qualify for
transfer, students must earn an AAS degree in Accounting, Management,
Marketing or Office Management at Anoka-Ramsey Community College.

Minnesota State System Statewide Nursing Articulation
Agreement

This articulation agreement ensures seamless educational mobility be-
tween the AS in Nursing degree received at Anoka-Ramsey Community
College and a BSN from a Minnesota State four-year university. The AS
degree transfers to the baccalaureate institution as a whole package of nurs-
ing major and supporting courses. The candidate for transfer must have
current licensure as an RN in Minnesota and an AS degree in Nursing
with a GPA of 2.5 or higher. While each baccalaureate institution will have
its own graduation requirements, articulating registered nursing students
should not be required to complete more total credits for the degree than
generic baccalaureate students. Although this articulation agreement for-
mally encompasses only Minnesota State institutions, most non-Minneso-
ta State baccalaureate nursing programs in Minnesota honor the intent of
the articulation agreement. Students should confirm transferability with
non-Minnesota State institutions.

Transfer Agreement with University of Minnesota:

Institute of Technology

The transfer agreement between Anoka-Ramsey Community College and
the University of Minnesota allows students to transfer into the Institute
of Technology, which includes the following majors: Aerospace Engineer-
ing, Astrophysics, Biomedical Engineering, Biosystems and Agricultural
Engineering, Chemical Engineering, Chemistry, Civil Engineering, Com-
puter Engineering, Computer Science, Electrical Engineering, Geological
Engineering, Geology/Geo-physics, Materials Science Engineering, Math-
ematics, Mechanical Engineering, Physics, and Statistics.

Transfer Agreement with University of Minnesota-Duluth:
Swenson College of Science and Engineering

The transfer agreement between Anoka-Ramsey Community College and
the University of Minnesota-Duluth allows students to transfer into the
following majors of the Swenson College of Science and Engineering:
Chemical Engineering, Electrical and Computer Engineering, and Indus-
trial Engineering.
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Transfer Agreement with Minnesota State University, Manka-
to: College of Science, Engineering, and Technology

The transfer agreement between Anoka-Ramsey Community College and
the Minnesota State University, Mankato allows students to transfer into
the following majors of the College of Science, Engineering, and Technol-
ogy: Electrical Engineering, Mechanical Engineering, Electrical Engineer-
ing Technology, Automotive Engineering Technology, and Manufacturing
Engineering Technology.

Transfer Agreement with $t. Cloud State University

The transfer agreement between Anoka-Ramsey Community College and
St. Cloud State University allows students to transfer into the following
majors of the College of Science and Technology: Computer Engineer-
ing, Electrical Engineering, Manufacturing Engineering, and Mechanical
Engineering. A transfer agreement is also in place for the AS in broadfield
Health Sciences.

Transfer Agreement with Winona State University

The transfer agreement between Anoka-Ramsey Community College and
Winona State University allows students to transfer into the following
major of the College of Science and Engineering: Composite Materials
Engineering.

Other agreements are in progress with other Minnesota colleges and uni-
versities. Students should meet with a counselor or advisor for more in-
formation.
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Bachelor & Graduate Degrees
Offered at Anoka-Ramsey

Anoka-Ramsey has expanded students’ access to four-year and graduate
degrees by bringing programs from other institutions to its Coon Rap-
ids and Cambridge Campuses. Course options include partnerships with
Bemidji State University, Metropolitan State University and Minnesota
State University Moorhead.

For additional information on current programs offerings, visit http://

www.anokaramsey.edu/academics/degrees-certificates/bachelorgraduate-
degrees/.

Programs

Business Administration

(Coon Rapids Campus)

B.S. degree program by Metropolitan State University
B.S. degree program by Bemidji State University

Nursing

(Cambridge Campus)

B.S. degree program Bemidji State University

(Coon Rapids Campus)

BSN degree program by Metropolitan State University

MANE Nursing RN to BSN
(Cambridge or Coon Rapids Campus)

Dual enrollment

Special Education
(Cambridge Campus)
B.S. leading to E/BD licensure by Minnesota State University Moorhead

Fastrack License for Secondary Certification
(Coon Rapids Campus and online)
B.S. by Bemidji State University

Teacher Education K-8 License, DLITE
(Coon Rapids Campus)
B.S. in Elementary Education by Bemidji State University
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All of the following competencies are included in our lower-division gen-
eral education curriculum. There are ten goal areas.

Communication:

To develop writers and speakers who use the English language ef-
fectively and who read, write, speak, and listen critically. As a base,
all students should complete introductory communication require-
ments eatly in their collegiate studies. Writing competency is an
ongoing process to be reinforced through writing-intensive courses
and writing across the curriculum. Speaking and listening skills
need reinforcement through multiple opportunities for interper-
sonal communication, public speaking, and discussion.

Critical Thinking:

To develop thinkers who are able to unify factual, creative, rational,
and value-sensitive modes of thought. Critical thinking will be
taught and used throughout the general education curriculum in
order to develop students’ awareness of their own thinking and
problem-solving procedures. To integrate new skills into their cus-
tomary ways of thinking, students must be actively engaged in prac-
ticing thinking skills and applying them to open-ended problems.

Natural Sciences:

To improve students’ understanding of natural science principles
and of the methods of scientific inquiry, e.g., the ways in which
scientists investigate natural science phenomena. As a basis for life-
long learning, students need to know the vocabulary of science and
to realize that, while a set of principles has been developed through
work of previous scientists, ongoing scientific inquiry and new
knowledge will bring changes in some of the ways scientists view
the world. By studying the problems that engage today’s scientists,
students learn to appreciate the importance of science in their lives
and to understand the value of a scientific perspective. Students are
encouraged to study both the biological and physical sciences.

Mathematical/Logical Reasoning:

To increase students’ knowledge about mathematical and logi-

cal modes of thinking. This will enable students to appreciate the
breadth of applications of mathematics, evaluate arguments, and de-
tect fallacious reasoning. Students will learn to apply mathematics,
logic, and/or statistics to help them make decisions in their lives and
careers. Minnesota’s public higher education systems have agreed
that developmental mathematics includes the first three years of a
high school mathematics sequence through intermediate algebra.

History and the Social and Behavioral Sciences:

To increase students’ knowledge of how historians and social and
behavioral scientists discover, describe, and explain the behaviors
and interactions among individuals, groups, institutions, events,
and ideas. Such knowledge will better equip students to understand
themselves and the roles they play in addressing the issues facing
humanity.
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6.

10.

Minnesota Transfer Curriculum (MnTC) Guidelines

The Humanities and Fine Arts:

To expand students’ knowledge of the human condition and hu-
man cultures, especially in relation to behavior, ideas, and values
expressed in works of human imagination and thought. Through
study in disciplines such as literature, philosophy, and the fine arts,
students will engage in critical analysis, form aesthetic judgments,
and develop an appreciation of the arts and humanities as funda-
mental to the health and survival of any society. Students should
have experiences in both the arts and humanities.

Human Diversity:

To increase students’ understanding of individual and group differ-
ences (e.g., race, gender, class) and their knowledge of the traditions
and values of various groups in the United States. Students should
be able to evaluate the United States™ historical and contemporary
responses to group differences.

Global Perspective:

To increase students’ understanding of the growing interdependence
of nations and peoples and develop their ability to apply a compara-
tive perspective to cross-cultural social, economic, and political
experiences.

Ethical and Civic Responsibility:

To develop students” capacity to identify, discuss, and reflect upon
the ethical dimensions of political, social, and personal life and to
understand the ways in which they can exercise responsible and pro-
ductive citizenship. While there are diverse views of social justice or
the common good in a pluralistic society, students should learn that
responsible citizenship requires them to develop skills to understand
their own and others positions, be part of the free exchange of
ideas, and function as publically-minded citizens.

People and the Environment:

To improve students’ understanding of today’s complex environ-
mental challenges. Students will examine the interrelatedness of
human society and the natural environment. Knowledge of both
biophysical principles and sociocultural systems is the foundation
for integrative and critical thinking about environmental issues.

The following pages list Anoka-Ramsey courses that are acceptable in each
goal area. Updated lists are available on both campuses, and online at:

http://www.anokaramsey.edu/academics/minnesota-transfer-curriculum/
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Minnesota Transfer Curriculum (MnTC)

The Minnesota Transfer Curriculum (MnTC) is an agreement between Anoka-Ramsey Community College, MnSCU schools, and the University of Minnesota. The
MnTC will transfer as a “package” to any MnSCU system school, the University of Minnesota system, and some private schools upon completion and documentation
on students’ transcript which will be updated at the end of each term. Students must fulfill the 10 goal areas, complete 40 credits from those listed below and
maintain a cumulative GPA of 2.0 in all MnTC courses. Grades of A, B, C, D, are accepted in the MnTC. Courses with a superscript (e.g.: ENGL 11212) satisfy
more than one goal area. The credits are only counted once towards the 40-credit requirement. The number of credits is noted in parenthesis next to the course.

Goal 1: Communications. Two courses required: one from A & one from B.

A.  Written (one course required): B. Oral (One course required): C. Other (no course required, but counts toward
ENGL 11202 Crosscurrent College Writing & Critical CMST 11102 Intro to Communication (3) 40 cr):

Reading (4) CMST 22152 Public Speaking (3) CMST 22512 Small Group Communication (3)
ENGL 11212 College Writing & Critical Reading (4) CMST 22207 Interpersonal Comm (3) ENGL 11042 Technical Writing (3)

ENGL 22416 Introduction to Creative Writing (3)

ENGL 22516 Introduction to Creative Writing for
Stage & Screen (3)

ENGL 22616 Creative Non-Fiction Writing (3)

ENGL 22626  Poetry Writing (3)

ENGL 2263  Fiction Writing (3)

ENGL 22716 Introduction to Creative Writing for
Children & Young Adults (3)

MCOM 2121 Media Writing (3)

MCOM 2131 Reporting, Writing & Edliting for

Online Publication (3)

Goal 2: Critical Thinking. Three courses required.
BIOL 11713 Seminar in the Biological Sciences (3) MCOM 1100°  Introduction to Mass Communication (3)
CHEM 10613 Principles of Chemistry | (4) NATS 11713 Seminar in the Biological Sciences (3)
CHEM 10623  Principles of Chemistry Il (4) PHIL 11016 Introduction to Philosophy (3)
CMST 1100°  Introduction to Mass Communication (3) PHIL 11054 Introduction to Logic & Critical Reasoning (3)
CMST 1110"  Introduction to Communication (3) PSYC 1115  Stress Management (3)
CMST 2215"  Public Speaking (3) PSYC 1130  Parenting Psychology (3)
CMST 2251"  Small Group Communication (3) PSYC 11357 Understanding Autism Spectrum Disorders (2)
ECON 11005  Introduction to the American Economy (3) PSYC 22105  Introduction to Research Methods (3
ECON 22055  Principles of Macroeconomics (3) PSYC 22579 Psychology & the Media (3)
ECON 2206°  Principles of Microeconomics (3) PSYC 22605  Social Psychology (3)
ENGL 1104  Technical Writing (3) PSYC 2265  Educational Psychology (3)
ENGL 1120"  Crosscurrent College Writing & Critical PSYC 22705  Theories of Personality (3)

Reading (4) SOC 11118 General Sociology (3)
ENGL 1121"  College Writing & Critical Reading (4) SOC 2221° Social Problems (3)
HIST 11415 Ancient & Medieval World History (4) SOC 2260° Social Psychology (3)
HIST 22625  History of Britain in the Middle Ages (3) SOCS 11729 Honors Seminar on Leadership (3)
HIST 22825 Warfare in the Ancient & Medieval World (3) STSK 11022 How to Study and Think Critically (2)
INTS 1000 First-Year Experience (2) THTR 11018 Introduction to the Theatre (3)

Goal 3: Natural Sciences. One Physical Science course required, one Biological Science course required. One of these must have a lab.
Lab is denoted with an asterisk (*).

Physical Sciences (One course required): Biological Sciences (One course required):

CHEM 1020*  Interpretive Chemistry (4) BIOL 1100* Unifying Concepts in Biology (4)

CHEM 1050*  Fundamentals of General, Organic and Biological Chemistry (3) BIOL 110310 Environmental Science Lecture (3)

CHEM 10612*  Principles of Chemistry | (4) BIOL 1104 The Human Body-Structure & Function (4)
CHEM 10622 Principles of Chemistry Il (4) BIOL 1106* Principles of Biology I (4)

NATS 1001 Astronomy (3) BIOL 1107*  Principles of Biology Il (4)

NATS 1003*  Geology (4) BIOL 11087  Biology of Women (3)

NATS 1005*  Meteorology (4) BIOL 1110%*  Field Biology (3)

PHYS 1007*  Elementary Physics (4) BIOL 1133 Environment Science lab (1) [*Formerly BIOL 1103L]
PHYS 1317*  General Physics | (5) BIOL 11712 Seminar in the Biological Sciences (3)
PHYS 1318*  General Physics Il (5) BIOL 2113*  Human Anatomy & Physiology | (4)

PHYS 1327*  College Physics | (6) BIOL 2114*  Human Anatomy & Physiology Il (4)
PHYS 1328*  College Physics Il (6) BIOL 2201* Microbiology (4)

BIOL 2202*  Genetics (4)

BIOL 2206* Animal Biology (4)

BIOL 2207*  Plant Biology (4)

BIOL 2208*  Cell Biology (4)

BIOL 2209* General Ecology (4)

NATS 11712 Seminar in the Biological Sciences (3)
WOST 11087  Biology of Women (3)
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Goal 4: Mathematical / Logical Reasoning. One course required.

MATH 1100
MATH 1110
MATH 1114
MATH 1120
MATH 1200
MATH 1201

Math for Liberal Arts (3)

Introduction to Statistics (last offered summer 2017) (3)
Introduction to Statistics (offered beginning fall 2017) (3)

Math for Educational Arts (3)
College Algebra | (3)
College Algebra Il & Trigonometry (4)

MATH 1210
MATH 1310
MATH 1400
MATH 1401
PHIL 11052

Pre-Calculus (5)
Survey of Calculus (3)
Calculus I (5)
Calculus 11 (5)
Introduction to Logic and Critical Reasoning (3)

Goal 5: History and the Social and Behavioral Sciences. Two courses required; one from each of two categories.

A. Economics / Geography:

ECON 11002

ECON 22052
ECON 22062
GEOG 110110
GEOG 11028
GEOG 110310
GEOG 11068
GEOG 110810

Introduction to the American
Economics (3)

Principals of Macroeconomics (3)
Principals of Microeconomics (3)
Geography of the U.S. (3)
Introduction to Geography (3)
Physical Geography (3)

World Regional Geog (3)
Minnesota Geography (3)

B.  Anthropology / Psychology / Sociology

ANTH 22018
ANTH 220210

ANTH 225110
ANTH 22618
INTS 12007
PSYC 1108
PSYC 11107
PSYC 11357

PSYC 1145

PSYC 21102
PSYC 21207
PSYC 22158
PSYC 22258
PSYC 22358
PSYC 2250°
PSYC 22602
PSYC 22702
SOC 11027

SOC 11047
SOC 1108

SOC 11112
SOC 11457
SOC 22077
SOC 22602
SOC 2261°

SOC 2262°
WOST 11457
WOST 21207

Introduction to Cultural
Anthropology (3)

Introduction to Physical
Anthropology (3)

Environmental Anthropology (3)
Principles of Archaeology (3)
Introduction to Diversity Studies (3)
Death and Dying (3)

General Psychology (4)
Understanding Autism Spectrum
Disorders (2)

Positive Psychology: The Study of
Happiness and Well-Being (3)
Introduction to Research Methods (3)
Psychology of Women (3)

Child & Adolescent Development (3)
Adult Development (3)

Lifespan Development (4)
Abnormal Psychology (3)

Social Psychology (3)

Theories of Personality (3)
Relationships, Marriage and the
Family (3)

Human Sexuality in Society (3)
Death and Dying (3)

General Sociology (3)

Gender in Society (3)

Sociology of Power (3)

Social Psychology (3)

Introduction to Crime and
Criminology (3)

Juvenile Delinquency and Justice (3)
Gender in Society (3)

Psychology of Women (3)

C. History / Political Science:

HIST 1101

HIST 11038
HIST 11108
HIST 11118
HIST 11218
HIST 11412

HIST 11608
HIST 2211°
HIST 2221°
HIST 22427
HIST 22622
HIST 22808
HIST 22822
POLS 1111°
POLS 1121°
POLS 11318
POLS 114110
POLS 22027
POLS 22208
POLS 2225°

POLS 2245°
WOST 22427

Minnesota History (3)
Contemporary World History (3)
World War Il (3)

Modern World Civilizations I (4)
Modern World Civilizations Il (4)
Ancient and Medieval World
History (4)

History of Africa (4)

U.S. History | (4)

U.S. History Il (4)

History of Women in Modern
America (3)

History of Britain in the Middle
Ages (3)

History of Immigration and Ethicity
inthe U.S. (4)

War in Ancient and Medieval
World (3)

American Politics and
Government (3)

State and Local Politics and
Government (3)

World Politics (3)
Environmental Politics (3)
Public Issues (3)

International Law and Human
Rights (3)

Constitutional Law (3)

Political Ideas and Ideologies (3)
History of Women in

America (3)
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Goal 6: The Humanities & Fine Arts. Two courses required; one from each of two categories.

A. Literature

ENGL 22027

ENGL 22037
ENGL 22047
ENGL 22077
ENGL 2208”
ENGL 22097
ENGL 22108
ENGL 2215
ENGL 2220
ENGL 2225
ENGL 22307
ENGL 22357
ENGL 2241
ENGL 2251

ENGL 2261
ENGL 2262'
ENGL 2263'
ENGL 2271

Introduction to the Study of
Literature (3)

The Novel (3)

Short Stories (3)

Drama (3)

Poetry (3)

Children’s Literature (3)

Global Literature (3)

Special Topics in Lit (3)

British Literature to 1800 (3)
British Literature since 1800 (3)
American Literature to 1865 (3)
American Literature since 1865 (3)
Introduction to Creative Writing (3)
Introduction to Creative Writing for
Stage and Screen (3)

Creative Nonfiction Writing (3)
Poetry Writing (3)

Fiction Writing (3)

Introduction to Creative Writing for
Children and Young Adults (3)

B. Humanities / Philosophy

CHIN 11118
FREN 11118
GERM 11118
HUM 11118

HUM 11128

HUM 11308
HUM 11418

HUM 11518
HUM 11618

HUM 11718
HUM 1172
HUM 12118
HUM 13118
HUM 14118
HUM 22318
HUM 22327
HUM 22337
HUM 22348
HUM 22418

HUM 22518
HUM 22618
HUM 22718
PHIL 11012
PHIL 11109
PHIL 11158
PHIL 1200°
SPAN 11118
SPAN 11128

WOST 22337
WOST 22348

Introduction to Chinese Culture (3)
Introduction to French Culture (3)
Introduction to German Culture (3)
Spanish and Latin American Culture:
Pre-Columbia Civilizations (3)
Spanish and Latin American Culture:
Conquest to present (3)

Humanities Symposia (1-2)
Humanities in the Age of
Enlightenment (3)

Humanities in the Era of Romanticism
& Realism (3)

Humanities in the Modern to Post-
Modern World (3)

Honors Seminar (3)

Honors Experience (3)

Introduction to German Culture (3)
Introduction to French Culture (3)
Introduction to Chinese Culture (3)
Introduction to Africa (3)

Women in Western Civilization (3)
Women in American Culture (3)
Women in a Global Perspective (3)
Heritage of the Western World I:
Greek World (3)

Heritage of the Western World II:
Rome & Christianity (3)

Heritage of the Western World IIl:
Medieval World (3)

Heritage of the Western World IV:
Renaissance & Reformation (3)
Introduction to Philosophy (3)
Introduction to Ethics (3)
Comparative World Religions (3)
Medical Ethics (3)

Spanish and Latin American Culture:
Pre-Columbian Civilizations (3)
Spanish and Latin American Culture:
Conquest to present (3)

Women in American Culture (3)
Women in Global Perspective (3)

C. Art/Music/ Theatre

ART 11008
ART 11078
ART 11088
ART 1115
ART 1116
ART 1117
ART 1121
ART 1122
ART 1131
ART 1132
ART 1141
ART 1142
ART 1143
ART 1144
ART 1145
ART 1150
ART 1155
ART 1161
ART 1162
ART 1165
ART 1166
ART 1170
ART 1172
ART 1241
ART 1242
ART 1251

ART 1252
ART 1281

ART 1290

ART 2165

MUSC 1100
MUSC 1102
MUSC 1103
MUSC 1104
MUSC 1106
MUSC 1107
MUSC 1108
MUSC 1109
MUSC 11107
MUSC 11117
MUSC 1112
MUSC 1116
MUSC 1132

MUSC 1145
MUSC 1146
MUSC 1148
MUSC 1149
MUSC 1188
MUSC 2135

MUSC 22018
MUSC 22028
THTR 11012
THTR 1120
THTR 2205
THTR 2206
THTR 2211
THTR 2220
THTR 2230

Introduction to Art (3)

Art History | (3)

Art History Il (3)

Design I-Basic Visual Theory (3)
Design II: Color Theory (3)

3D Design (3)

Stained Glass | (3)

Stained Glass Il (3)

Glass Blowing I (3)

Glass Blowing Il (3)

Drawing I (3)

Drawing Il (3)

Intro to Figure Drawing (1)
Watercolor I (3)

Watercolor Il (3)

Graphic Design | (3)

Digital Photography | (3)
Sculpture I (3)

Sculpture Il (3)

Photography | (3)
Photography Il (3)

Digital Imaging I (3)

New Media Design | (3)
Painting I (3)

Painting Il (3)

Ceramics: Beginning Wheel-Throwing
®)

Ceramics: Intermediate Wheel-
Throwing (3)

Ceramics: Beginning
Handbuilding (3)

Introduction to Print Making (3)
Digital Photography Il (3)
Music Appreciation (3)

Class Guitar (3)

Class Piano (3)

Fundamentals of Music (3)
Concert Band (1)

String Orchestra (1)

Concert Choir (1)

Singing 101 (3)

Rock & Roll History (3)

Jazz History (3)

Introduction to Songwriting (3)
Music Theory | (3)

Music in Film, Television and
Gaming (3)

World Drumming Ensemble (1)
Jazz Ensemble (1)

Chamber Singers (1)

Guitar Ensemble (1)

Chorale (1)

Music Therapy, Techniques &
Materials (2-3)

Music History & Literature | (3)
Music History & Literature Il (3)
Introduction to the Theatre (3)
History of Comedy (3)

Acting Movement (3)

Acting Vocal (3)

Stagecraft (3)

Play Directing (3)

Survey of Drama (3)
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Goal 7: Human Diversity. One course required.
BIOL 1108°  Biology of Women (3) FREN 11028  Beginning French Language and PSYC 11352 Understanding Autism Spectrum
CHIN 11018 Beginning Chinese Language & Culture 1l (4) Disorders (2)
Culture | (4) FREN 22018 Intermediate French Language and SOC 11025 Relationships, Marriage and Family (3)
CHIN 11028 Beginning Chinese Language & Culture | (4) SOC 11045 Human Sexuality in Society (3)
Culture 11 (4) FREN 22028  Intermediate French Language and SOC 11455 Gender in Society (3)
CHIN 22018 Intermediate Chinese Language and Culture 11 (4) SOC 22075 Sociology of Power (3)
Culture | (4) GERM 11018 Beginning German Language and SPAN 11018 Beginning Spanish Language and
CHIN 22028 Intermediate Chinese Language and Culture | (5) Culture I (5)
Culture Il (4) GERM 11028  Beginning German Language and SPAN 11028 Beginning Spanish Language and
CMST 22108 Intercultural Communications (3) Culture 1l (4) Culture 11 (5)
CMST 2220"  Interpersonal Communication (3) GERM 22018  Intermediate German Language and SPAN 22018 Intermediate Spanish Language and
ENGL 22026  Intro to the Study of Literature (3) Culture | (4) Culture | (4)
ENGL 22036 The Novel (3) GERM 22028  Intermediate German Language and SPAN 22028 Intermediate Spanish Language and
ENGL 22046  Short Stories (3) Culture Il (4) Culture Il (4)
ENGL 22076 Drama (3) HIST 2240°  America in the Vietnam Era (3) WOST 1100°  Introduction to Women’s & Gender
ENGL 2208  Poetry (3) HIST 22425 History of Women in Modermn Studies (3)
ENGL 2209  Children’s Literature (3) America (3) WOST 11082  Biology of Women (3)
ENGL 22306  American Literature to 1865 (3) HIST 22805  History of Immigration and Ethnicity in | WOST 11455  Gender in Society (3)
ENGL 22356 American Literature since 1865 (3) the U.S. (4) WOST 21205  Psychology of Women (3)
FREN 11018 Beginning French Language and HUM 22326 Women in Western Civilization (3) WOST 22336 Women in American Culture (3)
Culture 1 (5) HUM 22335 Women in American Culture (3) WOST 22425  History of Women in Modern
INTS 12005 Intro to Diversity Studies (3) America (3)
MUSC 11018 Introduction to World Music (3)
MUSC 11108 Rock and Roll History (3)
MUSC 11116 Jazz History (3)
POLS 22025  Public Issues (3)
PSYC11105  Psychology (4)
Goal 8: Global Perspective. One course required.
ANTH 22015 Introduction to Cultural GERM 11017 Beginning German Language and HUM 22515 Heritage of the Western
Anthropology (3) Culture I (5) World Il (3)
ANTH 22615 Principles of Archaeology (3) GERM 11027  Beginning German Language and HUM 22616 Heritage of the Western
ART 11008 Introduction to Art Appreciation (3) Culture Il (4) World 11l (3)
ART 11076 Art History | (3) GERM 11116 Introduction to German Culture (3) HUM 22718 Heritage of the Western
ART 11086 Art History Il (3) GERM 22017  Intermediate German Language and World IV (3)
ASL 1101 American Sign Language and Culture I (4) MUSC 11017 Introduction to World Music (3)
Culture | (4) GERM 22027  Intermediate German Language and MUSC 11456 World Drumming Ensemble (1)
ASL 1102 American Sign Language and Culture 11 (4) MUSC 22016 Music History and
Culture 11 (4) HIST 11035 Contemporary World History (3) Literature | (3)
ASL 2201 American Sign Language and HIST 11105 World War Il (3) MUSC 22026 Music History and
Culture IIl (4) HIST 11115 Modern World Civilizations | (4) Literature Il (3)
ASL 2202 American Sign Language and HIST 11215 Modern World Civilizations Il (4) PHIL 11158 Comparative World
Culture IV (4) HIST 11605  History of Africa (4) Religions (3)
CHIN 11017 Beginning Chinese Language and HUM 11118 Spanish and Latin American Culture: PHIL 1180° Introduction to Social and Political
Culture | (4) Pre-Columbian Civilizations (3) Philosophy (3)
CHIN 1102”7 Beginning Chinese Language and HUM 11128 Spanish and Latin American Culture POLS 11315 World Politics (3)
Culture Il (4) Conquest to present (3) POLS 2220°  International Law and Human
CHIN 11118 Infroduction to Chinese Culture (3) HUM 11308 Humanities Symposia (1-2) Rights (3)
CHIN 22017 Intermediate Chinese Language and HUM 11418 Humanities in the Age of PSYC 22155  Child and Adolescent Dev (3)
Culture | (4) Enlightenment (3) PSYC 22255  Adult Development (3)
CHIN 22027 Intermediate Chinese Language and HUM 11518 Humanities in the Era of and PSYC 22355  Lifespan Development (4)
Culture 11 (4) Realism (3) SPAN 11017 Beginning Spanish
CMST 22107 Intercultural Communications (3) HUM 11618 Humanities in Modern to Post-Modern and Culture | (5)
ENGL 22108  Global Literature (3) World (3) SPAN 11027  Beginning Spanish Language and
FREN 11017 Beg French Language and HUM 11718 Honors Seminar (3) Culture 11 (5)
Culture I (5) HUM 12118 Introduction to German Culture (3) SPAN 11118 Spanish and Latin American Culture:
FREN 11027  Beg French Language and HUM 13118 Introduction to French Culture (3) Pre-Columbian Civilizations (3)
Culture 11 (4) HUM 14118 Introduction to Chinese Culture (3) SPAN 11128 Spanish and Latin American Culture:
FREN 11118 Introduction to French Culture (3) HUM 15119 Introduction to Islam and Culture (3) Conquest to Present (3)
FREN 22017  Intermediate French Language and HUM 22316 Introduction to Africa (3) SPAN 22017 Intermediate Spanish
Culture | (4) HUM 22345 Women in a Global Perspective (3) Language and Culture | (4)
FREN 22027  Intermediate French Language and HUM 22418 Heritage of the West World I (3) SPAN 22027  Intermediate Spanish
Culture 11 (4) Language and Culture I (4)
GEOG 11025  Intro to Human Geography (3) WOST 22346 Women in Global
GEOG 1106°  World Regional Geography (3) Perspective (3)
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Goal 9: Ethical & Civic Responsibility. One course required.

BIOL 11108 Field Biology (3) POLS 11215 State and Local Politics and Government (3)
CMST 11002 Introduction to Mass Communication (3) POLS 22255  Constitutional Law (3)

HIST 22115 U.S. History | (4) POLS 22455  Political Ideas & Ideologies (3)

HIST 22215 U.S. History Il (4) PSYC 22505  Abnormal Psychology (3)

HIST 22407  America in the Vietnam Era (3) PSYC 22572 Psychology and the Media (3)

HUM 15118 Introduction to Islam and Culture (3) SOC 22212 Social Problems (3)

MCOM 11002  Introduction to Mass Communication (3) SOC 22615 Introduction to Crime & Criminology (3)

PHIL 11108 Introduction to Ethics (3) SOC 22625 Juvenile Delinquency & Justice (3)

PHIL 1120 Environmental Ethics (3) SOCS 11722 Honors Seminar on Leadership (3)

PHIL 11808 Introduction to Social and Political Philosophy (3) WOST 11007  Introduction to Women’s and Gender Studies (3)

PHIL 12008 Medical Ethics (3)
POLS 11115 American Politics and Government (3)

Goal 10: People & the Environment. One course required.

ANTH 22025 Introduction to Physical Anthropology (3) GEOG 11035  Physical Geography (3)

ANTH 22515 Environmental Anthropology (3) GEOG 11085  Minnesota Geography (3)

BIOL 1103%  Environmental Science (3) NATS 1051 Energy Issues and Solutions (2)
GEOG 11015 Geography of the United States (3) PHIL 11209 Environmental Ethics (3)

POLS 11415 Environmental Politics (3)
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Programs of Study

Each degree and certificate program offered at Anoka-Ramsey Community College has specific required curriculum, which is clearly defined in the
individual program guide sheets listed on the following pages. Students are encouraged to meet with a counselor or advisor to assist them in planning

their course of study.

Associate in Arts Degree ..o 39
Associate in Arts Degrees with Emphasis

Communication Studies...
Creative Writing...............
EdUCALON. . .vevevieieieieieieieieieretetetetetetete ettt se b nene
English Literature......ccceeueueiereieiiieieieieieeiereieeieeeereneenenenenenenenenenenens
PSYCholOgy ....cveveveieicieieieieieieicieieieieeiee e 47

Associate in Applied Science Degrees

Accounting Practitioner..........ceueueueueveieieiereineeeeeeieeeieeeeseseesesseseesseseseenes 49
Business: Management/Marketing Emphasis.......c.ccceceeeeeeeeerenenen 50
Business: Office Technology ........c.ceeueueueuerererereiereerereeeeeerenenenenenens 51
Network Administration ...........ccoeviiiiiniiiinieeceeens 52
Physical Therapy Assistant....
System Administration..........

Associate in Fine Arts Degrees

Associate in Science Degrees

ACCOUNTINEG. ...ttt 62
Applied Engineering Technology: Biomedical Design & Manufacturing
Biological SCIENCES. ....vveveveuererereieieieieieiereieieierereie e renene
Biomedical Technology .......c.ccceeueueueueierererererereieeierereereneeerenererenenens
Business........ccoeiviiininiiininiiinnns
Business, Industry and Technology
Community Health.......cccccceeeeiieiiieiicenn

Computer Networking & Telecommunications.........c.cceveverereuererenenen 71
Computer SCIENCE ....cuiiviiiiiiiiiiii

Engineering..................
Environmental Science
Exercise Science........cccoveeerveennnnn.

Health Sciences (Broad Field)........cooveviiveiiiiiiiiiiiceccecee e 77
Human Resources ASSOCIALE .....cvveeeuvieeiieeeiiieeniieeieeeiieeenireeeveeesveeeenees 78
Integrative Health & Healing........cccceeveveuererereieiereererereneeneeenenerenenens 79
Nursing (MANE) ..o 81
Pharmacy Technician..
Sales Management.......c.ceueueueuereueueueueueierererererenenerenesenenenesesereneseseresenens 84
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Administrative SPecialist.........ceeueueuererererererererererererererererereeerenerenenenes 85
Athletic Coaching ......c.cccoeeueueueiieeeeieieeeereeieeeereeerese e erenenenenenes 86
Biomedical Core.....couvuririririniririririrrierrreee et 87
Biomedical Technician........covveevverireeininirennrrenrrees s 88
Business Communication.........c.ccoveviivieieiiinieieiieeceeeees 89
Business Computer Applications ..........c.ceeeererererereriresereriresesereneseseseenes 90
Business Generalist.........ouevrerereeeririrereniririninireseeessesesseses s 91
Clinical Research Professional..........cccccoveeeuiiceieeiicciicccnenen. 92
Computer Help Desk Specialist.......c.cocveeeuiiieieeciecincccnenen. 93
Computer Network Security

Computer Programming ..........ccceeviviniiiiiiiiniiniccene
Fitness SPecialiSt.......cevvrerereriririririririeisirireees sttt
Integrative Health & Healing........cccccovuieeiiicciceiicccnccerenene
Network Support and Administration .........c.coeeereeeereeereccerenene
Pharmacy Technician........cccoceeveveevierenennes

Quality Systems for Biomedical Industry...

Retail Management.........ccoeuvueveveeveenenennes

Small Business ACCOUNTING .....c.eveveuerereuererererererererenererenenereresesereresenene
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Associate in Arts
Associate in Arts (AA) Degree Program

General Education/MnTC
Elective Credits

Wellness Requirement....

TOTAL CREDITS

Program Information

This degree is intended to constitute the first two years of a baccalaureate
degree program. Transferability of courses from Anoka-Ramsey Commu-
nity College (ARCC) to public higher education systems in Minnesota is
enhanced by transfer agreements that are in place. Transfer standards and
procedures adopted by all the public higher education systems in Minne-
sota insure students” transfer rights. Listings of available courses to satisfy
the areas of the Minnesota Transfer Curriculum are available online and in
the academic advising office. For assistance in program planning, or to ex-
plore additional transfer options, students should schedule a time to meet
with an academic advisor. This degree may transfer in part or in its entirety
to baccalaureate institutions. Students should meet with a representative
of the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:

1. Develop writers and speakers who use the English language effec-
tively and who read, write, speak, and listen critically;

2. Develop thinkers who are able to unify factual, creative, rational, and
value-sensitive modes of thought;

3. Improve students’ understanding of natural science principles and
of the methods of scientific inquiry, i.e., the ways in which scientists
investigate natural science phenomena;

4. Increase students’ knowledge about mathematical and logical modes
of thinking;

5. Increase students’ knowledge of how historians and social and behav-
ioral scientists discover, describe, and explain the behaviors and in-
teractions among individuals, groups, institutions, events, and ideas;

6. Expand students’ knowledge of the human condition and human
cultures, especially in relation to behavior, ideas, and values expressed
in works of human imagination and thought;

7. Increase students’ understanding of individual and group differences
(e.g. race, gender, class) and their knowledge of the traditions and
values of various groups in the United States;

8. Increase students’ understanding of the growing interdependence of
nations and people and develop their ability to apply a comparative
perspective to cross-cultural social, economic, and political experi-
ences;

9. Develop students’ capacity to identify, discuss, and reflect upon the
ethical dimensions of political, social, and personal life and to under-
stand the ways in which they can exercise responsible and productive
citizenship;

10. Improve students’ understanding of today’s complex environmental
challenges; and

11. Improve students’ awareness and understanding of issues related to
personal wellness.

Developmental Courses

Some students may need preparatory courses in the areas of English,
mathematics, or reading. Courses numbered below 1000 will not apply
toward this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or

above.

* A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

e Satisfy residency requirements. See page 26.

e Completion of specific degree requirements.

e To receive your diploma, you must apply to graduate.

e The requirements of this program are subject to change without
notice.

General Education/MnTC Requirements - 40 credits

Distribution requirements are satisfied through completion of the
Minnesota Transfer Curriculum (MnTC) listed below. These criteria must
be met to complete the MnTC:

1. All ten goal areas listed below must be completed.

2. Atotal of at least 40 semester credits from courses listed in the MnTC
must be satisfactorily completed. One course may satisfy more than
one goal area, but the course credits may be counted only once.

3. A 2.0 MnTC GPA is required for recognition of a student’s comple-
tion of the entire Minnesota Transfer Curriculum, with or without
completing an associate degree.

O 1. Communication (two courses required; one for A and one from B)
O A ENGL 1120 OR 11214.....onieceeeeeeeeeeee 4
OO0 B. CMST 1110 OR CMST 2215 OR CMST 2220............ 3

O 2. Ciritical Thinking (three courses required)

[0 3. Natural Science (one must include a lab)

O One Physical Science course required
O One Biological Science course required
4. Mathematical/Logical Reasoning (one course required)
5. History/Social/Behavioral Sciences
(two courses required; one from each of two categories)
O A. Economics/Geography
O B. Anthropology/Psychology/Sociology
O C. History/Political Science
. Humanities/Fine Arts
(two courses required; one from each of two categories)
O A. Literature
O B. Humanities/Philosophy
O C. Art/Music/Theatre
7. Human Diversity (one course required)
8. Global Perspective (one course required)
9. Ethical/Civic Responsibility (one course required)

10. People and the Environment (one course required)

oo

Ooooo

Elective Credit Requirements: 17 credits

The balance of the 60 semester credits for the degree may be met by
taking college-level coursework appropriate to the student’s transfer
program.

Wellness Requirements: 3 credits

Complete either 1 or 2 below:

O 1. Three credits from any two Health, Physical Education,
or Recreation (HPER) courses.

O 2. HPER 1120

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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2016-2017
Art Emphasis

Associate in Arts (AA) Degree Program

Program Information

This degree is intended to constitute the first two years of a baccalaureate
degree program. In addition to lower division introductory coursework in
art, the 40 credit Minnesota Transfer Curriculum (MnTC) is completed
within the degree to facilitate easy transfer. For assistance in program plan-
ning, or to explore additional transfer options, students should schedule
a time to meet with an academic advisor. This degree may transfer in part
or in its entirety to baccalaureate institutions. Students should meet with
a representative of the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Articulate knowledge of the historical and contemporary trends in
art and design, including individual artists, styles and art movements;
2. Demonstrate an ability to express design concepts in a physical/visual
format that is both coherent and consistent;
3. Demonstrate an ability to execute drawings that demonstrate techni-
cal competence while also expressing an idea or mood; and
4. Evaluate the quality and success of a work of art. This includes evalu-
ation of their own work as well as work done by another artist.

Developmental Courses

Some students may need preparatory courses in the areas of English,
mathematics, or reading. Courses numbered below 1000 will not apply
toward this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

Satisfy residency requirements. See page 26.

Completion of specific degree requirements. Students may earn only
one AA degree regardless of emphasis.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements
General Education/MnTC...
Wellness Requirement....
Total Credits

Program Requirements: 17 credits

O ART 1107 Art History L. 3
O ART 1115 Design I-Basic Visual Theory ... .3
0 ART 1117 3 D Design .. .. 3
[0 ART 1141 Drawing I .... )
O ART 1142¢  Drawing IT c.coocviievicinieinccincieneieneieneieeerseenneees 3
ElOCtIVES . .cviitiete ettt ettt et ettt eae e ete e reeaeere s 2

The balance of the 60 semester credits for the degree may be met by
taking college-level coursework appropriate to the student’s transfer
program.

General Education/MnTC Requirements: 40 credits

Distribution requirements are satisfied through completion of the Min-
nesota Transfer Curriculum (MnTC) listed below. These criteria must be
met to complete the MnTC:

1. All ten goal areas listed below must be completed.

2. A otal of at least 40 semester credits from courses listed in the MnTC
must be satisfactorily completed. One course may satisfy more than
one goal area, but the course credits may be counted only once.

3. A 2.0 MnTC GPA is required for recognition of a student’s comple-
tion of the entire Minnesota Transfer Curriculum, with or without
completing an associate degree.

4. Student completing the AA with Art Emphasis are also required to
complete the selected MnTC courses listed below.

O 1. Communication (two courses required; one from A and one from B)
OO0 A.ENGL 1120 OR 11219....coiiiiiiiiieeeeeeeeeeeeenns 4
O B. CMST 1110 OR CMST 2215 OR CMST 2220......... 3

O 2. Ciritical Thinking (¢hree courses required)

O 3. Natural Science (one must include a lab)

O A. One Physical Science course required
[ B. One Biological Science course required
4. Mathematical/Logical Reasoning (one course required)
5. History/Social/Behavioral Sciences
(two courses required; one from each of two categories)
O A. Economics/Geography
0O B. Anthropology/Psychology/Sociology
O C. History/Political Science
. Humanities/Fine Arts
(two courses required; one from each of two categories)
O A. Literature
O B. Humanities/Philosophy
O C. Art/Music/Theatre
7. Human Diversity (one course required)
8. Global Perspective (one course required)
O ART 11084 Art History IL....coceurieeunieeinieeieieecineiecnenene 3
9. Ethical/Civic Responsibility (one course required)
10. People and the Environment (one course required)

Wellness: 3 credits

O Select any HPER course(s) totaling at least 3 credits.

oo

oo oo

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Communication Studies Emphasis

Associate in Arts (AA) Degree

Program Information

The Associate in Arts with emphasis in Communication Studies focuses
on the following areas of communication study: basics of communication,
interpersonal, public speaking, intercultural, and small group interaction
For assistance in program planning, or to explore additional transfer op-
tions, students should meet with an academic advisor.

Program Goals

By completing this program, students will achieve the following learning
goals:

1. Demonstrate knowledge of the transactional nature of communica-
tion and its core principles;

2. Demonstrate knowledge of the critical role of context in communica-
tion and ability to adapt content to changes within interpersonal and
public speaking situations;

3. Demonstrate knowledge of the critical role of culture and diversity
in communication and ability to communicate effectively within and
across cultures;

4. Effectively structure and deliver an oral presentation by choosing ap-
propriate organizational and delivery methods to suit the message;
and

5. Identify and select appropriate supporting materials and demonstrate
ability to effectively cite sources.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics, or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

Satisfy residency requirements. See page 26.

Completion of specific degree requirements. Students may earn only
one AA degree regardless of emphasis.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements
General Education/MnT!
General Electives
Wellness Requirement....

Total Credits

Program Requirements: 12 credits

[0 CMST 2210  Intercultural Communication.........c.covevvevververvennnns
O CMST 2215  Public Speaking .......cccccccucuenecee

O CMST 2220  Interpresonal Communication  .....

O CMST 2251  Small Group Communication ....

ElOCtIVES . .cuveirieteete ettt ettt ettt eae e ereeereeae e enns

Students are required to choose five (5) credits from any academic disci-
pline which will serve as General Elective credits.

General Education/MnTC Requirements: 40 credits

Distribution requirements are satisfied through completion of the Min-
nesota Transfer Curriculum (MnTC) listed below. These criteria must be
met to complete the MnTC:

1. All ten emphasis areas listed below must be completed.

2. A total of at least 40 semester credits from courses listed in the MnTC
must be satisfactorily completed. One course may satisfy more than
one emphasis area, but the course credits may be counted only once.

3. A 2.0 MnTC GPA is required for recognition of a student’s comple-
tion of the entire Minnesota Transfer Curriculum, with or without
completing an associate degree.

4. Students completing the AA with Communication Studies emphasis
are also required to take selected MnTC courses, listed below.

O 1. Communication (two courses required; one from A and one from B)
O A. ENGL 1120 OR 11214 4
O B. CMST 1110 3

O 2. Critical Thinking (¢hree courses required)
O 3. Natural Science (one must include a lab)
O A. One Physical Science course required
[ B. One Biological Science course required
O 4. Mathematical/Logical Reasoning (one course required from the fol-

lowing)
Marh 1100, 1110, 1120, 1200, 1201, 1210, 1310,1400, 1401 or
Phil 1105
O 5. History/Social/Behavioral Sciences

(two courses required; one from each of two categories)
O A. Economics/Geography
O B. Anthropology/Psychology/Sociology
O C. History/Political Science
. Humanities/Fine Arts
(two courses required; one from each of two categories)
O A. Literature
O B. Humanities/Philosophy
O C. Art/Music/Theatre
7. Human Diversity (one course required)
8. Global Perspective (one course required)
9. Ethical/Civic Responsibility (one course required)
10. People and the Environment (one course required)

Wellness Requirements: 3 credits

O Select any HPER course(s) totaling at least 3 credits.

O
a
a
a

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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2016-2017
Creative Writing Emphasis

Associate in Arts (AA) Degree Program

Program Information

This degree is intended to constitute the first two years of a baccalaureate
degree program. In addition to lower division introductory coursework in
creative writing, the 40 credit Minnesota Transfer Curriculum (MnTC)
is completed within the degree to facilitate easy transfer. For assistance
in program planning or to explore additional transfer options, students
should schedule a time to meet with an academic advisor. This degree may
transfer in part or in its entirety to baccalaureate institutions. Students
should meet with a representative of the transfer institution when plan-
ning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:

1. Develop writers and speakers who use the English language effec-
tively and who read, write, speak, and listen critically;

2. Develop thinkers who are able to unify factual, creative, rational, and
value-sensitive modes of thought;

3. Improve students’ understanding of natural science principles and
of the methods of scientific inquiry, i.e., the ways in which scientists
investigate natural science phenomena;

4. Increase students’ knowledge about mathematical and logical modes
of thinking;

5. Increase students’ knowledge of how historians and social and behav-
ioral scientists discover, describe, and explain the behaviors and in-
teractions among individuals, groups, institutions, events, and ideas;

6. Expand students’ knowledge of the human condition and human
cultures, especially in relation to behavior, ideas, and values expressed
in works of human imagination and thoughg;

7. Increase students’ understanding of individual and group differences
(e.g. race, gender, class) and their knowledge of the traditions and
values of various groups in the United States;

8. Increase students’ understanding of the growing interdependence of
nations and people and develop their ability to apply a comparative
perspective to cross-cultural social, economic, and political experi-
ences;

9. Develop students’ capacity to identify, discuss, and reflect upon the
ethical dimensions of political, social, and personal life and to under-
stand the ways in which they can exercise responsible and productive
citizenship;

10. Improve students’ understanding of today’s complex environmental
challenges; and

11. Improve students’ awareness and understanding of issues related to
personal wellness.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics, or typing/keyboarding. Courses numbered below 1000 will not
apply toward this degree.

Program Requirements
General Education/MnTC...
Wellness Requirement....
Total Credits

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or above.

* A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

* A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

e Satisfy residency requirements. See page 26.

* Completion of specific degree requirements. Students may earn only
one AA degree regardless of emphasis.

* To receive your diploma, you must apply to graduate.

* The requirements of this program are subject to change without
notice.

Program Requirements: 17 credits

OO ENGL 22414  Introduction to Creative Writing ........ccccoeueuunn. 3
Choose two of the following four courses (6 credits):

[0 ENGL 2220  British Literature to 1800 .......ccccovevvevvevvevverreireenns 3
O ENGL 2225  British Literature since 1800.......cc.ccevvevvevveeveerenens 3
[0 ENGL 2230  American Literature to 1865 ....c.ccoevvevvevvevverveereenns 3
O ENGL 2235  American Literature since 1865 .....c.ccceevevvevveerennens 3
Choose two of the following three courses (6 credits):

OO ENGL 22614  Creative Nonfiction Wrting ........ccccoeevuvuviennnn. 3
O ENGL 22624 Poetry Writing...... w3
0 ENGL 22634 Fiction WIting .......c.ccevvuememimimiiniicinenienenenns 3

ELECHIVES ... s 2
This requirement may be met by taking college-level coursework appropri-
ate to the student’s transfer program.

General Education/MnTC Requirements: 40 credits

Distribution requirements are satisfied through completion of the Min-
nesota Transfer Curriculum (MnTC) listed below. These criteria must be
met to complete the MnTC:

1. All ten goal areas listed below must be completed.

2. Aotal of at least 40 semester credits from courses listed in the MnTC
must be satisfactorily completed. One course may satisfy more than
one goal area, but the course credits may be counted only once.

3. A 2.0 MnTC GPA is required for recognition of a student’s comple-
tion of the entire MnTC, with or without completing an associate
degree.

4. Student completing the AA with Creative Writing emphasis are also
required to complete the selected MnTC courses listed below.

. Communication (fwo courses required; one from A and one from B)
0 A.ENGL 1120 OR 11219...ccomiiiiiieieeeeeeeeeenns 4
0 B. CMST 1110 OR CMST 2215 OR CMST 2220......... 3

Critical Thinking (¢hree courses required)

Natural Science (one must include a lab)

O A. One Physical Science course required
O B. One Biological Science course required

Mathematical/Logical Reasoning (one course required)

History/Social/Behavioral Sciences
(two courses required; one from each of two categories)

O A. Economics/Geography

Ooa
bl

oo
A

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Creative Writing Emphasis

O B. Anthropology/Psychology/Sociology
O C. History/Political Science
[0 6. Humanities/Fine Arts
(two courses required; one from A and one from B or C)
[0 A. Literature
ENGL 2202 is required .......ccccoveieiniiinininiinnniicncnieene 3
O B. Humanities/Philosophy
O C. Art/Music/Theatre
O 7. Human Diversity (at least one course)
O 8. Global Perspective (at least one course)
O 9. Ethical/Civic Responsibility (at least one course)
O 10. People and the Environment (at least one course)

Wellness: 3 credits

O Select any HPER course(s) totaling at least 3 credits.

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning “ l AN OKA_RAMSEY

assistance and information about transfer credit evaluation and transfer options. COMMUNITY COLLEGE
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Education Emphasis

Associate in Arts (AA) Degree

Program Information

This program is designed for transfer to a bachelor’s degree in Education.
In addition to lower division introductory coursework in education, the
40 credit Minnesota Transfer Curriculum (MnTC) is completed within
the degree to facilitate easy transfer. For assistance in program planning, or
to explore additional transfer options, students should schedule a time to
meet with an academic advisor. This degree may transfer in part or in its
entirety to baccalaureate institutions. Students should meet with a repre-
sentative of the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:

1. Qualify for entrance to an upper-division university program in Edu-
cation;

2. Demonstrate knowledge, skills, and dispositions necessary to become
a proficient and compassionate teaching professional;

3. Competently participate in discourse regarding the cognitive, social,
physical, and emotional stages of child and adolescent development
and articulate how these factors influence teaching practices;

4. Express a philosophy of education that values student diversity and
distinguishes amongst the ways in which student learning occurs; and

5. Exhibit effective communication skills (verbal, nonverbal, written,
and technologically driven mediums) that contribute to effective
teaching practices.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

Satisfy residency requirements. See page 26.

Completion of specific degree requirements. Students may earn only
one AA degree regardless of emphasis.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements
General Education/MnTC
Wellness Requirement....

Total Credits

Program Requirements: 17 credits

[0 EDUC 2000  Foundations of Education............ccoeevvvvuevvreenens 3
O EDUC 2030  Introduction to Special Education ...........cccc....... 3
O pSyC 1110 General Psychology.........ccccovoiiiniicinininicnnnnes 4
O PSYC 22354 Lifespan Development........cccveecurcecuneeerneienncrnnnes 4

O PSYC 22654  Educational Psychology .........ccocccveeeunieernieerncrnnnes 3

General Education/MnTC Requirements: 40 credits

Distribution requirements are satisfied through completion of the Min-
nesota Transfer Curriculum (MnTC) listed below. These criteria must be
met to complete the MnTC:

1. All ten goal areas listed below must be completed.

2. Atotal of at least 40 semester credits from courses listed in the MnTC
must be satisfactorily completed. One course may satisfy more than
one goal area, but the course credits may be counted only once.

3. A 2.0 MnTC GPA is required for recognition of a student’s comple-
tion of the entire Minnesota Transfer Curriculum, with or without
completing an associate degree.

4. Students completing the AA with Education emphasis are required to
complete the selected MnTC courses listed below.

O ART 1100 Introduction t0 Art...c.cceeveereeiererieenieeeieeeeaenes 3
O BIOL 1103 Environmental Science .........ccccevvevvevrevreneereennne 3
O BIOL 1133 Environmental Science Lab ........ccccceevevviriienennn. 1
O CMST 1110  Introduction to Communication .............cceeveeveens 3
O CMST 2215  Public Speaking ......ccccceueueueueueueueiereereiereeenenenen 3
O ENGL 11204  Crosscurrent College Writing and Critical Reading4
OR
O ENGL 11214  College Writing and Critical Reading ........c..c...... 4
[0 ENGL 2209  Children’s Literature ..........ceceevvevvevvevrerresresreenens 3
O HIST 2211 US HiStory L..ecevieecerinieiccreeceeecneeeieee 4
O MATH 11204 Mathematics for Educational Arts........................ 3
[0 MUSC 1104  Fundamentals of MusicC..........ccccvevvevrevrerresresreennens 3
O Physical Science Elective .......ccuerevirveverininieeieninieeinisieceseeieeeee 4
O SoC 1111 General Sociology .........cccciiiiiiiceniniiciieenes 3
O SOC 22074 Sociology of POWer......c..ceuiureecuneecrneeerneeenriaennenns 3

Wellness Requirements: 3 credits

O HPER 1102 Drugs, Alcohol and Tobacco.... )

Program Sequence:
The sequence that follows is suggested for full-time students. Part-

time students will need more time to complete this program.

Fall Semester Spring Semester

EDUC 2030.....ccccuvuenee. 3
MUSC 1104
PSYC 2235
CMST 1110
MATH 1120...

1st YEAR

Spring Semester

ART 1100 ..o
PSYC 2265 ..

2nd YEAR

TOTAL.....couvverenrnenn 12-13

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor,at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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2016-2017
English Literature Emphasis

Associate in Arts (AA) Degree Program

Program Information

This degree is intended to constitute the first two years of a baccalaureate
degree program. In addition to lower division introductory coursework in
English Literature, the 40 credit Minnesota Transfer Curriculum (MnTC)
is completed within the degree to facilitate easy transfer. For assistance
in program planning, or to explore additional transfer options, students
should schedule a time to meet with an academic advisor. This degree may
transfer in part or in its entirety to baccalaureate institutions. Students
should meet with a representative of the transfer institution when plan-
ning their program. For more information on Anoka-Ramsey (ARCC),
visit our website at http://anokaramsey.edu

Program Goals

By completing this program, students will achieve the following learning
goals:

1. To develop writers and speakers who use the English language effec-
tively and who read, write, speak, and listen critically;

2. To develop thinkers who are able to unify factual, creative, rational,
and value-sensitive modes of thought;

3. To improve students’ understanding of natural science principles and
of the methods of scientific inquiry, i.e., the ways in which scientists
investigate natural science phenomena;

4. To increase students’ knowledge about mathematical and logical
modes of thinking;

5. To increase students’ knowledge of how historians and social and
behavioral scientists discover, describe, and explain the behaviors
and interactions among individuals, groups, institutions, events, and
ideas;

6. To expand students’ knowledge of the human condition and human
cultures, especially in relation to behavior, ideas, and values expressed
in works of human imagination and thoughg;

7. To increase students’ understanding of individual and group differ-
ences (e.g. race, gender, class) and their knowledge of the traditions
and values of various groups in the United States;

8. To increase students’ understanding of the growing interdependence
of nations and people and develop their ability to apply a compara-
tive perspective to cross-cultural social, economic, and political ex-
periences;

9. To develop students’ capacity to identify, discuss, and reflect upon
the ethical dimensions of political, social, and personal life and to
understand the ways in which they can exercise responsible and pro-
ductive citizenship;

10. To improve students’ understanding of today’s complex environmen-
tal challenges; and

11. To improve students’ awareness and understanding of issues related
to personal wellness.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics, or typing/keyboarding. Courses numbered below 1000 will not
apply toward this degree.

Program Requirements
General Education/MnTC...
Wellness Requirement....
Total Credits

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or above.

* A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

* A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

e Satisfy residency requirements. See page 26.

* Completion of specific degree requirements. Students may earn only
one AA degree regardless of emphasis.

* To receive your diploma, you must apply to graduate.

* The requirements of this program are subject to change without
notice.

Program Requirements: 17 credits

[0 ENGL 2220  British Literature to 1800 ........ccccvevvevvevververrerrennns 3
O ENGL 2225 British Literature Since 1800 ........ccccevevvevvevvennenens 3
O ENGL 2230  American Literature to 1865 .....c..ccceevvvevvriveeneennen. 3
O ENGL 2235  American Literature Since 1865 .......ccceeeuvvvvennennen. 3

Choose one of the following:

[0 ENGL 2203  The NOVel ..ccveeeeieiiiiieieeieeeeeeveeeeeeeeere e 3
[0 ENGL 2204  Short Stories ... .3
O ENGL 2207 Drama ... ...3
O ENGL 2208 Poetry ...ccovviviiiinnn ...3
[0 ENGL 2209  Children’s Literature .........cccovevveveerveveevvervesvesrennens 3
[0 ENGL 2210  Global Literature .......cceceeveereeeeeereeveervesresnesrennens 3
O ENGL 2215  Special Topics in Literature .........ccoovvvvvviiucviincnnn. 3
FLECHIVES .vvivvereriereete ettt ettt ettt ettt et et bt easenseasesesaesae e 2

This requirement may be met by taking college-level coursework appropri-
ate to the student’s transfer program.

General Education/MnTC Requirements: 40 credits

Distribution requirements are satisfied through completion of the Min-
nesota Transfer Curriculum (MnTC) listed below. These criteria must be
met to complete the MnTC:

1. All ten goal areas listed below must be completed.

2. A total of at least 40 semester credits from courses listed in the MnTC
must be satisfactorily completed. One course may satisfy more than
one goal area, but the course credits may be counted only once.

3. A 2.0 MnTC GPA is required for recognition of a student’s comple-
tion of the entire MnTC, with or without completing an associate
degree.

4. Student completing the AA with Art Emphasis are also required to
complete the selected MnTC courses listed below.

O 1. Communication (two courses required; one from A and one from B)
O A. ENGL 1120 OR 11214 4
O B. CMST 1110 OR CMST 2215 OR CMST 2220......... 3

Critical Thinking (¢hree courses required)

Natural Science (one must include a lab)

O A. One Physical Science course required

oagd
W

O B. One Biological Science course required
Mathematical/Logical Reasoning (one course required)
History/Social/Behavioral Sciences

(two courses required; one from each of two categories)

O A. Economics/Geography

oo
M

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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English Literature Emphasis

O B. Anthropology/Psychology/Sociology
O C. History/Political Science
[0 6. Humanities/Fine Arts
(two courses required; one from A and one from B or C)
[0 A. Literature
ENGL 2202 ...uiiiieeeeeee et et 3
O B. Humanities/Philosophy
O C. Art/Music/Theatre
7. Human Diversity (one course required)
8. Global Perspective (one course required)
9. Ethical/Civic Responsibility (one course required)
10. People and the Environment (one course required)

Wellness: 3 credits

O Select any HPER course(s) totaling at least 3 credits

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning “ l AN OKA_RAMSEY

assistance and information about transfer credit evaluation and transfer options. COMMUNITY COLLEGE
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2016-2017

Psychology Emphasis
Associate in Arts (AA) Degree

Program Requirements

General Education/MnTC

Wellness Requirement....

Total Credits

Program Information

This degree is intended to constitute the first two years of a baccalaureate
degree program. Transferability of courses from Anoka-Ramsey Commu-
nity College (ARCC) to public higher education systems in Minnesota is
enhanced by transfer agreements that are in place. For assistance in pro-
gram planning, or to explore additional transfer options, students should
schedule a time to meet with an academic advisor. This degree may trans-
fer in part or in its entirety to baccalaureate institutions. Students should
meet with a representative of the transfer institution when planning their
program. Listings of available courses to satisfy the areas of the Minnesota
Transfer Curriculum are available online and at the Advising Office.

Program Goals

By completing this program, students will achieve the following learning
goals:

1. To develop writers and speakers who use the English language effec-
tively and who read, write, speak, and listen critically;

2. To develop thinkers who are able to unify factual, creative, rational,
and value-sensitive modes of thought;

3. To improve students’ understanding of natural science principles and
of the methods of scientific inquiry, i.e., the ways in which scientists
investigate natural science phenomena;

4. To increase students’ knowledge about mathematical and logical
modes of thinking;

5. To increase students’ knowledge of how historians and social and
behavioral scientists discover, describe, and explain the behaviors
and interactions among individuals, groups, institutions, events, and
ideas;

6. To expand students’ knowledge of the human condition and human
cultures, especially in relation to behavior, ideas, and values expressed
in works of human imagination and thoughg;

7. To increase students’ understanding of individual and group differ-
ences (e.g. race, gender, class) and their knowledge of the traditions
and values of various groups in the United States;

8. To increase students’ understanding of the growing interdependence
of nations and people and develop their ability to apply a compara-
tive perspective to cross-cultural social, economic, and political ex-
periences;

9. To develop students’ capacity to identify, discuss, and reflect upon
the ethical dimensions of political, social, and personal life and to
understand the ways in which they can exercise responsible and pro-
ductive citizenship;

10. To improve students’ understanding of today’s complex environmen-
tal challenges; and

11. To improve students’ awareness and understanding of issues related
to personal wellness.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

* A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

* A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

o Satisfy residency requirements. See page 26

* Completion of specific degree requirements. Students may earn only
one AA degree regardless of emphasis.

* To receive your diploma, you must apply to graduate.

¢ The requirements of this program are subject to change without

notice.
Program Requirements: 17 credits
O PSYC 1110 General Psychology ........ccccccocviniicnniicciniccnns 4
O PSYC 22354 Lifespan Development ......c.cccoeeuevevercrvncrrevennenes 4
O PSYC 22604 Social Psychology .......ccooeeeunieeuneuemeieneinnerrienneaes 3

Electives (choose 6 credits):
O PSYC 22504  Abnormal Psychology ......
O PSYC 22654  Educational Psychology ..
O PSYC 22704  Theories of Personality

General Education/MnTC Requirements: 40 credits

Distribution requirements are satisfied through completion of the Min-
nesota Transfer Curriculum (MnTC) listed below. These criteria must be
met to complete the MnTC:

1. All ten goal areas listed below must be completed.

2. Atotal of at least 40 semester credits from courses listed in the MnTC
must be satisfactorily completed. One course may satisfy more than
one goal area, but the course credits may be counted only once.

3. A 2.0 MnTC GPA is required for recognition of a student’s comple-
tion of the entire Minnesota Transfer Curriculum, with or without
completing an associate degree

1. Communications (at least two courses)
O ENGL 1120 ORENGL 11214 .o 4
O CMST 1110 OR CMST 2215 OR CMST 2220
2. Critical Thinking (three courses required)
3. Natural Sciences (one must include a lab)
O A. One Physical Science course
O B. One Biological Science course
4. Mathematical/Logical Reasoning
O MATH 11109 oot 3
5. History and the Social and Behavioral Sciences
(two courses required; one from each of two categories)
O A. Economics/Geography
O B. Anthropology/Psychology/Sociology (fulfilled by program
requirements)
O C. History/Political Science
O 6. The Humanities & Fine Arts
(two courses required; one from each of two categories)
O A. Literature
O B. Humanities/Philosophy
O C. Art/Music/Theatre
7. Human Diversity (one course required)
8. Global Perspective (one course required)
O 9. Ethical and Civic Responsibility (one course required)

O 10. People and the Environment (one course required)

oo

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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(continued)

Psychology Emphasis

Wellness Requirements: 3 credits

Complete either 1 or 2 below:
O 1. Three credits from any two HPER courses.
O 2. HPER 1120

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

/
NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning ‘ l AN OM_RAMSEY

assistance and information about transfer credit evaluation and transfer options. COMMUNITY COLLEGE
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2016-2017
Accounting Practitioner

Associate in Applied Science (AAS) Degree

Program Information

This program is designed for students interested in preparing for entry-
level positions in accounting. The AAS degree combines general education
and business concepts and procedures to fully prepare the graduate for
employment. Students can complete the coursework on a full- or part-
time basis; however, it is recommended that the degree be completed
within four years. For assistance in program planning, or to explore ad-
ditional transfer options, students should schedule a time to meet with
an academic advisor. This degree may transfer in part or in its entirety to
baccalaureate institutions. Students should meet with a representative of
the transfer institution when planning their program. A student who com-
pletes this degree will have met the educational requirements for licensure
as a Registered Accounting Practitioner (RAP) in the state of Minnesota
and may sit for the RAP exam. An individual must pass the RAP exam
and also satisfy a one-year experience requirement to be awarded the RAP
license. See an advisor for further information or assistance in planning.
For additional information about our business programs, visit our website
at http://anokaramsey.edu

Program Goals

By completing this program, students will achieve the following learning
goals:

1. Prepare journal entries and financial statements.

2. Use critical thinking skills to analyze and solve business problems.

3. Appropriately use technology to solve business problems.

4. Demonstrate knowledge of business law and ethics to direct action

in business scenarios.
5. Determine tax treatment of basic individual and business situations.
6. Demonstrate effective business communication skills.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
General Education/MnT
Total Credits

Program Requirements: 45 credits

O BUS 1104 Written Business Communication ..........ccceeeveeen. 3
O BUS 1105 Individual/Corporate Income Tax......... .3
O BUS 1112 Computer Concepts & Applications ... .3
O BUS 1122 Business Ethics & Social Issues ............. .3
O BUS 1125 Financial Accounting.........cccococecciccincccnncnns 4
0 BUS 1130 Accounting Fundamentals .........ccccoovvinnninnnne 1
O BUS 11344 Computerized Accounting.........cceeeecercccnnenes 2
O BUS 11354 Payroll Accounting ........ceceeereeeeeeemevemerseerneennenes 2
O BUS 1140 Applied Accounting..........ccceevvveveninininininnninnnenne 1
O BUS 1143 Decision Making Using Excel.........ccccccoviiinnnaee 3
O BUS 21264 Managerial Accounting...........ccccoevecircccnncnes 4
O BUS 2215 Legal Environment of Business .........c.cccccecevrnunee 3
O BUS 22334 Intermediate Accounting ........cccocveccrcccnnenes 4
Select one of the following:

O BUS 1108 Business Math .......cocovvvvieiiiiiiiceceeececeeeeenen 3
O MATH 11104 Introduction to StatiStics..........evrvevvererrenrerervenernenes 3
O MATH 12004 College Algebra I......c.ccocuvieeunieeunieerciencinicrrecnneaes 3
[0 Flective COUISES: uvevvivverriiriireireesiesietesteesesseeseeseessessessessessessessesseaseas 6

Select any business course(s) from ARCC andfor upper division accounting
courses from a four-year university to meet the 45 credit program requirement.

General Education/MnTC Requirements: 15 credits

Complete a minimum of 15 credits in at least three of the ten goal areas
of the Minnesota Transfer Curriculum (MnTC). One course may satisfy
more than one goal area, but the course credits may be counted only once.

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Business: Management/Marketing Emphasis

Associate in Applied Science (AAS) Degree

Program Information

This program is designed for students interested in preparing for entry-
level positions in management/marketing. The AAS degree combines gen-
eral education and business concepts and procedures to fully prepare the
graduate for employment. Students can complete the coursework on a
full- or part-time basis; however, it is recommended that the degree be
completed within four years. This degree offers an on-the-job internship
to help bridge the gap from academics to the workplace. Students may
petition to substitute an alternative business course for the internship and
seminar if they have recent relevant work experience. For assistance in pro-
gram planning, or to explore additional transfer options, students should
schedule a time to meet with an academic advisor. This degree may trans-
fer in part or in its entirety to baccalaureate institutions. Students should
meet with a representative of the transfer institution when planning their
program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Function effectively in a diverse, global business community;
2. Use critical thinking skills to analyze and solve business problems;
3. Demonstrate effective interpersonal skills and professional attitudes;
and,
4. Demonstrate effective business communication skills.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics, or typing/keyboarding. Courses numbered below 1000 will not
apply toward this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements
Emphasis Requirements ....
General Education/MnTC....
Total Credits

Program Requirements: 22 credits

O BUS 1101 Introduction to Business.........ccccoveevvevveecveeveeneenen. 3
0 BUS 1103 Human Relations in the Workplace ... .3
O BUS 1104 Written Business Communications...........ceeeveeen.. 3
O BUS 1108 Business Math .......cocovvivieieiiiiieeceeeceeeeeenn 3
O BUS 1112 Computer Concepts & Applications.. .3
O BUS 1125 Financial Accounting.........c.ccocceeciicincccnncnes 4
Select one of the following:

O BUS 1221 SUPEIVISION ... 3
O BUS 2265 Administrative Office Management ..........ccoceuuee 3
Emphasis Requirements: 23 credits
O BUS 1122 Business Ethics & Social Issues .......c.cccevvevvervennenens 3
O BUS 2142 Principles of Marketing............... 4
O BUS 2215 Legal Environment of Business.... .3
[0 BUS 2244 Principles of Management .........ccccceeeeereeccneenenes 4

Select two of the following courses (6 credits):

O BUS 1149 Professional Selling .........ccccceoveeiieciicccncnenes 3
O BUS 2141 Personal Finance ..........ccoeveeveeveeieieieieiesiesreineenns 3
O BUS 22274  Management/Marketing Internship & Seminar .... 3
O BUS 2240 Introduction to International Business................... 3
0O BUS 2242 Principles of Retailing........ccccccceeeiiciicccnnnnes 3
[0 Elective COUISES vouvevvirreireeriereereeeeeeeessessesseeseeseeseessessessesessessessensens 3

Select any BUS course(s) to fulfill the 23-credit requirement.

NOTE: Additional course work/experience in electronic spreadsheet skills
(such as BUS 1143) is strongly encouraged.

General Education/MnTC Requirements: 15 credits

Complete a minimum of 15 credits in at least three of the ten goal areas of
the Minnesota Transfer Curriculum (MnTC), including the courses listed
below.
O 1. Communications

O ENGL 1120 OR ENGL 112149 oo, 4

O CMST 1110 OR CMST 2215 OR CMST 2220 ............ 3
O 2. History/Social/Behavioral Sciences........c.ccceeueverereuenerereeuenenenenen 3
Select one ECON class from the following three:

O ECON 1100

O ECON 2205

O ECON 2206
O Select the remaining 5 credits from courses in at least one of the

remaining Goal Areas of the MnTC.......cccoevvvvevrinnenrrrerrne 5

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Business: Office Technology Emphasis

Associate in Applied Science (AAS) Degree

Program Information

This program is designed for students interested in preparing for entry-
level positions in office technology. The AAS degree combines general edu-
cation and business concepts and procedures to fully prepare the gradu-
ate for employment. Students can complete the coursework on a full- or
part-time basis; however, it is recommended that the degree be completed
within four years. This degree offers an on-the-job internship to help
bridge the gap from academics to the workplace. Students may petition to
substitute an alternative business course for the internship and seminar if
they have recent relevant work experience. For assistance in program plan-
ning, or to explore additional transfer options, students should schedule
a time to meet with an academic advisor. This degree may transfer in part
or in its entirety to baccalaureate institutions. Students should meet with
a representative of the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Apply critical thinking skills in the identification, analysis, resolu-
tion, and assessment of business problems;
2. Exhibit interpersonal skills and professional attitudes while working
with company stakeholders;
3. Express ideas, information, proposals and reactions clearly and pro-
fessionally, in written and spoken form;
4. Apply knowledge of financial concepts used in personal and business
environments that translate into positive financial outcomes;
5. Use ethical principles in business decision making;
6. Identify the major factors of competitive success utilized by domestic
and global business organizations;
7. Apply office and business procedures to effectively manage an office
environment, employees, and systems; and
8. Demonstrate the ability to utilize current business software programs
and information technologies in the creation and distribution of
company communications and the creation, analysis, and retrieval
of data.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics, reading, or typing/keyboarding. Courses numbered below 1000
will not apply toward this degree.

Completion Requirements

* A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements
Emphasis Requirements ....
General Education/MnTC...
Total Credits

Program Requirements: 22 credits

O BUS 1101 Introduction to Business.........ccccoveevvevveecveeveeneenen. 3
0 BUS 1103 Human Relations in the Workplace ... .3
O BUS 1104 Written Business Communications.... .3
O BUS 1108 Business Math .......ccoovevviiveeeiecreeennne. .3
O BUS 1112 Computer Concepts & Applications.........cccoueee. 3
O BUS 1125 Financial Accounting.........c.ccocceeciicincccnncnes 4

Select one of the following:
O BUS 1221 SUPEIVISION ..t 3
O BUS 2265 Administrative Office Management .......................

Emphasis Requirements: 23 credits

O BUS 11184  Presentations Using Microsoft PowerPoint ............ 2
O BUS 11194  Database Management using Microsoft Access ...... 3
O BUS 11434 Decision Making Using Excel ......ccocceuverruerriennenee 3
O BUS 11544  Advanced Keyboarding.........ccoveueueveeernecrnecnnenne 3
O BUS 11554  Word Processing Using Microsoft Word ............... 3
O BUS 117449 Office SYStEIMS c.ucuvuererieerieeiieenneiesseeensersnsesseaenneaes 3
O BUS 22284  Office Technology Internship and Seminar ........... 3
[ Elective COUISES ...vvviimiiiiiiiiiiiiiieiicciesce e 3

Select any BUS course(s) to fulfill the 23-credit requirement.

General Education/MnTC Requirements: 15 credits

Complete a minimum of 15 credits in at least three of the ten goal areas of
the Minnesota Transfer Curriculum (MnTC), including the courses listed
below.
O 1. Communications
O ENGL 1120 OR ENGL 112149 .o, 4
O CMST 1110 OR CMST 2215 OR CMST 2220 ...
O 2. History/Social/Behavioral Sciences........c.ccceeueverererererererenerenenenen 3
Select one ECON class from the following:
O ECON 1100
O ECON 2205
O ECON 2206
O Select the remaining five credits from courses in at least one of the
remaining MnTC goal areas........cocovevevevirireeeninininnnniesnseeesseeene 5

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Network Administration
Associate in Applied Science (AAS) Degree

Program Information

The Associate in Applied Science (AAS) in Network Administration pro-
gram provides students with the fundamental knowledge and skills re-
quired for learning industry specific methodologies and recognized stan-
dards associated with network administration. Students will develop skills
and knowledge required to execute network administration and manage-
ment tasks. The curriculum combines coursework in network administra-
tion along with a general education component. For assistance in program
planning, or to explore additional transfer options, students should sched-
ule a time to meet with an academic advisor. This degree may transfer in
part or in its entirety to baccalaureate institutions. Students should meet
with a representative of the transfer institution when planning their pro-

aQ
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Program Goals

By completing this program, students will achieve the following learning

goals:
1. Design and implement data connectivity for local and wide area net-
works;
2. Develop and maintain network security procedures;
3. Monitor and measure the performance of the network;
4. Research, plan and oversee network and telephone systems; and
5. Function as a responsible and ethical IT professional for organiza-

tions and society.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics, reading or typing/keyboarding. Courses numbered below 1000
will not apply toward this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.
All program requirements must be completed at ARCC.

Courses within the 45 credit program requirements must be com-
pleted within four years. Student may petition to extend the window
beyond the four years.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
Program Electives
General Education/MnTC....

Total Credits

Program Requirements: 33 credits

[0 CNET 1115  IT and Data ASSUIANCE ...veeveeveerreneereeneieeeeeceeseeenan 3
O CNET 1201 A+ Core Hardware and OS Technologies .3
O CNET 2101  Introduction to Networks (CCNA 1) ......ccccuueeeee. 3
O CNET 21124  Desktop Operating SyStems..........cceeevmereeeerreernenes
[0 CNET 2205  Fundamentals of Wireless LANs.

Managing Network Security ........c.cccocvrecinnnee
Routing and Switching Essentials (CCNA 2)......... 3

O CNET 22154
O CNET 23014

O CNET 23034  Scaling Networks (CCNA 3) ...cccuevevererneerreennenes 3
O CNET 23044 Connecting Networks (CCNA 4) ....c.cccevuerreennenee 3
O CNET 23204 Unified Communications/VoIP...... .3
O CNET 24904 Industry Certification .......c.cooceeueunnes .0
O BUS 1103 Human Relations in the Workplace..........ccccceueeee 3

Program Electives: 12 credits

Select 12 credits from the following:

O CNET 1101  PC Troubleshooting, Maintenance and Repair....... 2
O CNET 2105  Security Awareness and Policies.......c.ccceeueueuennnnee 1
O CNET 21134 Network Operating SyStems .........coeeeveerreeerreernenns 3
O CNET 2114  Fundamentals of Linus/UNIX........cccceceueueuerenennne 3
O CNET 21254  System Virtualization
O CNET 22974 Field Experience and Seminar.......c..cccveeevreeennenes 1-4
O BUS 1119 Database Management using Microsoft Access ...... 3
O cscriio1 Introduction to Computer Science and Problem
SOIVING o 3

General Education/MnTC Requirements: 15 credits

Complete at least one course in 3 of 10 empahsis areas below, including
listed courses.
O 1. Communication
OO ENGL 1120 ORENGL 112149 .oooviiiiieieieeeeeeeeenn 4
O CMST 1110 OR CMST 2215 OR CMST 2220............... 3
2. Ciritical Thinking
3. Natural Science
4. Mathematical/Logical Reasoning
O MATH 12004 ORPHIL 1105 ....cvoieeeieeeeeeeeeeeeeeeeeenas 3
History/Social/Behavioral Sciences
CIECON 22059 ...ttt eeseseenons 3
Humanities/Fine Arts
Human Diversity
Global Perspective
Ethical/Civic Responsibility

0. People and the Environment

ooooo O ooo
N

— 0 o N

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Physical Therapist Assistant

Associate in Applied Science (AAS) Degree Program

Program Information

This program prepares students for employment as a Physical Therapist
Assistant (PTA), a health-care provider who, with the guidance of a physi-
cal therapist, performs a wide variety of functions as part of the health-care
team. This field has been expanding in recent years and the employment
outlook continues to be good in hospitals, skilled nursing facilities, home
care, and outpatient facilities. In addition to class work in psychology,
medical terminology, neuroanatomy and physiology, instrumentation
and kinesiology for physical therapy, and advanced physical therapy tech-
niques, students gain “hands-on” experience through clinical practice at
area health-care facilities.

The Physical Therapist Assistant program at Anoka-Ramsey Community
College is accredited by the Commission on Accreditation in Physical
Therapy Education (CAPTE). For additional information about our PTA
program, visit our website at http://www.anokaramsey.edu/academics/

degrees-certificates/two-year-degrees/associate-in-applied-science-degrees/

physical-therapist-assistant/

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Demonstrate competent written and oral communication skills;
2. Perform all treatment procedures skillfully and safely, including mo-
dalities, massage, manual skills, gait training, and data collection for

the physical therapist to use for assessment purposes;

3. Demonstrate knowledge of the normal structure and function of the
human body and understand the physiological and psychological ef-
fects of disease and injury;

4. Demonstrate understanding of his/her professional role as a PTA and
demonstrate awareness of ethical behavior, legal responsibility, and
the PT/PTA professional relationship;

5. Recognize and appreciate diversity within society and the health care
profession; and

6. Successfully pass the PTA licensure exam and begin practice as an
entry-level physical therapist assistant.

Program Admissions

To apply for admission to the Physical Therapist Assistant Program, sub-
mit the “Application for Physical Therapist Assistant program” to the Of-
fice of Records and Registration between February 1-28 for the following
fall. Application materials are available online. All PTA program require-
ments are offered at the Coon Rapids Campus.

Related Program Requirements

Clinical facilities require students to maintain specific requirements to en-
sure personal and patient health and safety. Proof that these requirements
are met must be furnished by the student. (See PTA Information Packet.)

A GPA of 2.0 or above must be earned each semester while in the pro-
gram.

Program Requirements...
General Education/MnT!
Total Credits

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward

this degree.

Completion Requirements

A minimum of 69 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C in all program requirements and general

education courses and a grade of “Pass” in clinical practices must be
earned.

All program requirements must be completed at ARCC.
Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without

notice.

Program Requirements: 47 credits

The PTA Program Core course requirements are only offered at the Coon

Rapids Campus
O BIOL 1102 Medical Terminology .........ccceceeeeereccreccrcnenes 2
O PTAC 10104  Clinical Practice I ........coovevveivveierirerecreiereeeneennes 3
O PTAC 10204  Musculoskeletal Anatomy and Kinesiology

fOr the PTA c.oooveeeeeeeeeeeeceeeeeeere et nee 4
O PTAC 10304 Introduction to PTA Theory.... w2
O PTAC 10404 Introduction to PTA Lab............ )
O PTAC 10504 Modalities and Massage Theory .. w3
O PTAC 10604  Modalities and Massage Lab ......c..cocvuerrerecucrrencnee 3
O PTAC 10704  Therapeutic Exercise Theory .........cocvuevrerecuernencnne 2
O PTAC 1080 Therapeutic Exercise Lab ......c.cccceevevvieeiceiererennee. 3
O PTAC 1100 Communication and Documentation for the

PTAPArt L.oooooeeiieiiiieeeeeeceeeeeeeee e 1
O PTAC 1110 Communication and Documentation for the

PTATL oot
O PTAC 20004  Musculoskeletal Disorders
O PTAC 20104  Neuroanatomy and Functional

Rehabilitation Theory.......cocovveveeererererenirirererrinenne 3
O PTAC 2015 Neuroanatomy and Functional Rehabilitation Lab 2
O PTAC 20204  Clinical Practice IT.......c.covveevveieriierecreeereeeneenne 3
O PTAC 20404 Special Topics L....c.ceuvenicueirinceierinicieirinecieneencnee 3
O PTAC 20504  Special Topics IT...c.c.cuvuveeueurinceierniriiieirineceereencnne 4
O PTAC 20604  Clinical Practice III* ........cccovvveierivrericreeereeeneenne 3

*Students must complete all General Education requirements prior to or
during enrollment in PTAC 2060.

Electives/Optional

O PTAC 2110  Physical Therapy Research I......cccccoeueuevereueuenencnnens 1
O PTAC 2120  Physical Therapy Research IL.......cccccevevereueuenencnnnen 1
O PTAC 2170  Physical Therapy Seminars.........ccccourucurericucureneane 1

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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(continued)

Physical Therapist Assistant

General Education/MnTC Requirements: 22 credits

Complete a minimum of 22 credits from the Minnesota Transfer Curricu-
lum (MnTC) including the following:
O BIOL21134¢  Human Anatomy and Physiology I **.................... 4
O BIOL 21144¢  Human Anatomy and Physiology II** ................... 4
O ENGL 11204 Crosscurrent College Writing and Critical Reading 4
OR
ENGL 11214  College Writing and Critical Reading.......c.ccoocuc... 4
O PSYC 1110 General Psychology......c.cccceeueueueuencnnnes
O CMST 1110  Introduction to Communication
O

OR
CMST 2220 Interpersonal Communication .........c.ceceveerveveveenen 3
O Humanities/Fine Arts Elective (Goal Area 6)........cccovvvuvvevvevueenrennnne 3

**BIOL 2113 & 2114 must be completed no more than 5 years prior to
admission and must be completed prior to PTAC 1010 Clinical Practice I.

NOTE: Students who fail to meet the sequence requirements, prerequi-
sites, and academic achievement levels will be dropped from the program.

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning
assistance and information about transfer credit evaluation and transfer options.
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System Administration

Associate in Applied Science (AAS) Degree

Program Information

The Associate in Applied Science (AAS) in System Administration pro-
gram provides students with the fundamental knowledge and skills re-
quired for learning industry specific methodologies and recognized stan-
dards associated with computer system administration. Students will
develop skills and knowledge required to execute system administration
and management tasks. The curriculum combines coursework in system
administration along with a general education component. For assistance
in program planning, or to explore additional transfer options, students
should schedule a time to meet with an academic advisor. This degree may
transfer in part or in its entirety to baccalaureate institutions. Students
should meet with a representative of the transfer institution when plan-
ning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Design and develop plans for various project and operational needs;
2. Successfully install and configure modern data center devices and
technologies;
3. Demonstrate the skills necessary to maintain system and environ-
mental standards;
4. Exhibit mastery of problem-solving skills to investigate and trouble-
shoot issues; and
5. Function as a responsible and ethical IT professional for organiza-
tions and society.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics, reading or typing/keyboarding. Courses numbered below 1000
will not apply toward this degree.

Completion Requirements

ooooo O ooo

— 0 o N

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.
All program requirements must be completed at ARCC.

Courses within the 45 credit program requirements must be com-
pleted within four years. Student may petition to extend the window
beyond the four years.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
Program Electives

General Education/MnTC....
Total Credits

Program Requirements: 24 credits

[0 CNET 1115  IT & Data ASSUIANCE. ....ceveeveereerrereereerreeeseeseeseeaneas 3
O CNET 12014 A+ Core Hardware & OS Technologies ... .3
O CNET 21124  Desktop Operating SyStems........c.cceeevmereeeerreernenes 3
O CNET 21134  Network Operating SyStems .........ceeeeverreecrreerrenes 3
[0 CNET 2114  Fundamentals of Linux/UNIX. .3
O CNET 21254  System Virtualization............... .3
O CNET 24904 Industry Certification .......c.cooceeueunnes .. 0
0 BUS 1103 Human Relations in the Workplace..........ccccceueeee 3
O BUS 1119 Database Management using Microsoft Access ...... 3

Program Electives: 21 credits

Select 22 credits from the following:

O CNET 1101  PC Troubleshooting, Maintenance and Repair....... 2
O CNET 2101  Introduction to Networks (CCNA 1) ...
O CNET 2105  Security Awareness and Policies.............
O CNET 2205  Fundamentals of Wireless LANSs .....c.ccccceueueuenennnne
O CNET 22154 Managing Network Security .......cccoeueverreerreennenns
O CNET 22974 Field Experience and Seminar.......c..cccveeeureeennnne
O CNET 23014 Routing and Switching Essentials (CCNA 2)......... 3
O CNET 23034  Scaling Networks (CCNA 3) ...cccuvvevreernecrneennenns 3
O CNET 23044 Connecting Networks (CCNA 4) ....c.cceuveerreuennenne 3
O CNET 23204 Unified Communications/VoIP .........ccccveerreueunenee 3
O CSCI11014  Introduction to Computer Science and

Problem Solving.......cevvivevivirinininrinierrreene 3

General Education/MnTC Requirements: 15 credits

Complete at least one course in 3 of 10 goal areas below, including listed
courses.
O 1. Communication
OO ENGL 1120 ORENGL 112149 .oooviiiiieieieeeeeeeeenn 4
O CMST 1110 OR CMST 2215 OR CMST 2220............... 3
2. Ciritical Thinking
3. Natural Science
4. Mathematical/Logical Reasoning
O MATH 12004 ORPHIL 1105...cccceieeeeeieeeeeereeenne 3
History/Social/Behavioral Sciences
[J ECON 2205..uuivictiereereeteereeeerereeseeseeseeseesensessesseesessesseens 3
Humanities/Fine Arts
Human Diversity
Global Perspective
Ethical/Civic Responsibility

0. People and the Environment

N

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Art

Associate in Fine Arts (AFA) Degree Program

Program Information

This program is designed for transfer to a Bachelor’s degree in Fine Arts.
For assistance in program planning or to explore additional transfer
options, students should schedule a time to meet with an academic advi-
sor. This degree may transfer in part or in its entirety to baccalaureate
institutions. Students should meet with a representative of the transfer
institution when planning their program. For more information on
Anoka-Ramsey, visit our website at AnokaRamsey.edu

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Demonstrate a required level of creativity and technical proficiency
in their medium;
2. Demonstrate an ability to execute images that reflect their own ideas
and concepts;
3. Demonstrate an ability to develop a consistent body of work reflect-
ing a concept/theme;
4. Demonstrate a required level of critical evaluation of their own artwork;
5. Understand the historical and cultural development of works of art
throughout the ages from pre-history to the 21st Century; and
6. Communicate informed personal reactions to works of art.

Developmental Courses

Some students may need preparatory courses in the areas of English,
mathematics, or reading. Courses numbered below 1000 will not apply
toward this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or above.
A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without notice.

Program Sequence:

The sequence that follows is suggested for full-time students. Part-time students will

need more time to complete this program; many courses are offered in the evening.

Fall Semester

ART 1115 i,
ART 1141 i,
ART 1165 ............

Gen Ed/HPER

Spring Semester

1t YEAR

Fall Semester

ART 1107 oo
ART 1241

2" YEAR

Program Requirements
General Education/MnTC

Wellness

Total Credits .

Program Requirements: 34 credits
O ART 1107 Art History I

(credits counted in Gen. Ed. requirements below)

O ART 1108 Art History I ...cccoevenicneninineene w3
O ART 1115 Design I, Basic Visual Theory .. .3
O ART 1117 3D DESIGN ... 3
[0 ART 1141 Drawing I ..coviiiiiiiicicccncccncccneenes 3
[0 ART 11424 Drawing IL......cocoiiiiiiiiiccciccincccncenes 3
[0 ART 1161 Sculpture L. 3
O ART 1165 Photography I.........ccccoiiiiiiiiiiicircccncenes 3
[0 ART 1241 Painting L.....c.cooviueuriniceircccrrcre e 3
O ART 1251 Ceramics: Beginning Wheel-Throwing .................. 3
O ART 22004 Portfolio Seminar..........cocveeveeevieveeereeieeeeeeeeeene. 1

Select two of the following (6 credits):
(additional studio electives are possible dependent upon Gen Ed Requirements)

O ART 1121, 11224 Stained Glass I, IT «.ooveeveereeeeeeeeeeeeeeeeeeeeeennn 3
O ART 1131, 11324 Glass Blowing I, IL.....cccooveuiuerneuenernecrrecnnenes 3
[0 ART 1143 Introduction to Figure Drawing ........c.ccccccccvnnuene. 1
[0 ART 1144, 11459 Watercolor I, IL....ccueeeeeeeeeeeeeeeeeeeeeeeeeeeeeseaeens 3
O ART 1162¢  Sculpture IL.c.cocevecirieinicinieieieneieneieeerseeenneees 3
O ART 1164 Pinhole Photography ..........ccccooniicinninccnnicccnne 1
O ART 1166 Photography IT .........ccc.......

O ART 1170, 11714  Digital Imaging, I, IT.....

[0 ART 12424 Painting IT ...
O ART 12524 Ceramics: Intermediate Wheel-Throwing.... .
[0 ART 1281 Ceramics: Beginning Handbuilding...........c........... 3

General Education/MnTC Requirements: 24 credits

Complete at least 24 credits from the Minnesota Transfer Curriculum

(MnTC), including all courses listed. You must complete at least one

course in six of the ten goal areas One course may satisfy more than one

goal area, but the course credits may be counted only once.

O 1. Communication (two courses required; one from A and one from B)
O A.ENGL 1120 OR 112149 ... 4
O B. CMST 1110, 2215 OR 2220 ...ceoveviiirieinenieeeenirienenens 3

2. Critical Thinking

3. Natural Science

4. Mathematical/Logical Reasoning

5. History/Social/Behavioral Sciences

6. Humanities/Fine Arts
O ART 1107 it 3

7. Human Diversity

8. Global Perspective

9. Ethical/Civic Responsibility

10. People and the Environment

Wellness Requirements: 2 credits

O Any 2 Wellness /HPER credits required
(HPER 1102 recommended if transferring to teaching program)

Ooooo oOooooo

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Creative Writing

Associate in Fine Arts (AFA) Degree Program

Program Information

This degree is intended to constitute the first two years of a baccalaureate
degree program. In addition to lower division introductory coursework in
Creative Writing, the 40-credit Minnesota Transfer Curriculum (MnTC)
is completed within the degree to facilitate transfer. For assistance in pro-
gram planning, or to explore additional transfer options, students should
schedule a time to meet with an academic advisor. This degree may trans-
fer in part or in its entirety to baccalaureate institutions. Students should
meet with a representative of the transfer institution when planning their
program.

Program Goals

By completing this program, students will achieve the following learning
goals:

1. Demonstrate critical knowledge of a wide range of contemporary lit-
erature and a variety of diverse cultural viewpoints;

2. Demonstrate expertise in critical analysis of professional works of
creative writing as writers (reading as writers);

3. Demonstrate knowledge of prosody, narrative strategies, forms,
genres, and aesthetics by learning to write well in many creative
forms. This includes a basic command of grammar;

4. Demonstrate intellectual discipline by narrowing one’s creative focus
and energies to produce the most effective work while meeting dead-
lines and managing time effectively; and

5. Demonstrate habits of creativity in the form of experimentation, in-
ventiveness, and revision.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics, or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

Satisfy residency requirements. See page 26.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
Program Electives....
General Education/MnT!
Wellness Requirement

Total Credits

Program Requirements: 21 credits

O ENGL 22414 Introduction to Creative Writing .......ccocveerreernenee 3

O ENGL 22614  Creative Nonfiction Writing........... .3

O ENGL 22624 Poetry Writing. .... w3

O ENGL 22634 Fiction WHting ....c.eceureeeureeernieeneiemeienerenerseenneees 3

O ENGL 22814 A Writer’s Life: Publishing, Proposals, and Grants.. 3

0 ENGL 22914 Manuscript Development ... 3
Choose one of the following:

O ENGL 22514 Introduction to Creative Writing for Stage and
SCIEEI ..ttt ettt ettt e et e et e et eeetae e eteeeeteeeeaaeeebeeeetaeeennens 3
OR

O ENGL 22714 Introduction to Creative Writing for Children and
Young Adults ..o 3

Program Electives: 9 credits

Choose a minimum of 9 credits from the following courses.

[0 ENGL 2203  The NOVel....cvcveieieiiiecrieeceeeeveeve e 3
[0 ENGL 2204 ShOrt StOFIes c.ccuvevveveevereeriereereereereerseeesessessesseenens 3
[0 ENGL 2207  DrIama .ccecveeeeveereireereereereeneeeesesreeseeseeseeseersessenns 3
O ENGL 2208  POCLIY ..vvvvrrereieieiereieieieieieiereierererenenenesenesenenenenens 3
O ENGL 2209  Children’s Literature .. 3
O ENGL 2210  Global Literature.................. 3
O ENGL 2220  British Literature to 1800 ........ 3
O ENGL 2225 British Literature Since 1800 .........cccovevvevvevvennenens 3
O ENGL 2230  American Literature to 1865......c.ccceevvvevrivreneennen. 3
O ENGL 2235  American Literature Since 1865.......ccccevuvvvveneennen. 3

General Education/MnTC Requirements: 29 credits

Distribution requirements are satisfied through completion of the (MnTC)

listed below. These criteria must be met to complete the MnTC:

1. All ten emphasis areas listed below must be completed.

2. Atotal of at least 40 semester credits from courses listed in the MnTC
must be satisfactorily completed. The additional 8 credits to meet the
required 40 Minnesota Transfer Curriculum credits are embedded
in the Program Requirements, as well as satisfying 6 of the 10 goal
areas of the Minnesota Transfer Curriculum. One course may satisfy
more than one emphasis area, but the course credits may be counted

only once.
O 1. Communication (two courses required; one from A and one from B)
O A. ENGL 1120 OR 11214 4

O B.CMST 1110 OR CMST 2215
Critical Thinking (¢hree courses required)
Natural Science (one must include a lab)

O A. One Physical Science course required

[ B. One Biological Science course required
Mathematical/Logical Reasoning (one course required)
History/Social/Behavioral Sciences

(two courses required; one from each of two categories)

O A. Economics/Geography

O B. Anthropology/Psychology/Sociology

O C. History/Political Science

oagd
W

oo
M

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Creative Writing

O 6. Humanities/Fine Arts
(two courses required; one from each of two categories)
O A. Literature
ENGL 2202 is required .....c.ceveverereuererereuererereienerenenenens 3
O B. Humanities/Philosophy
O C. Art/Music/Theatre

O 7. Human Diversity (at least one course)
O 8. Global Perspective (at least one course)
O 9. Ecthical/Civic Responsibility (at least one course)
O 10. People and the Environment (at least one course)
Wellness Requirements: 1 credit
0 Any HPER COULSE ....cueuemimiuemiriiiiemeiiirieiestirieeesteteeseseseeenesessaesesessaenens 1

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning “ l AN OKA_RAMSEY

assistance and information about transfer credit evaluation and transfer options. COMMUNITY COLLEGE
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Music

Associate in Fine Arts (AFA) Degree Program

Program Information

This program is designed for transfer to a bachelor’s degree in music. Stu-
dents may choose an elective course related to music education, music
therapy, or music business. For assistance in program planning, or to ex-
plore additional transfer options, students should schedule a time to meet
with an academic advisor. This degree may transfer in part or in its entirety
to baccalaureate institutions. Students should meet with a representative
of the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals
1. Demonstrate a required level of artistry and technical proficiency on
their instrument;
2. Demonstrate a required level of music analytical competence;
3. Demonstrate a required level of aural recognition;
4. Understand the historical and cultural development of music
throughout the ages; and
5. Communicate informed personal reactions to recorded and live mu-
sic.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics, or reading. Courses numbered below 1000 will not apply toward
this degree.

Piano Proficiency

Two semester sequence of Keyboard lab prepares students for the piano
proficiency exam at a transfer institution. Keyboard competency exam
may be administered on an individual basis, contact the piano faculty for
testing.

Completion Requirements

A minimum of 68 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.
Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
Program Electives

General Education/MnTC...
Total Credits

Program Requirements: 35 credits

[0 MUSC 1101 Introduction to World Music (included in
the MnTC)
O MUSC 1113 Introduction to Music Technology..........ccccuvuuece. 1
O MUSC 1116 Music Theory I (included in the MnTC)
O MUSC 1117 Aural Comprehension I ........ccccccvuniicininicccunencane 2
O MUSC 1121 Keyboard Skills for Majors I ......c.cococucurunicucunencnee 2
O MUSC 11224 Keyboard Skills for Majors IT........ccoceeverreerrecnnenee 1
O MUSC 11264 Music Theory IL......ccveeunieemnieerniiemeienernecrneenneees 3
O MUSC 11274  Aural Comprehension IT.....c..ccveuemiuemernecrnecnneaes 2
O MUSC2201  Music History & Literature I (included in the
MnTC)
O MUSC 2202  Music History & Literature II (included in the
MnTC)
O MUSC 22164 Advanced Music Theory I ....ccveueveuevcrnecrrecnnenes 3
O MUSC 22174 Advanced Aural Comprehension I ... 2
O MUSC 22264 Advanced Music Theory IL......ccooeeueuercrrecrrecnnenes 3
O MUSC 22274 Advanced Aural Comprehension IT.......c.ccccuveeeunee 2
Music Large Ensemble Credits™: 4
[0 MUSC 1106 Concert Band .......ccoevevviviveeicicieeeeeceeceeceean 0-1
O MUSC 1107 String Orchestra ........ccocccueurenicucurinicueueenccennenee 0-1
[0 MUSC 1108  Concert Choir ......coevveeeieeieeieieieceeeereeeenenes 0-1
Music Small Ensemble Credits*: 2
O MUSC 1146 Jazz Ensemble.......cccocueuuee. ...0-1
O MUSC 11474 Musical Theatre Ensemble ... o 0-1
O MUSC 11484 Chamber Singers .........c........ v 0-1
O MUSC 1149 Guitar Ensemble..... o 0-1
[0 MUSC 2145  Chamber Ensembles ..........ccooveveieveeeviiieiienns 0-1

*Ensemble credits (one per course) are to be chosen from the options
listed, performing on major instrument, and courses may be repeated (see
Anoka-Ramsey Music Department Handbook for recommendations).

Music Applied Lesson Credits™:........ccociiiiiieiiiciiicccncccneenes 8
O MUSC 2150  AFA Applied Lesson (3 semesters at

2 credits €ach)™ .......ccceveiiiieieecece e 6
O MUSC 2175  AFA Recital Applied Lesson** .............. 2
[0 MUSC 2151  AFA Performance Hour (4 semesters) .................... 0

**All four semesters of Applied Lessons (MUSC 2150 and MUSC 2175)

and the sophomore recital are to be focusing on the same instrument, the

student’s “major” instrument.

O Program ELectivs: .......coccucuriiucueiririiicieiiceieccieeerecie s 3

[0 MUSC 2115 Intro to Music Education or MUSC 2135 Music
‘Therapy, Techniques and Materials or MUSC 1120 Music Business

General Education/MnTC Requirements: 30 credits

Complete at least 30 credits in courses from the Minnesota Transfer Cur-
riculum (MnTC), including all courses that are listed. You must complete
at least one course in six of the ten goal areas. One course may satisfy more
than one goal area, but the course credits may be counted only once.
O 1. Communication

O ENGL 1120 ORENGL 11214
O 2. Critical Thinking ........cccceeeeeeieieeeiieeeeeeeeeeeeeeeeeeeenens
O 3. Natural Science

O (BIOL 1104 is recommended)
O 4. Mathematical/Logical Reasoning

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Music

Program Sequence:
The sequence that follows is suggested for full-time students. Part-

time students will need more time to complete this program.

O 5. History/Social/Behavioral Sciences
(PSYC 1110 is reccommended)
O 6. Humanities/Fine Arts

O MUSC 1116 ..o 3

O MUSC 2201 cevveiieieieieiercieieeeieieiererereeeneseneeeeeneseeesesesesenens 3
O 7. Human Diversity

O MUSC 1101 ceociieieieieieiereieeeiereieiererereeerereneeeeeneneeesenenenenens 3

O 8. Global Perspective
O MUSC 2202 ...

O 9. Ethical/Civic Responsibility
(PSYC 2250 is reccommended)
O 10. People and the Environment

NOTE: If students do not follow the recommended MnTC courses
listed, additional credits may be required to complete this degree program.

Fall Semester Spring Semester
oz MUSC 1116/1117 MUSC 1126/1127. .5
< MUSC 1121 ........ MUSC 1122.......... 1
wl MUSC Large Ensemble MUSC Large Ensemble.. 1
> MUSC 2150/2151 .. MUSC 2150/2151 2
w ENGL 1121 MUSC 1101 ...... 3
W GenEd. MnTC 4
TOTAL.... .18 TOTAL ot 6

Fall Semester Spring Semester
oz MUSC 2216/2217 .. MUSC 1113 1
=0 | MUSC2201........ MUSC 2226/222 5
E MUSC Large Ensemble mﬂgg 5202 N—" ?

arge ensemple..
° MUSC 2150/2151 . MUSC 2175/2151......... 2
c MUSC Small Ens

N Gen Ed MUSC Small Ensembl 1
en £d. MUSC Elective Course... .3
TOTAL 16

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Theatre
Associate in Fine Arts (AFA) Degree

Program Information

This program is designed for transfer to a bachelor’s degree in fine arts. The
40-credit Minnesota Transfer Curriculum (MnTC) is completed within
the degree to facilitate easy transfer. For assistance in program planning, or
to explore additional transfer options, students should schedule a time to
meet with an academic advisor. This degree may transfer in part or in its
entirety to baccalaureate institutions. Students should meet with a repre-
sentative of the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Demonstrate an understanding of the mechanics of stage production;
2. Demonstrate a required level of proficiency in acting and directing;
3. Participate in theatrical productions at varied levels including design,
makeup, stagecraft, and production; and
4. Demonstrate an understanding of the historical and contemporary
contexts for theatre arts.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.
Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Sequence:

The sequence that follows is suggested for full-time students. Part-time students will

need more time to complete this program; many courses are offered in the evening.

Fall Semester Spring Semester
Et THTR 2206 ....eeeeeveevenee. 3
wi THTR 1109 e 1
- THTR 2210..ccovvvvrrrereeren. 2
= Gen. Ed. or Electives 8-10
TOTAL .c.coviinenannee 14-16
Spring Semester
"‘<‘ THTR 2220 ..ccveereernnnee. 3
E THTR 2270 ..ccvieieeienne. 3
= Gen. Ed.....coeveeenns 8-10
Y TOTAL....cocureurernennene 14-16

Program Requirements...
General Education/MnT!

Total Credits

Program Requirements: 25 credits

[0 THTR 1101  Introduction to the Theatre.......ccovevvevvivvevveveerrennnns 3
O THTR 1109** Practical Experience in Theatre ... 2
O THTR 2205  Acting Movement... .. 3
O THTR 2206  Acting Vocal ........ .3
O THTR 2210 Stage Make-up.....cccccuvuecucurinicicininicicierecieeeeene 2
O THTR 2211 Stagecraft.....cccconiricurinececinrccicieneceieeeeeseeeens 3
O THTR 22204  Play Directing......c.ccoeureeeureeeuneeemeeemerenerneerseennenes 3
O THTR 2230 Survey of Drama......cccocccueurinicucureniiicieneceeeeenes 3
O THTR 22704  Auditioning .......coceeeereeeenceemneeemneeemeremerseerseennenes 3

**Course is one credit, must be taken at least twice

General Education/MnTC Requirements: 35 credits

Complete all ten areas of the Minnesota Transfer Curriculum (MnTC),
including all courses listed. Additional credits needed to meet the
40-credit MnTC are fulfilled through the Program Requirements above.
One course may satisfy more than one emphasis area, but the course cred-
its may be counted only once.

O 1. Communications (fwo courses required; one from A and one from B)
O A. ENGL 1120 OR ENGL 112149 ... 4
O B. CMST 1110 OR CMST 2220
2. Ciritical Thinking (satisfied with required coursework)
3. Natural Science (one must include a lab) 7
O A. One Physical Science course required
O B. One Biological Science course required (BIOL 1103 is

oo

recommended)
O 4. Mathematical/Logical Reasoning
(One course required)...............ocuvuveivinininciiiniiiciiicccinaes 3
O 5. History/Social/Behavioral Sciences

(two courses required; one from A or C and one from B)
O A. Economics/Geography OR C. History/Political Science:

(One course required)...............ccuveveiuciiininiiiniiiniiicccans 3
O B. Anthropology/Psychology/Sociology
(PSYC 1110 is recommended) .......ccooeveeuieveieneiieiiieieeeeeeeieens 4

. Humanities/Fine Arts

(two courses required; one from A or B and one from C)

O A. Literature OR B. Humanities/Philosophy

(ENGL 2207 is recommended) ..........ccoeeveveievieeriiieieieceeeieens 3

O C. Art/Music/Theatre (satisfied with required THTR courses)
7. Human Diversity

(one course required: PSYC 1110 is recommended)

8. Global Perspective (o7e course required) ...............ouuvuruvininnnnnnnns 3
9. Ethical/Civic Responsibility (one course required) ...
10. People and the Environment (one course required:
(BIOL 1103 is reccommended)

ooo O

[0 Plus 2 additional credits from MnTC .......cccceeviereereereeeereeeeeeenns 2

NOTE: If students do not follow the recommended MnTC courses listed,
additional credits may be required to complete the degree program.

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.

Page 61

G ANOKA-RAMSEY

COMMUNITY COLLEGE

AnokaRamsey.edu


http://www.anokaramsey.edu/

2016-2017
Accounting

Associate in Science (AS) Degree

Program Requirements...

General Education/MnT!
Total Credits

Program Information

‘This program is designed for possible employment at the associate-degree
level. For assistance in program planning, or to explore additional transfer
options, students should schedule a time to meet with an academic advi-
sor. This degree may transfer in part or in its entirety to baccalaureate
institutions. Students should meet with a representative of the transfer
institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:

1. Prepare journal entries and financial statements.

2. Use critical thinking skills to analyze and solve business problems.

3. Appropriately use technology to solve business problems.

4. Demonstrate effective business communication skills.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements
All accounting and computing courses should be completed within
seven years.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements: 30 credits

2
O

O BUS 1104 ‘Written Business Communication ...........cccueeue... 3
O BUS 1112 Computer Concepts and Applications.................... 3
O BUS 1125 Financial Accounting..........cccccceueueiciciniicinicicnnnns 4
O BUS 1130 Accounting Fundamentals ..........cccccoceviiinennne 1
O BUS 1140 Applied Accounting.............

[0 BUS 21264 Managerial Accounting........... 4
O ECON 2206  Principles of Microeconomics . )
0 MATH 11104 Introduction to StatiStics.........eevevrerervererrerereenennans 3

Select either Option A or Option B:

Option A
Any eight credits of upper-division accounting courses at a bachelor’s de-
gree-granting institution.

Note: Agreements exist with Metropolitan and Bemidji State Universi-
ties whereby ARCC students may enroll in accounting courses offered by
those institutions in order to complete the requirements of this degree.
Metropolitan or Bemidji State University tuition and fee rates apply.

Metropolitan State University courses taught at ARCC:

O ACCT 31044 Financial Reporting ........coceuveeeeeereeerceuneerneennenns 4
O ACCT 52044 Advanced Strategic Management Accounting ....... 4
Many upper-division accounting courses are offered online by Bemidji
State University (as its accounting degree may be completed entirely
online).

Option B

Four credits of BUS 2233 at Anoka-Ramsey and four credits of upper

division accounting.

O BUS 2233*—Intermediate Accounting (4 cr) completion of this
course will generally transfer as an elective.

O Any 4 credits of upper-division accounting courses at a bachelor’s
degree-granting institution.

Additional coursework/experience in electronic spreadsheet skills (such

as BUS 1143) is strongly recommended.

General Education/MnTC Requirements: 30 credits

Complete at least 30 credits in courses from the Minnesota Transfer
Curriculum (MnTC), including all courses listed. You must complete at
least one course in six of the ten goal areas. One course may satisfy more
than one goal area, but the course credits may be counted only once.
Underlined courses are required to meet Metropolitan State University
transfer requirements.
O 1. Communication
O ENGL 1120 OR ENGL 11214 ....
O CMST 1110 OR CMST 2220......cccuimniiciriniccecereccnennes
O 2. Ciritical Thinking
O 3. Natural Science
O 4
O

. Mathematical/Logical Reasoning

O MATH 12009......c.coiiiriniceienceeieisseee e esenees 3
5. History/Social/Behavioral Sciences
[0 AL ECON 2205 ..ot 3

O B. Also select one course in HIST/POLS/ANTH/PSYC/SOC
(PSYC 1110 is recommended)
Humanities/Fine Arts
Human Diversity
Global Perspective
. Ethical/Civic Responsibility
0. People and the Environment

ooooo
=0 o N

@ Course has a prerequisite. Prerequisites are listed on course schedule and in ARCC Catalog

Course Descriptions pages.

¢ & Course has a prerequisite. Prerequisites are listed in Metropolitan State University

Catalog.

NOTE: You are encouraged to contact an academic advisor,at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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2016-2017

Applied Engineering Technology-Biomedical
DeSign & ManUfQCiuring Associate in Science (AS) Degree

Program Information

This program will prepare students for a career in Biomedical Device
Manufacturing at either a technician level, or advance to an applied en-
gineering level. Drawing heavily on industry representative feedback, this
unique program of study includes an introduction to biomedical manufac-
turing technology and industry-specific software and hardware training.
Along with a strong general education core including a solid science and
math foundation, students will participate in coursework that strengthens
their communication and critical thinking/problem-solving abilities. For
assistance in program planning, or to explore additional transfer options,
students should schedule a time to meet with an academic advisor. This
degree may transfer in part or in its entirety to baccalaureate institutions.
Students should meet with a representative of the transfer institution when
planning their program. For additional information about our programs,
visit our website at http://www.anokaramsey.edu/BMED

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Apply mathematical, physical and biological foundations to the solu-
tion of biomedical engineering problems;
2. Incorporate techniques, skills, and tools necessary for achieving ro-
bust engineering solutions;
3. Develop a comprehensive awareness of constraints that challenge the
design and manufacture of biomedical devices; and
4. Demonstrated capacity to participate on multi-disciplinary teams to
achieve desired results.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program require-
ments.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
General Education/MnT!

Total Credits

Program Requirements: 30 credits

O AENG 2225  Digital Electronics ........ccceuvuriecucrrenimricreereceneeneanes 3
[0 AENG 2230  Electromechanical Devices....... .3
[0 AENG 2235  Instrumentation and Control...........ccccoeve..... 3
O BMED 1100  Introduction to Biomedical Devices/Industry ........ 2
O BMED 2100  Design and Manufacturing in the Medical

Device Industry......coovvevvevvirnninnninnrreernne 3
[0 BMED 2200 Introduction to Medical Device

Regulations and Ethics ... 3
O BMED 2297* Capstone Experience and Seminar-..........cccccuveneeee. 4
O BMED 2300  Introduction to Quality Assurance..........cccocueuneee. 3
O BMED 25204 Technical Writing for Regulated Industries............. 3
O ENGR 11114  Engineering Graphics .......c.cooceuneeemeverncrnecrnevennenes 3

*It is recommended that all biomedical courses be completed prior to
taking BMED 2297 Capstone Experience & Seminar. Permission of
Program Director required for this course.

General Education/MnTC Requirements: 30 credits

Complete at least 30 credits in courses from the Minnesota Transfer Cur-
riculum (MnTC), including all courses listed. You must complete at least
one course in six of the ten goal areas. One course may satisfy more than
one goal area, but the course credits may be counted only once.

O 1. Communication
OO ENGL 1120 ORENGL 11214 ..o, 4
L0 CMST 22571 et 3
O 2. Ciritical Thinking (mer by ENGL 1121)
[0 3. Natural Science

[ 33 (@) 0 0L RTRT
OO PHYS 13174

. Mathematical/Logical Reasoning
O MATH 11104
O MATH 12004
O MATH 12014

5. History/Social/Behavioral Sciences

CJ PSYC 1110 ittt 4

Humanities/Fine Arts

Human Diversity

Global Perspective

Ethical/Civic Responsibility

0. People and the Environment

Oooooo Od
=10 0 N

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Biological Sciences

Associate in Science (AS) Degree

Program Information

This degree program prepares students for transfer to four-year baccalaure-
ate programs majoring in the biosciences and related academic tracks such
as pre-med and pre-vet. For assistance in program planning, or to explore
additional transfer options, students should schedule a time to meet with
an academic advisor. This degree may transfer in part or in its entirety to
baccalaureate institutions. Students should meet with a representative of
the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Demonstrate comprehension of biological systems at all levels of bio-
logical organization;
2. Apply the scientific method within course investigations;
3. Communicate biological data, analyses, and interpretations orally
and/or in writing; and
4. Demonstrate application of critical thinking in classroom, field, and
laboratory studies.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Sequence:

The sequence that follows is suggested for full-time students. Students enrolling in this program should

be advised to enroll in CHEM 1061 during the summer session prior to beginning the program. Part-

time students will need more time to complete this program; many courses are offered in the evening.

Fall Semester Spring Semester
n<= BIOL 1106....cccvievieirnnns Addt’l Requirement .... 4
| CHEM 1061. BIOL 1107
4 | MATH1201........ CHEM 1062
= | Gen.Ed./MnTC Gen. Ed./MnTC
TOTAL....cocervvrernannene TOTAL.....covevuruennnen
Fall Semester Spring Semester
:t‘ Addt'l Requirement .... 4 Addt'l Requirement .... 4
o CHEM 2061.....cveuvennee 5 CHEM 2062 .......ccuvunee 5
= Gen. Ed./MnTC.......... 6-8 Gen. Ed./MnTC.......... 6-8
51| TOTAL ..o 15-17 TOTAL....cocuveurernennene 15-17

Program Requirements
Additional Requirements...
General Education/MnTC
Total Credits

Program Requirements: 18 credits

O BIOL 11064  Principles of Biology L.......ccooeeuneverneuerncrnecrnecnnenes 4
O BIOL 11074  Principles of Biology I ..
O CHEM 20614 Organic Chemistry [..
O CHEM 20624 Organic Chemistry I ....c..ccveeeuneeereiemcrnncrnecnnenes 5

Additional Requirements: 12 credits

Electives: Select a total of 12 credits from the following list of courses,

with a minimum of four credits from the following list of molecular-

based courses and a minimum of four credits from the following list of
organismal-based courses:

MOLECULAR-BASED COURSES:

O BIOL 22014 Microbiology .......cveeureeeunieeunieeieieieieeeiseeineenneans

O BIOL 22024  Genetics...........
O BIOL 22084  Cell Biology**
O BIOL 22304  Directed Research in Biology ........cccceuneeeureennnne 2-4

ORGANISMAL-BASED COURSES:

O BIOL 22064  Animal Biology™ ..........cccveeeuniieuneierneireeinicrniennenns
O BIOL 22074 Plant Biology™ ......ccceveueunieeunieeieieieieneiseerneennenns
O BIOL 22094  General Ecology** ...........ccec....
O BIOL 22304  Directed Research in Biology
*Students transferring to the University of Minnesota should enroll in BIOL
2201, 2202, 2206 or 2207.

**Students transferring to Minnesota State University-Mankato should enroll
in BIOL 2208 and BIOL 2209.

NOTE: Most transfer programs require 5 or more credits in Physics; consult
with an advisor to find out which course(s) are required by your transfer in-
stitution.

General Education/MnTC Requirements: 30 credits

Complete at least 30 credits in courses from the Minnesota Transfer Cur-
riculum (MnTC), including all courses listed. You must complete at least
one course in six of the ten goal areas. One course may satisfy more than

one goal area, but the course credits may only be counted once.

O 1. Communication
O ENGL 1120 ORENGL 11214 (also meets goal area 2) ....4
O CMST 2220 (also meets goal area 7) .......ccoeeveeeeeevecnnee 3
O 2. Ciritical Thinking (met by ENGL 1120/1121)
O 3. Natural Science
C0 CHEM 10614 ..ottt 4
C0 CHEM 10629 ..ot 4

G

Mathematical/Logical Reasoning one of the following:
O MATH 1200, 1201, 1210, 1310, 1400 OR 14014......... 4
5. History/Social/Behavioral Sciences
6. Humanities/Fine Arts
7. Human Diversity (met by CMST 2220)
8. Global Perspective
9. Ethical/Civic Responsibility
1

0. People and the Environment

oooooo O

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Biomedical Technology

Associate in Science (AS) Degree

Program Information

This program prepares students for entry-level positions in biomedical
companies or for transfer to four-year colleges. For assistance in program
planning, or to explore additional transfer options, students should sched-
ule a time to meet with an academic advisor. This degree may transfer in
part or in its entirety to baccalaureate institutions. Students should meet
with a representative of the transfer institution when planning their pro-
gram. The Biomedical Technology degree provides a solid foundation in
science and technology as well as proficiency in problem solving, critical
analysis, oral and written communication, and interpersonal skills. For ad-
ditional information about our biomedical programs, visit our website at
htep://www.anokaramsey.edu/BMED

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Demonstrate the ability to integrate science and math skills with
technical requirements of the medical device industry;
2. Demonstrate an understanding of trends, size, and scope of the med-
ical device industry;
3. Demonstrate proficiency in oral and written communication, inter-
personal skills and critical thinking/problem solving;
4. Demonstrate an understanding of the processes involved in the de-
sign, development and manufacture of medical devices;
5. Demonstrate knowledge of various certification standards and agen-
cies involved in regulatory processes specific to the medical device
industry; and

Developmental Courses

Some students may need preparatory courses in the areas of English, read-
ing, or mathematics. Courses numbered below 1000 will not apply toward
this degree.

General Information

College-level competence in English, writing, mathematics, and computer
competency should be acquired before entering the BMED programs. All
BMED program requirements are offered at the Coon Rapids Campus.

Completion Requirements

Oooooo O
=10 0 N

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program require-
ments.

All BMED requirements must be completed at ARCC.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements
Additional Requirements...
General Education/MnTC
Total Credits

Program Requirements: 13 credits

O BMED 1100  Introduction to Biomedical Devices/Industry ........ 2
O BMED 2100  Design and Manufacturing in the Medical

Device Industry......ccovverevevvirrininnninrrrersnne 3
O BMED 2200  Introduction to Medical Device Regulations/Ethics3
O BMED 2300  Introduction to Quality Assurance.........cccccocueuneee. 3
O BMED 2600  Fundamentals of Dimensional Metrology .............. 2

Additional Requirements: 17 credits

O BIOL 1102 Medical Terminology .........ccceceveeureeircccncenee 2
O BIOL 1104 The Human Body-Structure and Function............. 4
O BMED 2520  Technical Writing for Regulated Industries............. 3
OR

O ENGL 11044 Technical WEting ......c.evveeeeceernieemneienerenerseerneennenns 3
O CAOR 1102  Career Development.......cccueucueueueucueueuereueuenenenenen 2
Electives

Select a minimum of 6 credits from the following:

O BIOL 22014 Microbiology .......cveeureeeunieeinieeieieieieneiseeineenneans 4
O BUS 1101 Introduction to Business..........cccceveciercccnnnenes 3
O BUS 1103 Human Relations in the Workplace..........cccccvuueee 3

General Education/MnTC Requirements: 30 credits

Complete at least 30 credits in courses from the Minnesota Transfer Cur-
riculum (MnTC), including all courses listed. You must complete at least
one course in six of the ten goal areas. One course may satisfy more than
one goal area, but the course credits may be counted only once.
O 1. Communication
00 ENGL 1120 ORENGLI12149 ...ooovvviieireeeeeeeveeenne 4
OO CMST 1110 OR 2215 OR 2220 ...ucueeueeeerereereereereereene. 3
. Critical Thinking
Natural Science
O BIOL 11064
C0 CHEM 10619 ...ttt 4
. Mathematical/Logical Reasoning
OO MATH 12009 ....ooovieiiieeeeeeeeeeceeeeeeeeeeeeeeeee e
O MATH 12014 ORMATH 11104
. History/Social/Behavioral Sciences
(Select one Psychology or Sociology course) .........ccevvvevereununnn. 3-4
Humanities/Fine Arts
Human Diversity
Global Perspective
Ethical/Civic Responsibility

0. People and the Environment

oo
w N

N

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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(continued)

Biomedical Technology

Program Sequence:

The sequence that follows is suggested for full-time students. Part-time students will

need more time to complete this program; many courses are offered in the evening.

Fall Semester Spring Semester
n<= BMED 1100 ....ccovuvveneen. 2 BMED 1102.....cccvveenneee. 2
T BMED 2100.....cccvneeee. 3 BMED 2200.......ccccueuu... 3
i@ | Gen. Ed. or Electives 9-11 Gen. Ed. or Electives 9-11
5 TOTAL..oooerrerrnnnee 14-16 TOTAL ..coorveererrrnnenns 14-16

Fall Semester Spring Semester
ft ENGL 1104 or BMED 2250..3 BIOL 1104 4
g BMED 2300.......c.coue.ee. 3 Gen. Ed. or Electives.10-12
- BMED 2600..........c........ 2 TOTAL....cuveeecrreenne 14-16
11 Gen. Ed. or Electives 6-8

TOTAL.....uvveeereennne 14-16

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning ‘ l AN OKA_RAMSEY

assistance and information about transfer credit evaluation and transfer options. COMMUNITY COLLEGE
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Business

Associate in Science (AS) Degree

Program Information

This program is designed for possible employment at the associate degree
level in business, marketing, or management. For assistance in program
planning, or to explore additional transfer options, students should sched-
ule a time to meet with an academic advisor. This degree may transfer in
part or in its entirety to baccalaureate institutions. Students should meet
with a representative of the transfer institution when planning their pro-
gram.

Program Goals

Upon completion of a business program at ARCC, students will exhibit
proficiency in the following areas of business knowledge:

1. Critical Thinking: apply critical thinking skills in the identification,
analysis and resolution of business problems;

2. Interpersonal Communication: exhibit interpersonal skills and pro-
fessional attitudes while working with company stakeholders;

3. Verbal and Written Communication: express ideas, information,
proposals and reactions clearly and professionally, in written and
spoken form;

4. Technology: demonstrate the ability to utilize current business soft-
ware programs and information technologies in the creation and
distribution of company communications and the creation, analysis,
and retrieval of data;

5. Finance: apply knowledge of financial concepts used in personal and
business environments that leads to appropriate financial decisions;

6. Ethics: identify and utilize decision making that is ethical and socially
responsible in the workplace; and

7. Business Success: identify the major factors of competitive success
utilized by domestic and global business organizations.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.
Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...

General Education/MnT!

Total Credits

Program Requirements: 30 credits

O BUS 1101 Introduction to Business.........ccccoveevvevveecveeveeneenen.
O BUS 1104 Written Business Communication ........

O BUS 1112 Computer Concepts and Applications

O BUS 1125 Financial Accounting.........c.cccccccuvurueee.

O BUS 21264 Managerial Accounting...........ccccocrecincccnncnes
[0 BUS 2142 Principles of Marketing...........ccccocriciricnnncnes
O BUS 2215 Legal Environment of Business..........cccccccccevrnuenee
[0 BUS 2244 Principles of Management .........ccocococcurcccnnncnes
O Business Elective: Select any BUS course. ........cccccureriurucueenecucueeneane 2

General Education/MnTC Requirements: 30

Complete at least 30 credits in courses from the Minnesota Transfer Cur-
riculum (MnTC), including all courses listed. You must complete at least
one course in six of the ten goal areas. One course may satisfy more than
one goal area, but the course credits may be counted only once.

O 1. Communication
O ENGL 1120 OR ENGL 11214 ...ooviiiirirreeeenes 4
O CMST 1110 OR 2215 OR 2220 ....cevoureveeiniereeieninienenens 3
O 2. Ciritical Thinking
O ECON 2206t 3
O 3. Natural Science
O 4. Mathematical/Logical Reasoning
0 MATH 11109ttt sneeesseeees 3
0 MATH 12009 .....ccoiieirieeinieeieieneeesereeerseessesessesesseeees 3
O 5. History/Social/Behavioral Sciences
O AL ECON 2205 ...oviiiieieieieieieieieieieiereneieresenenesesesenesenenens 3

O B. Also select 1 course in Hist/Pols/Anth/Psyc/Soc
(PSYC 1110 is recommended)
. Humanities/Fine Arts
. Human Diversity
. Global Perspective
. Ethical/Civic Responsibility
0. People and the Environment

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Business, Industry & Technology

Associate in Science (AS) Degree

Program Information

This degree is designed to provide students with a pathway from a tech-
nical preparation high school program, technical college vocational pro-
gram, competency-based education or career coursework program to the
completion of a Bachelor of Science degree in Business Administration at
Metropolitan State University. This degree blends general education with
a focus upon career advancement in business, industry and/or technology.
For assistance in program planning, or to explore additional transfer op-
tions, students should schedule a time to meet with an academic advisor.
This degree may transfer in part or in its entirety to baccalaureate institu-
tions. Students should meet with a representative of the transfer institu-
tion when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:

1. Competently execute academic learning skills and demonstrate the
interpersonal skills necessary for success in a four year degree pro-
gram of study; and

2. Integrate technical knowledge and/or vocational skills in a manner

that is flexible, demonstrating critical thinking and transferability of

competencies within various circumstances.

For assistance in program planning, or to explore additional transfer op-
tions, students should contact an academic advisor.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements
Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
General Education/MnT
Total Credits

Program Requirements: 30 credits

Complete the following courses:

[0 BUS 1104 Written Business Communication ..........cccueeevenen. 3
O BUS 1112 Computer Concepts and Applications .3
O BUS 1125 Financial Accounting.........c.cococeciricincccnnenes 4

Electives: Select from the following two options:
Option 1
Complete up to 20 credits of ARCC coursework with the course prefixes
from the following career programs:
* (BIOL) Biological or Environmental Sciences
(BMED) Biomedical Technologies
(BUS) Business
(CNET) Computer Networking
(CSCI) Computer Science
¢ (HPER) Fitness
(GEOG) Geography
(IHH) Integrative Health & Healing
(NURS) Nursing
(PTAC) Physical Therapy Assistant

Option 2

Transfer up to 20 college-level credits from a Technical College, Tech/
Prep High School program, Credit for Prior Learning program or other
degree-granting institution relating to one or more of the following career
clusters:

* Agriculture, Food & Natural Resources

¢ Architecture & Construction

* Arts, A/V Technology & Communications

* Business, Management & Administration

* Education & Training

* Finance

¢ Government & Public Administration

¢ Health Science

* Hospitality & Tourism

e Human Services

* Information Technology

* Law, Public Safety, Corrections & Security

* Manufacturing

* Marketing, Sales & Service

* Science, Technology, Engineering & Mathematics

* Transportation, Distribution & Logistics

If you transfer in fewer than 20 credits, you may select the balance of
your credits from courses with the department prefixes listed in Option
1.

General Education/MnTC Requirements: 30 credits

Complete at least 30 general education credits from the Minnesota Trans-
fer Curriculum (MnTC), including the required courses listed. You must
complete at least one course in six of the ten goal areas. One course may
satisfy more than one goal area, but the course credits may be counted
only once.

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Business, Industry & Technology

1. Communications
[0 ENGL 1120 OR ENGL 11214 ..o 4
2. Ciritical Thinking
3. Natural Sciences
4. Mathematical/Logical Reasoning
O MATH 11104
[0 MATH 12004
. History/Social/Behavioral Sciences
I ECON 2205 ... cuiceieeieeeeeeeetecee ettt et ersensens 3
[0 ECON 2206.....uiiuieeeeeeeeeeeeeeeeeeeeeeeeeeee e 3
6. Humanities/Fine Arts
7. Human Diversity
8. Global Perspective
9
1

ooo o

O
o)

Ethical/Civic Responsibility

0. People and the Environment

oooogd

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning “ l AN OKA_RAMSEY

assistance and information about transfer credit evaluation and transfer options. COMMUNITY COLLEGE
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Community Health

Associate in Science (AS) Degree

Program Information

This program will enable students to focus studies on health-related is-
sues and interests. The program’s interdisciplinary emphasis will address a
variety of health topics and perspectives, and will allow students to begin
to develop an understanding of personal, public, and community health
issues. The program will provide the lower division coursework to form
the basis for a four-year degree in public health, community health, health
education, and related degree areas. For assistance in program planning, or
to explore additional transfer options, students should schedule a time to
meet with an academic advisor. This degree may transfer in part or in its
entirety to baccalaureate institutions. Students should meet with a repre-
sentative of the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Demonstrate the ability to gather and interpret evidence-based
health and wellness information;
2. Understand and apply behavioral strategies to promote positive life-
style choices;
3. Demonstrate knowledge and understanding of the physiological
principles essential to health and wellness; and
4. Demonstrate proficiency in oral and written communication related
to topics in health.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward

this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.
Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements: 27 credits

O HPER 1102 Drugs, Alcohol and Tobacco......c.ccvcucueueucucicicicnnnne 3
O HPER 1103 First Aid/CPR..... w3
O HPER 1108  Consumer Health ....c.ccoevcvnenneneee. w3
O HPER 1110  Personal and Community Health... w3
O HPER 1112 NUtrition .eceeeeeenereererceereerencrennenenes w3
O HPER 1120 Wellness for Life ....c.ccovurveinnrereenniereienierecnennens 4
O BIOL 21134  Human Anatomy and Physiology L........c.ccecceueeee. 4
O BIOL 21144  Human Anatomy and Physiology IL.........c..ccveeee. 4

Program Requirements...
Electives

General Education/MnT!
Total Credits

Program Electives: 3 credits

Select a minimum of 3 credits from the following:

O HPER 1109*  Public Health .......cooveviieiiciieieieeeeeeeeeee
O HPER 1115 Stress Management
* Must take to transfer to SCSU

General Education/MnTC Requirements: 30 credits

Complete at least 30 credits in the courses from the Minnesota Transfer
Curriculum (MnTC), including all courses listed. You must complete at
least one course in six of the ten goal areas. One course may satisfy more
than one goal area, but the course credits may be counted only once.

O 1. Communication

O ENGL 11204 ORENGL 11214 ...ooovvieiiiieienne. 4

O CMST 1110 OR CMST 2215 OR CMST 2220............. 3
O 2. Ciritical Thinking

CI SOC T1TT ettt 3
O 3. Natural Science (2 courses required; 1 must be a lab course)

0 BIOL 11069 ...t 4

OO CHEM 10209 .....oeieieeeeeeeeeeeeeeeeeeeeeeveee e 4
O 4. Mathematical/Logical Reasoning

OO MATH 12009........c.oooeoeeeeeeeeeeeeeeeeeeeeeeeeeeee e 3
O 5. History/Social/Behavioral Sciences

CI PSYC 1110 ittt 4
Choose 2 courses from the following goal areas................................... 5

O 6. Humanities/Fine Arts

O 7. Human Diversity

O 8. Global Perspective

O 9. Ethical/Civic Responsibility
O 10. People and the Environment

Program Sequence:

The sequence that follows is suggested for full-time students. Part-time students will

need more time to complete this program; many courses are offered in the evening.

Fall Semester Spring Semester
B CHEM 1020 BIOL 1106 cemmeveveerrrsrrrreeens 4
mll ENGL 1121 .. SOC ... -3
> MATH 1200.... .3
g PSYC 110 HPER 1110 ...... .3
L HPER 1120... HPER 1108.. 3
TOTAL ...t TOTAL oo 16
Fall Semester Spring Semester
i BIOL 2113 BIOL2114 ..o 3
w Gen. Ed.. CMST 1110, 2215, or 2220....3
gl Cen.Ed.... HPER 1109 or 1115 ......... 3
B HPER 1112...
Sl | rr 1102 HPER 1103 ...vveieinn 3
TOTAL TOTAL c.cooerereeecnrennees 12

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Computer Networking & Telecommunications

Associate in Science (AS) Degree

Program Information

This degree program prepares individuals for entry or advancement in
the career field of computer network support and administration and also
provides the first two years of a bachelor’s degree related to information
technology and network administration. For assistance in program plan-
ning, or to explore additional transfer options, students should schedule
a time to meet with an academic advisor. This degree may transfer in part
or in its entirety to baccalaureate institutions. Students should meet with a
representative of the transfer institution when planning their program. For
additional information, visit our website at http://www.anokaramsey.edu

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Design and develop secure voice, video, and data networks;
2. Implement and configure networked devices;
3. Demonstrate the skills necessary to administer and monitor net-
works;
4. Exhibit mastery of problem-solving skills to troubleshoot existing
and emerging technologies; and
5. Function as responsible and ethical network administrators for orga-
nizations and society.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

ooooo O ooo

=0 o N

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.
All program requirements must be completed at ARCC.

Courses within the 45 credit program requirements must be com-
pleted within four years. Student may petition to extend the window
beyond the four years.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements: 18 credits

[0 CNET 2101  Introduction to Networks (CCNA 1) ......ccocueuueeee. 3
O CNET 2112 Desktop Operating Systems

O CNET 21134 Network Operating Systems .........coceureeeuneeerrerennes 3
O CNET 23014 Routing and Switching Essentials (CCNA 2)......... 3
O CNET 23034  Scaling Networks (CCNA 3) ...c.oceureeerreeemneeennerennes 3
O CNET 23044 Connecting Networks (CCNA 4) ......cocceunrverniuennes 3
O CNET 24904 Industry Certification ........ceoeuveeureeeureeeuneeenneuennes 0

Program Requirements
Additional Requirements...
General Education/MnTC....
Total Credits

Additional Requirements: 12 credits

O BUS 1103 Human Relations in the Workplace..........cccccvueeee 3

Electives - Select a minimum of 9 credits from the following:

O BUS 1119 Database Management Using Microsoft Access...... 3
O CNET 1101  PC Troubleshooting, Maintenance & Repair ......... 2
[0 CNET 1115  IT & Data ASSUrance.......c.cceeevevverveereereeneene.
O CNET 1201 A+ Core Hardware and OS Technologies

O CNET 2105  Security Awareness and Policies.......ccceeveueuererenenee
[0 CNET 2114  Fundamentals of Linux/UNIX.....c..c.cccevvevrerrenrenens
O CNET 21254  System Virtualization..................

[0 CNET 2205  Fundamentals of Wireless LANs

O CNET 22154 Managing Network Security ...........

O CNET 23204 Unified Communications/VoIP ...........ccccocvevevenne.
O CNET 22974 Field Experience and Seminar .......c..cccveeeureeennnes

O CSCI11014  Intro to Computer Science and Problem-Solving... 3

General Education/MnTC Requirements: 30 credits

Complete at least 30 credits in courses from the Minnesota Transfer Cur-
riculum (MnTC), including all courses listed. You must complete at least
one course in six of the ten goal areas. One course may satisfy more than
one goal area, but the course credits may be counted only once.
O 1. Communication
O ENGL 1120 ORENGL 11214 ..cceviiiiiininicciencceiennes 4
O CMST 1110 OR CMST 2215 OR CMST 2220............... 3
2. Critical Thinking
Natural Science
Mathematical/Logical Reasoning
O MATH 12004 ORPHIL 1105 ....ccoeurieeieirieeerceeeeeneeeene 3
5. History/Social/Behavioral Sciences
[0 ECON 2205...ccueueuereieuererererereiererererererenerererenenereresenesenenens 3
Humanities/Fine Arts
Human Diversity
Global Perspective
. Ethical/Civic Responsibility
0. People and the Environment

BN

Program Sequence:

The sequence that follows is suggested for full-time students. Part-time students will

need more time to complete this program; many courses are offered in the eveing.

Fall Semester Spring Semester

4| CNET 2107 coervieieienne, 3 CNET 2307 .o 3
5 CNET 2112 3 CNET 2113 3
@ | Gen.Ed. or Electives.8-10 Gen. Ed. or Electives..8-10
— B (o) /.Y A 14-16 TOTAL..covvrvrveenene 14-16

Fall Semester Spring Semester

°<‘ CNET 2303....cceeieenes 3 CNET 2304 (CC) ........... 3
= CNET 2304 (CR)............. 3 Gen. Ed. or Electives..14-16
< BUS 1103 ..o 3 TOTAL c.covevrceeennenes 17-19
51| Gen.Ed. or Electives.5-7

TOTAL ..cereeceenneee 14-16

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Computer Science

Associate in Science (AS) Degree

Program Information

This degree program targets a broad range of students interested in careers
in Information Technology. For assistance in program planning, or to ex-
plore additional transfer options, students should schedule a time to meet
with an academic advisor. This degree may transfer in part or in its entirety
to baccalaureate institutions. Students should meet with a representative
of the transfer insticution when planning their program. The program
shares curriculum with related courses from Business and Computer Net-
working to provide graduates with a diverse skill set.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Write and implement algorithms using a programming language of
their choice to solve any problem;
Write object-oriented programs;
Implement data structures in writing complex programs;
Be fluent in two or more programming languages;
Understand ethical and moral issues as related to Computer Science
applications;
6. Understand the computer’s architecture as it relates to Computer Sci-
ence; and,
7. Have a strong base to become a life-long learner in the field of Com-
puter Science.

Al o

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.
All program requirements must be completed at ARCC.

Courses within the 30 credit program and additional requirements
must be completed within three years. Student may petition to
extend the window beyond the three years.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Transfer Note:
Students intending to transfer should choose the following electives:

MATH 1201 and MATH 1400.

Program Requirements
Additional Requirements...
General Education/MnTC....
Total Credits

Program Requirements: 19 credits
O CSCI 11014

Introduction to Computer Science

and Problem Solving ... 3
O CSCI 11064  Fundamentals of Computer Science I ........coceuneec. 4
O CSCI 11074  Fundamentals of Computer Science II..........cccouu... 4

O CSCI 22534
O CSCI21004

Assembly Language Programming
Discrete Mathematics ......eccevrveveeinerierccrenreneeennnes

(Cross-listed as MATH 2100)

Additional Requirements: 11 credits

Select courses from the following to fulfill the 30-credit requirement:

O CSCI 11154  Visual Basic Programming ..........cccoeeeeerneeerreennenns 3
O CSCI 11254  Object-Oriented Programming Using Java............. 3
O CSCI 11554  Introduction to Functional Language

Programming ..........ccocoevviviiininnnnnnn.
O CNET 2101  Introduction to Networks (CCNA ).
01 ENGR 22189  Digital LOGiC..ovsecccerrreeccerrsssscceressesoceeesssssoeoe
O MATH 12014 College Algebra IT and Trigonometry...........coone...
O MATH 12109 Pre-Calculus .....coeeeeeereeicncncieineincineeneeeeenenenne 5
O MATH 14009 Calculus L...c.coiuieieieeiecncincineneiseeeeeeenenenne 5
O MATH 14014 Calculus IL...c.cvierieirieincencieieieieieeeiseesneeneens 5

General Education/MnTC Requirements: 30 credits

Complete at least 30 credits in courses from the Minnesota Transfer Cur-
riculum (MnTC), including all courses listed. You must complete at least
one course in six of the ten goal areas. One course may satisfy more than
one goal area, but the course credits may be counted only once. Students
intending to transfer to a 4-year institution should complete all ten goal

areas.

O 1. Communication
OO ENGL 1120 ORENGL 112149 .ooviiiiieieieeeeeeeeene 4
O CMST 1110* OR CMST 2220 ....coeiieiiieeeeeeeeieeeeeeene 3

*Students may take CMST 2215 Public Speaking in place of CMST 1110
(required by Minnesota State University-Mankaro).
2. Ciritical Thinking
3. Natural Science
4. Mathematical/Logical Reasoning
O MATH 1200, 1201, 1210, 1400 OR 14014 ..................... 3
5. History/Social/Behavioral Sciences
6. Humanities/Fine Arts
7. Human Diversity
8. Global Perspective
9. Ethical/Civic Responsibility
1

0. People and the Environment

oooooo oog

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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(continued)

Computer Science

Program Sequence:
The sequence that follows is suggested for full-time students. Part-time students will
need more time to complete this program; many courses are offered in the evening.

Fall Semester Spring Semester
n<= CSCIT10T v, 4 CSCI 1106 ..o 4
T MATH 1200 .., 3 CMST 1110 or 2220 ....... 3
@ ENGL1I21 e 4 Gen. Ed. or Electives.9-10
.~ Gen.Ed. or Electives 4-5 TOTAL ..corvrrrrrrnnenns 16-17

TOTAL ..uveereeecrennnen 15-16

Fall Semester Spring Semester
2(‘ CSCI 2253 ..o 4 CSCI 1107 oo 4
g Elective ..cocevveeieennn. 3-4 MATH 2100 .....ceoerenene 4
= Gen. Ed. or Electives... 8 Gen. Ed. or Electives 3-6
51 TOTAL ... 15-16 TOTAL ..cuvevrereereennen 11-14

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning “ l AN OKA_RAMSEY

assistance and information about transfer credit evaluation and transfer options. COMMUNITY COLLEGE
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Engineering

Associate in Science (AS) Degree

Program Information

Students may take the first half of a bachelor’s degree in engineering at
Anoka-Ramsey Community College. Coursework transfers to four-year
baccalaureate engineering programs. Students should plan a program be-
yond the minimum degree requirements listed in order to transfer into the
junior year of their engineering program. For assistance in program plan-
ning, or to explore additional transfer options, students should schedule
a time to meet with an academic advisor. This degree may transfer in part
or in its entirety to baccalaureate institutions. Students should meet with
a representative of the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Comprehend and apply fundamental engineering concepts;
2. Understand and apply the engineering design process; and
3. Present clear and accurate solutions with respect to mathematics and
units of measure.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.
Satisfy residency requirements. See page 26.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements
Additional Requirements...
General Education/MnTC
Total Credits

Program Requirements: 21 credits

O CHEM 10614 Principles of Chemistry L.......ccoveuereverernecrrecnnenes 4
O CSCI 11064  Fundamentals of Computer Science I ...

O ENGR 1100  Introduction to Engineering.... 2
O MATH 22104 Differential Equations.......cceeevreecrreeennee. R
O MATH 22204 Multivariable Calculus & Vector Analysis .............. 5
Select one of the following courses:

O MATH 22004 Linear Algebra .....cooeuveeunceeuniecuneieneieneinecrneenneaes 4
O MATH 22014 Introductory Linear Algebra ....c..cccveuevcuvicrrecnnenes 2

Students transferring to the University of Minnesota should take MATH
2201

Additional Requirements: 9 credits

Select a miniumum of 9 credits from the following list of courses. Use the
transfer table found on the Web to select courses that meet the transfer
institution’s requirement. In order to transfer into the junior year, plan a
program beyond the minimum degree requirements.

O ENGR 11114  Engineering Graphics .........cooeeuneeerreremerneerneennenns 3
O ENGR 22184  Digital Logics ..ocevvereereeeerieeirieeeeieneieeerseerneenneans 4
OR
O ENGR 22214 Digital Fundamentals.... ek
O ENGR 22194 Linear Circuits I ..... 4
O ENGR 22409  Thermodynamics ......c..oceveveurieeeereeisenseussnessnesenes 3
O ENGR 22414 Statics ..cueveveereeeriiereeirisisieesesseeeseesesessessssssesessesnes 3
O ENGR 22424 Dynamics ..c.coceeeeerereereeeureeemnieemeiesesesesseesseesnenns 3
O ENGR 22434 Mechanics of Materials .......c..ccoveveverriernicrneennenns 3
O CHEM 10624 Principles of Chemistry IL......ccccoeueueveeernecrriennenne 4
O CHEM 20614 Organic ChemiStry L......c.ocenieeuneeernerreernecrneennenns 5
O CHEM 20624 Organic Chemistry IT ....cccvveurceeuniennee w5
O CSCI 11074  Fundamentals of Computer Science II..... e
O CSCI22534¢  Assembly Language Programming ........ 4
O MATH 21004 Discrete Mathematics .........c.ccucn... 4

General Education/MnTC Requirements: 30 credits

Students must complete at least 30 credits from the Minnesota Transfer
Curriculum (MnTC) including all courses listed. You must complete at
least one course in 6 of the 10 goal areas. One course may satisfy more
than one area, but the course credits may be counted only once.

O 1. Communications

OO ENGL 1120 ORENGL 11214 .oooviiiiieieeeeeeeeeenn 4
O 2. Ciritical Thinking

O 3. Natural Science

0 PHYS 13279 ..ottt 6
C0 PHYS 13289 ...ttt 6
Mathematical/Logical Reasoning

L0 MATH 14009 ...ttt 5

O MATH 14014 ..coiiiiiiiiiceeiiceicrrceieneeeieseeseeeeenenes 5

O 4.

5. History/Social/Behavioral Sciences
6. The Humanities and Fine Arts

7. Human Diversity

8. Global Perspective

9. Ethical/Civic Responsibility

1

0. People and the Environment

oooooag

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Environmental Science

Associate in Science (AS) Degree

Program Information

This degree program prepares individuals for the first two years of a bache-
lor’s degree related to environmental science or environmental studies. For
assistance in program planning, or to explore additional transfer options,
students should schedule a time to meet with an academic advisor. This
degree may transfer in part or in its entirety to baccalaureate institutions.
Students should meet with a representative of the transfer institution when
planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Demonstrate comprehension of the ecosystem structure and func-
tion.
2. Explain the nature of biological communities;
3. Demonstrate application of critical thinking in classroom and in field
studies;
4. Describe economically and ecologically important resources;
Evaluate and describe significant environmental dilemmas; and
6. Explain community and habitat dynamics.

e

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

0 OOooOooo o oo

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.

Courses within the 8 credit program additional requirements must
be completed within three years. Student may petition to extend the
window beyond the three years.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements: 20 credits

O BIOL 11064  Principles of Biology I...

O BIOL 11074  Principles of Biology IT.

O BIOL 22064  Animal Biology......c.cccreueueueereurecericnnieeuneeeniaennes 4
OR

O BIOL 22074 Plant Biology .....cccveeeureeerneverrereirerneeineeeineeenneeenneiennes 4

O CHEM 10614 Principles of Chemistry L......ccocveeureeernieeuneeenneuennes 4

O CHEM 10624 Principles of Chemistry IL........cocoeureeeunieerniecnniuennes 4

Program Requirements...

Program Electives
General Education/MnTC
Total Credits

Additional Requirements: 8 credits

Select one course from the following:

O BIOL 22014 Microbiology .......cveeureeeuriecuieemeieneienersecrnecnneaes 4
O BIOL 22064  Animal Biology.... 4
O BIOL 22074  Plant Biology ....... b
O BIOL 22094  General Ecology........cocenieeunieeuneiererenncinecrnecnneaes 4
[0 NATS 1005 Meteorology ......ccvueueuiiiiiiiciicccrcccceea 4

General Education/MnTC Requirements: 32 credits

Complete at least 30 credits in courses from the Minnesota Transfer Cur-
riculum (MnTC), including all courses listed. You must complete at least
one course in six of the ten goal areas. One course may satisfy more than
one goal area, but the course credits may be counted only once.
O 1. Communication

O ENGL 1120 ORENGL 11214 ..o 4

O CMST 1110 OR CMST 2220....cccveueuieiririeineniereenereenenens 3
2. Ciritical Thinking
3. Natural Science

O NATS 1003 .. 4
Mathematical/Logical Reasoning

O MATH 11104 OR MATH 12004 ......coovvirrereeenes 3
History/Social/Behavioral Sciences
Humanities/Fine Arts
Human Diversity
Global Perspective
Ethical/Civic Responsibility

[0 PHIL 1120 ittt senenenens 3
10. People and the Environment

O BIOL 1103
O BIOL 1133

b

0% N oW

Program Sequence:

The sequence that follows is suggested for full-time students. Part-time students will

need more time to complete this program; many courses are offered in the evening.

Fall Semester Spring Semester
[ BIOL 1103 3 BIOL 1106 o, 4
é E/'\CZH ]1?136'6}"{566 ; CHEM 1062......vveerenn. 4
2| CHEM 106].......... o SoeT';LEdorEled've];é]f

ENGL 1121t 4

TOTAL 15

Fall Semester Spring Semester
°<‘ BIOL 1107 ..o 4 BIOL 2206 or 2207 ........ 4
E NATS 1003 ..o 4 Gen. Ed. or Electives.10-12
< Gen. Ed. or Electives 6-8 TOTAL....ccuvveeeeneeenne 14-16
51 TOTAL..errrrrerenens 14-16

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Exercise Science

Associate in Science (AS) Degree

Program Information

The Associate in Science Exercise Science Degree will allow students with
an interest in physical fitness and exercise performance to develop a sci-
entific understanding of the body’s response to exercise. Students will de-
velop the ability to assess and analyze human movement, and will have
the knowledge to prescribe exercise to a various populations and provide
instruction on proper mechanics and techniques of movement. Areas of
study include first aid and CPR, nutrition, wellness, weight training and
conditioning, prevention and care of injuries, kinesiology, exercise physiol-
ogy, and fitness testing and exercise prescription.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Demonstrate knowledge of the major components of physical fitness;
2. Describe the roles and functions of the musculoskeletal, cardiorespi-
ratory, and nervous systems in the performance of physical move-
ment;
3. Describe and demonstrate assessment techniques and methods for
cardiovascular and muscular strength and endurance;
4. Demonstrate ability to design and modify exercise training programs;
and
5. Demonstrate ability to identify and assess factors to support optimal
petformance and injury prevention.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

* A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements.
Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements: 23 credits

O HPER 1103 First AId/CPR..eceieiiiiriecirenecenee e 3
O HPER 1112 NULON sttt seseens 3
O HPER 1120  Wellness for Life. ..couvvverrereriririnininrressresesenncenes 4
O HPER 1160  Weight Training and Conditioning™ ..........ccccccccuce. *
O HPER 1200  Anatomy of Movement........coveeevererererererererenenenenes 2
O HPER 2205  Prevention and Care of Athletic Injuries................. 2
O HPER 2206  Introduction to Exercise Physiology.........c.ccccc.c.... 4
O HPER 22074  Fitness Testing and Exercise Prescription ............... 3
O HPER 2208  Concepts in Personal Training ** .........ccccoeveruene. 2

*HPER 1160 is taken as a lab with HPER 1120 and will count into the
four credits for that class. ~ **Requires permission of instructor.

Program Requirements..................... 23
General Education/MnT
Total Credits

General Education/MnTC Requirements: 37 credits

Complete at least 37 credits in courses from the Minnesota Transfer Cur-
riculum (MnTC), including all courses listed. You must complete at least
one course in six of the ten goal areas. One course may satisfy more than
one goal area, but the course credits may be counted only once.

[0 1. Communication

O ENGL 11209 ORENGL 112149 ..o, 4

[0 CMST 2220 ettt 3
O 2. Ciritical Thinking

[0 ECON T100......cciiiieeieeeieeeeeeeeeeee et et eve e 3
O 3. Natural Science (2 courses required; 1 must be a lab)

[0 BIOL 1106 cuuiiiiiieeieeieeeeeeteeeiesee et 4

LI CHEM 1050 ...ciiiiieeieeieeeeeeieeeterre et ve e 3
O 4. Mathematical/Logical Reasoning

C0 MATH 1110 ettt 3
O 5. History/Social/Behavioral Sciences

CIPSYC 1110 ittt 4
[0 6. Humanities/Fine Arts

O PHIL 1101 ittt enees 3
O 7. Human Diversity

[ Addressed with PSYC 1110
O 8. Global Perspective

LI PSYC 2235 .ttt aesre v 4
General Education/MnTC Requirements: ........ccccocerueuccunennee. 6 credits

Choose one course from at least two of the following goal areas:
O 9. Ethical/Civic Responsibility
O 10. People and the Environment

Program Sequence:

The sequence that follows is suggested for full-time students. Part-time students will

need more time to complete this program; many courses are offered in the evening.

Fall Semester Spring Semester

o HPER 1200 ....cccevveeennenene 2 BIOL 1106...

ﬁ HPER 1120/1160............. 4 HPER 1103..

.>_' CHEM 1050 ....ccuueenneeee. 3 PSYC 1110 cuieeeieeeine

O ENGL 11271 e, 4 Goalarea 6,9, 0r10.... 3
TOTAL ....uuveeeereeeecneens 16 TOTAL....oeeeereeeeneenn. 14
Fall Semester Spring Semester

o ECON T100.cc..ceeieeiieiieeiens CMST 2220 i

5 HPER 1112..... HPER 2207 ....

Pl HPER 2205... HPER 2208....

T HPER 2206... MATH 1110

OB PSYC 2235 Goal area 6, 9, or 10..
TOTAL ..cvunerreerenrenrensenseanes TOTAL ..ttt

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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2016-2017
Health Sciences (Broad Field) Degree

Associate in Science (AS) Degree Program

Program Information

The Associate in Science Health Science Degree is designed to be broad
and provide a general background for students interested in health sciences
but have not yet decided which specific healthcare field they intend to
pursue at the upper-division level. For assistance in program planning, or
to explore additional transfer options, students should schedule a time to
meet with an academic advisor. This degree may transfer in part or in its
entirety to baccalaureate institutions. Students should meet with a repre-
sentative of the transfer institution when planning their program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Students will develop as writers and speakers who use the English
language effectively and who read, write, speak, and listen critically;
2. Students will develop capacity to identify, discuss and reflect upon
social and behavioral issues;
3. Students will demonstrate comprehension of human and biological
systems;
4. Students will increase knowledge about mathematical and logical
modes of thinking; and
5. Students will improve their awareness and understanding of health,
wellness and liberal arts.

Developmental Courses

Some students may need preparatory courses in the areas of English, read-
ing, mathematics, or reading. Courses numbered below 1000 will not ap-
ply toward the AS degree.

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
General Education/MnT!
Total Credits

Program Requirements: 50 credits

O BIOL 11064  Principles of Biology L.......ccccotueeerurecuneeerneeerncrennns 4
O BIOL 21134 Human Anatomy and Physiology I.... .4
O BIOL 21144¢  Human Anatomy and Physiology II... b
O BIOL 22014 Microbiology .......ccoeureeeureecuniecuneeennes 4
O CHEM 10204 Interpretive Chemistry.....ccoveeeueeereremcrreerrevcunenes 4
O ENGL 11204  Crosscurrent College Writing and Critical Reading
OR
O ENGL 11214  College Writing and Critical Reading ........c.cccunee. 4
O CMST 1110  Introduction to Communication ...........ccceveeuvennen. 3
OR
O CMST 2215  Public Speaking ........ccccccucueicicicicicicicciccicicicicnnne
O HPER 1112 INULTTHON 1evveeeiectieereeere et e eaeeereeere s
O MATH 12004 College AlgebraI..............
O MATH 11104 Introduction to Statistics
O PHIL 1110 Introduction to Ethics
OR
O PHIL 1200 Medical Ethics.....cooveeieviieiieeeicceececeeeeceeeene, 3
O pSyC 1110 General Psychology.........cccovvvvnnnnninnninine 4
O PSYC 22354  Lifespan Development .......coceveeeveeemcrnecrnecnnenes 4
O soC 1111 General S0ciology .......ccvvviviniviniiiiiiiecrne 3

Program Electives: 10 credits

Restricted Electives:
O Choose one of the following two courses:

O POLS 1141 Environmental Politics ........ccceeuevevereueueuenennnens 3
O GEOG 1103 Physical Geography .........cccceeueueueiereieieuenennen 3
O Humanities/Fine Arts elective .......cceueueuereueeieriieeereeeieeeieieenenens 3
O Select any HPER course totaling one credit ......c.ceeveueueuereueueuenennen 1
[0 ELECHVE evvviieieieieicieieieieieieieietetete ettt 3

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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2016-2017
Human Resources Associate

Associate in Science (AS) Degree

Program Information

The Associate in Science in Human Resources Associate degree is designed
to prepare students for entry-level careers in the field of human resource
management while simultaneously priming students for success as they
continue their education at a baccalaureate institution. This degree offers
an introduction to HR theory and concepts along with practical skills
necessary to enhance professional performance within HR management
roles. Students will experience an application-oriented, real-world focused
education through a degree program that provides both a strong founda-
tional business core along with a general education curriculum designed to
support student academic and professional success. For assistance in pro-
gram planning, or to explore additional transfer options, students should
schedule a time to meet with an academic advisor. This degree may trans-
fer in part or in its entirety to baccalaureate institutions. Students should
meet with a representative of the transfer institution when planning their
program.

Program Goals

By completing this program, students will achieve the following learning
goals:
1. Realize the role that the department of human resources plays within
the business environment;
2. Incorporate appropriate human relations concepts and applications
in situations requiring decision making;
3. Differentiate among interrelationships amid human resources activi-
ties and programs across functional areas;
4. Apply human resources employment law and regulations utilizing
appropriate judgment to the circumstances;
5. Facilitate project completion through the operation of human re-
sources industry-related technology systems;
6. Function effectively in a diverse, global business community;
7. Use critical thinking skills to analyze and solve business problems;
and
8. Demonstrate effective business communication skills.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward

the AS degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all Program and General
Education/MnTC requirements.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
General Education/MnT
Total Credits

Related Program Information
Many colleges require a 2.5 GPA or higher for admission.

Program Requirements: 30 credits

O BUS 1112 Computer Concepts and Applications.................... 3
0O BUS 1125 Financial Accounting.........c.ccccceeeeureeircccncenes 4
O BUS 11354 Payroll Accounting ........coceeeceeeceemeeeeerseerseennenns 2
O BUS 2010 Intro to Human Resources..........cccoeveveiiiinninennnnnn. 3
O BUS 2015 Benefits and Compensation .........c.cccceeeereccreenenee 3
O BUS 2020 Employee Training and Development... w3
O BUS 2025 Labor Relations..........cccooevviviiniiniiincnnnns w3
O BUS 2030 Human Resources Information Systems... )
O BUS 2217 Employment Law for Business................. .3
O BUS 2244 Principles of Management ...........ccceeuviiinuiiiinnnns 4

General Education/MnTC Requirements: 30 credits

Complete at least 30 general education credits from the Minnesota Trans-
fer Curriculum (MnTC), including the required courses listed. You must
complete at least one course in six of the ten goal areas. One course may
satisfy more than one goal area, but the course credits may be counted

only once.
O 1. Communication
O ENGL 1120 ORENGL 11214 ..o, 4
O 2. Ciritical Thinking
O 3. Natural Science (one course with lab required)

O 4. Mathematical/Logical Reasoning
O MATH 11104
O MATH 12004

. History/Social/Behavioral Sciences

[0 ECON 2205ttt ettt 3
[0 ECON 2206......ciiiiiiiiieeieeeeeeeeeeeeeeeeee et anns 3

. Humanities/Fine Arts
. Human Diversity

Global Perspective
Ethical/Civic Responsibility

0. People and the Environment

O
O
O
O
O

Metropolitan State University
B.S. Degree Program - Business Administration

6
7
8
9
1

Transfer Guide for Selected course requirements.

Metro State Foundation Courses ........coceereerereeniseene Anoka-Ramsey
MATH 1115: College Algebra....... ....MATH 1200
STAT 202: Statistics I ....coovvvviviiiiiiiiiiiiicicn, MATH 1110
ACCT 210: Financial Accounting..........cccceuveiucuririncncnnes BUS 1125
ECON 201: Macroeconomics........cccevevereneeereueneniinerenenns ECON 2205
ECON 202: Microeconomics .........cccoevevevvveverevnnnninennnnns ECON 2206
MIS 100: Fundamentals of IT in Organizations.................. BUS 1112
Metro State Business Core Courses.........ceerursuesnenne Anoka-Ramsey
MGMT 310: Management Principles and Practices............ BUS 2244

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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2016-2017
Integrative Health & Healing

Associate in Science (AS) Degree

Program Information

The emerging field of Integrative Health and Healing (THH) has captured
the interest of healthcare providers, practitioners and consumers. This
program is designed for students, practitioners and learners seeking to
understand the exciting, new field of Integrative Health and Healing For
assistance in program planning, or to explore additional transfer options,
students should schedule a time to meet with an academic advisor. This
degree may transfer in part or in its entirety to baccalaureate institutions.
Students should meet with a representative of the transfer institution when
planning their program. Graduates from this program will want to further
their education by transferring this degree to earn a baccalaureate degree
and then a master’s degree in order to successfully practice in the field of
Complementary Alternative Medicine.

Program Goals

By completing this program, students will achieve the following learning
goals:

1. Demonstrate proficiency in oral and written communication, inter-
personal skills, critical thinking and problem-solving skills;

2. Evaluate the fundamental principles of integrative health and heal-
ing, trends in holistic health, and the complexities of this emerging
field;

3. Demonstrate an understanding of the interconnectedness of mind,
body and spirit of the human system;

4. Describe holistic healing philosophies and healing through social,
cultural, environmental and global perspectives of healing;

5. Evaluate the role of healing strategies for self-care as well as strategies
in the healthcare system;

6. Describe ethical responsibilities in the practice of holistic healing;

7. Identify current scientific literature to support the emerging field of
Integrative Health and Healing; and

8. Create and participate in a comprehensive internship project in
which to apply classroom knowledge to workplace experience.

Developmental Courses

Some students may need preparatory course(s) in the areas of English,
mathematics or reading. Courses numbered below 1000 will not apply
toward this degree.

Completion Requirements

* A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program require-
ments.

A minimum grade of C must be earned in all Program and General
Education/MnTC requirements.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
General Education/MnT!
Total Credits

Related Program Information

Many colleges require a 2.5 GPA or higher for admission.

Program Requirements: 30 credits

O BIOL 1104 The Human Body ......eeerevirveeninieicinininiecnenieienene 4
O THH 1100 Introduction to Holistic Healing™...........ccccccovueucee 2
O THH 1102 Energy Healing.......cccccoveeiiicincncniicccncenes 3
O IHH 1103 Movement and Body Manipulation Therapies........ 3
O THH 2100 Holistic Healing Systems

O IHH 21014  Mind/Body Connections
O THH 2102 Food as Medicine/Biologically Based Therapies...... 3
O IHH 2103 Spirituality and Healing.........cccccocoviviiniiiiininnns 3
O IHH 22974  Internship

Electives

Choose from the following for a minimum of 3 credits:

O HCCC 1000  Introduction to Healthcare Careers.........cceueneeeee. 3
O THH 2104 Health and Wellness Coaching Skills ..................... 2
O THH 2105 Basics in Business and Ethics in Holistic Healing... 3
O IHH 2106 Introduction to QIgONg.......ccceveueureeeiureeerenenes 3
O THH 2107 Healing Touch .....c.cccceiuiiiiiiciiiccicccncenes 3

O Select any HPER course
* Introduction to Holistic Healing is strongly recommended as a first
course or concurrently with other courses.

General Education/MnTC Requirements: 30 credits

Complete a minimum of 30 credits from the Minnesota Transfer Curricu-
lum (MnTC), including all courses listed. You must complete at least one
course in six of the ten goal areas. One course may satisfy more than one
goal area, but the course credits may be counted only once.
O 1. Communication
O ENGL 11200 ORENGL 11214 ..o, 4
O CMST 1110 OR CMST 2220 OR CMST 2215............... 3
Critical Thinking
Natural Science
Mathematical/Logical Reasoning
History/Social/Behavioral Sciences
Humanities/Fine Arts
Human Diversity
LI PSYC 1110 ittt er v eeneere v e 4
8. Global Perspective
9. Ethical/Civic Responsibility

10. People and the Environment

OO0 oOooOoOoogd
NV A W

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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(continued)

Integrative Health & Healing

Program Sequence:
*Courses will only be offered every other year in the order shown.
Complete all program courses in the semester in which they are offered.

Fall Semester Spring Semester

BIOL 1104 IHH Elective .................. 3
IHH 1100*. - IHH 2107 .oeveeeviicveienne,
IHH 1102... ENGL 1121 o
PSYC 1110 ..

1st YEAR

2" YEAR
=
T
N
o
o
w

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

7 N
NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning ‘ l AN OM_RAMSEY

assistance and information about transfer credit evaluation and transfer options. COMMUNITY COLLEGE
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Nursing MANE

Associate in Science (AS) Degree Program

Program Information

Anoka-Ramsey Community College is a member of the Minnesota Alli-
ance for Nursing Education (MANE), an alliance of Minnesota nursing
programs dedicated to increasing the educational capacity for baccalaure-
ate education. The MANE program is a shared, concept-based baccalau-
reate curriculum, based on a set of core competencies, intended to pre-
pare graduates to provide care to individuals, families and communities
in health promotion, acute or chronic illness, and at the end of life. This
shared curriculum provides a seamless transition from associate to bacca-
laureate nursing education.

The program is designed as four years of full-time study, with the first two
semesters devoted to prerequisite/preparatory courses required for admis-
sion to the nursing program. Successful completion of five semesters leads
to the option for an Associate in Science Degree in Nursing offered by
Anoka-Ramsey Community College and eligibility to take the NCLEX-
RN licensure examination. The MANE curriculum continues for three
additional semesters leading to a Bachelor of Science degree with a ma-
jor in Nursing (BSN) offered by a partner school. It is intended that all
courses will be offered at Anoka-Ramsey Community College Campus.
For additional information about the Nursing Program, visit http://www.

anokaramsey.edu/academics/degrees-certificates/two-year-degrees/associ-

ate-in-science-degrees/nursing-mane/

Program Goals

Upon completion of the Associate in Science Degree (MANE) Program’s 5
semesters, students will have met the following learning outcomes:
1. Demonstrate reflection, self-analysis, self-care, and lifelong learning
into nursing practice;
2. Apply leadership skills to enhance quality nursing care and improve
health outcomes;
3. Utilize best available evidence and informatics to guide decision
making;
4. Incorporate ethical practice and research within the nursing disci-
pline and organizational environments;
5. Collaborate with inter-professional teams to provide holistic nursing
care;
6. Adapt communication strategies to effectively respond to a variety of
health care situations; and
7. Practice holistic, evidence-based nursing care including diverse and
underserved individuals, families, and communities.

Program Admission

Acceptance to the program allows for dual admission to Anoka-Ramsey
Communtiy College and a MANE baccalaureate partner culminating in a
baccalaureate degree. To apply for the Nursing program, submit the Ap-
plication for the Nursing Program to the Records Office. See the Nursing
website or an academic advisor for specific Nursing program admission

criteria.

Related Program Requirements

Clinical facilities require students to maintain specific requirements to en-
sure student and patient health and safety. Proof that these requirements
are met must be furnished by the student.

Program Requirements...
General Education/MnT!
Total Credits

Completion Requirements

* A minimum of 75 semester credits numbered 1000 or above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

A minimum cumulative grade point average (GPA) of 2.0 in all
MnTC courses.

Satisfy residency requirements. See page 26.

A minimum grade of C and an evaluation of “safe” in clinical prac-
tice must be earned in all program and General Education/MnTC
requirements.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

'The requirements of this program are subject to change without
notice.

Choose one of the following two options:

Program Requirements - Traditional: 35 credits

O NURS 2700  Foundations of Nursing

—Theory (4), Lab (2), Clinical (3)...c.ccceevereruruenne 9
O NURS 2750  Nutrition and the Role of the Professional Nurse .. 2
[0 NURS 2800  Chronic and Palliative Care

—Theory (3), Clinical (3), Lab (1).c.cccovuevereruruenne 7
O NURS 2820  Pharmacology and the Role of the Professional

INULSE 1eeevteeieeeere et e eiee et ereeebeeeereesbeesbeeensae s 3
O NURS 2850  Applied Pathophysiology for Nursing I................. 2
O NURS 2900  Acute and Complex Care

—Theory (3), Clinical (3), Lab (1).c.ccccevuevererurrenne 7
O NURS 2920  Applied Pathophysiology for Nursing II................ 2
O NURS 2950  Nursing Leadership (Theory (2), Clinical (1)......... 3
O LPN Advanced Standing credits .......cccceeueueuerereuererererenerererenenenenenen. 5
[0 NURS 2720  Transition to the Role of the Professional Nurse

—Theory (3), Clinical......ccocevereueuereereerereererenenen 4
[0 NURS 2750  Nutrition and the Role of the Professional Nurse .. 2
[0 NURS 2800  Chronic and Palliative Care

—Theory (3), Clinical (3), Lab (1) .c.cccceceveuererenenee 7
O NURS 2820  Pharmacology and the Role of the Professional

INULSE 1eeeerieeiieecreeete et te e e e e ereesveeebeeeaee s
O NURS 2850  Applied Pathophysiology for Nursing I
O NURS 2900  Acute and Complex Care

—Theory (3), Clinical (3), Lab (1) .c.cccceveveuererennee 7
O NURS 2920  Applied Pathophysiology for Nursing II 2
O NURS 2950  Nursing Leadership I (Theory (2), Clinical (1)....... 3

General Education/MnTC Requirements: 40 credits

Complete a minimum of 40 credits from the Minnesota Transfer Curricu-

lum (MnTC), including the following:

[0 BIOL 1106 ..ottt seenenes 4
[0 BIOL 211349 ittt 4
[0 BIOL 211449 ittt 4
[0 BIOL 220140 oottt 4
0 CHEM 10509 ittt seeenes 3

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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(continued)

O CMST 1110 OR CMST 2210 OR CMST 2220 ...ccoveveuieereevecrennen 3
O ENGL 1120 ORENGL 11214 oo 4
O PHIL 1110 OR PHIL 1200.....cconereeierireeeieneereeenereerenieneeneenennene

O PSYC IT10 ettt aerev et nnene
O PSYC 2235¢ .
O SOC 1111 ORANTH 2201

**BIOL 1106 as needed for prerequisite for BIOL 2113 and BIOL 2201.

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC
Catalog Course Descriptions pages.

7 ¥
NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning ‘ I AN OM_RAMSEY

assistance and information about transfer credit evaluation and transfer options. COMMUNITY COLLEGE
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Pharmacy Technician

Associate in Science (AS) Degree

Program Requirements...

General Education/MnT!
Total Credits

Program Information

Pharmacy technicians help licensed pharmacists prepare prescription
medications, provide customer service, and perform administrative duties
within a pharmacy setting. Pharmacy technicians generally are responsible
for receiving prescription requests, counting tablets, and labeling bottles.
They may perform administrative functions such as answering phones,
stocking shelves, and operating cash registers. For assistance in program
planning, or to explore additional transfer options, students should sched-
ule a time to meet with an academic advisor. Students should meet with
a representative of the transfer institution when planning their program.
This degree may transfer in part or in its entirety to baccalaureate institu-
tions.

Program Goals

1. Evaluate the principles, complexities and trends in the pharmacy in-
dustry as it relates to the technician;

2. Describe ethical responsibilities as it relates to the pharmaceutical
industry.

3. Demonstrate communication skills associated with customer service
in a multicultural society;

4. Perform all procedures skillfully and safely;

5. Demonstrate knowledge of the normal structure and function of the
human body and understand the physiological effects of disease and
injury;

6. Properly calculate medical mathematical equations;

Demonstration understanding of his/her professional role as a Phar-

macy Technician; and

8. Use critical thinking and effective communication skills to analyze
and solve patient issues.

~

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Admission Requirements

ooo oo o 0O
~

To apply for admission to the Pharmacy Technician Program, submit the
“Application for Pharmacy Technician Program” to the Records and Reg-
istration Office between February 1 and February 28 for the following
fall. Application materials are available online. All Pharmacy Technician
program requirements are offered at the Cambridge Campus. Related
Program Requirements: Clinical facilities require students to maintain
specific requirements to ensure personal and patient health and safety.
Proof that these requirements are met must be furnished by the student.
(See Pharmacy Technician Student Handbook).

Completion Requirements

A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements. See page 26.

A minimum grade of C must be earned in all program requirements

e All PHAR courses must be completed at ARCC or have been ap-
proved for credit for prior learning.

e Completion of specific degree requirements.

e To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without no-

tice.
Program Requirements

O BIOL 1102 Medical Terminology
O BIOL 1104 The Human Body......
O CHEM 1050  Chemistry in SOCiety.........ccueccucururiricurerecncrreneane.
O HCCC 1000  Introduction to Healthcare Careers.........cccevneeee. 3
O PHAR 11004 Introduction to Pharmaceuticals Lec/Lab .............. 2
O PHAR 21004 Pharmacy Communications Lec/Lab ...........cccco..... 2
O PHAR 21104 Pharmacy Medications Lab .....cc.cccceeuvveuvvcrrnennenee 2
O PHAR 21204 Drug Use and Reactions Lec/Lab.......ccccouceuruennneee 2
O PHAR 21304 Pharmacy Administration and Medical Billing Lab 2
O PHAR 22974 Pharmacy Technician Internship ... S
O PHIL 1200 Medical Ethics .c.covvveveineniercininierciencccirieneenes 3
O MATH 0110  Test out only

General Education/MnTC Requirements

Complete at least 30 general education credits from the Minnesota Trans-
fer Curriculum (MnTC), including the required courses listed. You must
complete at least one course in six of the ten goal areas. One course may
satisfy more than one goal area, but the course credits may be counted
only once.

[0 1. Communication
OO ENGL 11200 ORENGL 11214 .o 4
O 2. Critical Thinking
L0 CHEM 10619 ..o 4
L0 CHEM 10629 ..o 4

[0 3. Natural Science
O BIOL 11064
O BIOL 22014

4. Mathematical/Logical Reasoning

OO MATH 11109 ... 3
5. History/Social/Behavioral Sciences

[ RO 1O B B SO 3

6. Humanities/Fine Arts
. Human Diversity
O PSYC 1110 et eenes 3
8. Global Perspective
9. Ethical/Civic Responsibility

10. People and the Environment

¢ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Sales Management

Associate in Science (AS) Degree

Program Information

The Associate in Science in Sales Management degree is designed to pre-
pare students for entry-level careers in the field while simultaneously prim-
ing students for success as they continue their education. This degree offers
an introduction to sales theory and concepts along with practical skills
necessary to enhance professional performance within sales management
roles. Students will experience an application-oriented, real-world focused
education through a degree program that provides both a strong founda-
tional business core along with a general education curriculum designed to
support student academic and professional success. For assistance in pro-
gram planning, or to explore additional transfer options, students should
schedule a time to meet with an academic advisor. Students should meet
with a representative of the transfer institution when planning their pro-
gram. This degree may transfer in part or in its entirety to baccalaureate
institutions.

Program Goals

By completing this program, students will achieve the following learning

1. Understand the elements of sales in a global environment;

2. Use critical thinking skills to analyze and solve business problems;

3. Demonstrate effective interpersonal skills and professional attitudes;

4. Demonstrate effective business communication skills;

5. Explain the importance of customers and be able to identify their
needs;

6. Identify the various sales management positions and the roles each
one plays in the success of a business; and

7. Discuss the associated ethical and legal issues within business and
industry.

Developmental Courses

Some students may need preparatory courses in the areas of English, math-
ematics or reading. Courses numbered below 1000 will not apply toward
this degree.

Completion Requirements

¢ A minimum of 60 semester credits in courses numbered 1000 or
above.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

Satisfy residency requirements.

Completion of specific degree requirements.

To receive your diploma, you must apply to graduate.

The requirements of this program are subject to change without
notice.

Program Requirements...
General Education/MnT
Total Credits

Program Requirements: 30 credits

O BUS 1103 Human Relations in the Workplace..........ccccceueeee 3
O BUS 1112 Computer Concepts and Applications .3
O BUS 1120 Speaking Confidently at Work........ccccccvecinnnnee 3
O BUS 1122 Business Ethics and Social Issues........c..ccceevveeneenne.. 3
O BUS 1125 Financial Accounting ................. 4
O BUS 1145 Customer Service.......... .3
O BUS 1149 Professional Selling ........ .3
[0 BUS 2142 Principles of Marketing ..........ccccocvccincccnncnes 4
Metropolitan State University course taught online:

O MKTG 4354* Sales and Sales Management...........cocueveuvecrrecnnenes 4

*This course subject to Metropolitan State University tuition rate.

General Education/MnTC Requirements: 30 credits

Complete at least 30 general education credits from the Minnesota Trans-
fer Curriculum (MnTC), including the required courses listed. You must
complete at least one course in six of the ten goal areas. One course may
satisfy more than one goal area, but the course credits may be counted
only once.

O 1. Communication
OO ENGL 1120 ORENGL 11214 .ocooviiiiieieeeeeenes 4
2. Critical Thinking
3. Natural Science (one course must include a lab)
4. Mathematical/Logical Reasoning
O MATH 11104
O MATH 12004
5. History/Social/Behavioral Sciences
LT ECON 2205...ciiciieieeieereereereeeeereereereeve e e sesesve v enae 3
I ECON 2200 ...uicuieieeieerreeeieceeeresreereeeeeeeesesessesseese e enas 3
6. Humanities/Fine Arts
7. Human Diversity
8. Global Perspective
9. Ethical/Civic Responsibility
10. People and the Environment

ooo

O

O
O
O
O
O

Metropolitan State University
B.S. Degree Program - Business Administration

Transfer Guide for Selected course requirements.

Metro State Foundation Courses
MATH 1115: College AlgebraI..........
STAT 202: Statistics I ...ccveeveeeieerieireeereeceeereeee e

ACCT 210: Financial Accounting..........ccccevuviviiururininnnnn BUS 1125
ECON 201: Macroeconomics..........ceeveeeeveeeereeeeveeennnnn ECON 2205
ECON 202: Microeconomics .......c.coveeveeereevueeveeveenens ECON 2206
MIS 100: Fundamentals of IT in Organizations...

Metro State Business Core Courses......cceevunerreecaeee
MKTG 300: Marketing Principles ..........cccooecueuninccunenenne

@ Course has a prerequisite. Prerequisites are listed on the course schedule and in the ARCC

Catalog Course Descriptions pages.

NOTE: You are encouraged to contact an academic advisor at 763-433-1230 for course planning

assistance and information about transfer credit evaluation and transfer options.
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Administrative Specialist

Certificate

Program Information

Business certificates focus on the development of job- or career-specific
skills in a short-term, concentrated format. The Administrative Specialist
Certificate is earned after completing 18 credits. Many courses may ap-
ply toward Associate in Science and Associate in Applied Science degrees.
For additional information about our business programs, please schedule
a meeting with an academic advisor.

Program Goals

By completing this certificate, students will achieve the following learning
goals:
1. Apply office and business procedures to effectively manage an office
environment, employees, and systems;
2. Use appropriate technology to accurately and efficiently prepare busi-
ness documents; and
3. Express ideas, information, proposals, and reactions clearly and pro-
fessionally in written and spoken form.

Completion Requirements

* A minimum of 12 semester credits in courses numbered 1000 or
above must be completed at ARCC.

A minimum cumulative grade point average (GPA) of 2.0 in courses
numbered 1000 or above at ARCC.

